POCCUICKAS ®EJIEPALIAI
BPSIHCKAS OBJIACTD
AJIMUHHCTPALIMSI KPACHOI'OPCKOI'O PAMIOHA

[TIOCTAHOBJIEHUE

ot 22.09.2025r. Ne 356
nrr. Kpacnas I'opa

OO0 yTBep)KIeHUN aIMUHUCTPATUBHOTO PETJIaMEHTa
IIPEIOCTABIICHNS MYHULIUIIAJIbHON YCIIyTH
«CornacoBaHue nepeycTponucTBa 1 (Him)
NEPCIIAaHUPOBKU IMOMEIICHHUA B MHOT'OKBAPTUPHOM

7oMe Ha TeppuTopur KpacHOropckoro MyHHIMIIAIBHOTO
paiiona bpsiHckoil oGnacTu»

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2010 1. Ne 210-®3 «OO0 opranuzanuu
IPEIOCTAaBIEHUS! TOCYJApCTBEHHBIX M MYHHULMINAIBHBIX yciIyr» (B pen. PeaepanbHOro 3akoHa OT
26.12.2024 N 494-®3), Ilopsaxkom opraHu3aldd U YTBEPKIEHUS AaJIMUHUCTPATUBHBIX pETIAMEHTOB
WCIIOJIHEHUSI MYHUIIUNAIBHBIX (PYHKIMNA (MIPeIOCTaBICHNUS MYHUIMIAIBHBIX YCIYT), ['palocTpOUTEIbHBIM
konekcoM Poccuiickoit @enepanuu, PenepanbabiM 3akoHOM oT 06.10.2003 r. Ne 131-d3 «O6 ob6mux
MPUHLMIAX OpPraHu3alMd  MECTHOro camoynpaBieHuss B Poccuiickoin ®Penepanun», YcCTaBoM
Kpacnoropckoro paitona

[NOCTAHOBJIAIO:

1. YTBepauTh aIMHUHUCTPATUBHBIA PETVIAMEHT IPEAOCTABICHUS MYHULUIAIBHON YCIyru
«CornacoBaHue nepeycTpoicTsa U (WiK) NeperulaHupOBKY IIOMEIIEHUS] B MHOTOKBapTUPHOM
JIOMe Ha TeppuTopu KpacHOropckoro MyHUIMIAIbHOTO paiiona bpsHckoit o6aactu.

2. IlocranoBnenune ammuHHCTpanuu KpacHoropckoro paitona ot 05.12.2024 r. Ne 552 «O6
YTBEPKACHUM aJAMMHHUCTPATUBHOIO persiiaMeHTa «CorliacoBaHuE INEpeycTporcTBa M (WIN)
NEPEIJIaHUPOBKHA TIOMELIECHUsI B MHOTOKBapTUPHOM JoMe Ha Tepputopuu KpacHoropckoro
MYHULUTIAIBHOTO paiioHa bpsiHCKO# 001acTH» CUYUTATh YTPATUBIIMM CHITY.

3. IlocraHoBieHME BCTYNAET B CHIIy CO JIHS O(UIMAIBHOIO OITyOJIMKOBaHUS.

4. OmnyOnauKoBaTh HACTOsIEE IOCTAHOBJICHHWE Ha OQUIMAIBLHOM caiiTe aIMHHUCTpAIMH
KpacHoropckoro paiioHa B ”HGOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH « IHTepHeT».

5. KoHTpomp 3a BBINOJIHEHHEM HACTOSLIETO IOCTAHOBJIEHUS BO3JIOKHUTH HA 3aMECTUTEIS TJIaBbI
anmuaucTpanuu Kpacnoropckoro paiiona boposrka A. B.

Bpwo rnaBsl anMUHUCTpaU A. JI. Pormun



AJIMMHHCTPATUBHBII perjaMeHnT
10 NMPeI0CTABIEHNI0 MyHHMIMNIAABHOI ycayru ""CoriacoBanne nepeycrpoicrsa u (Win)
NepenaHuPOBKH NMOMEIIeHUs] B MHOTOKBAPTHPHOM J0oMe Ha TeppuTopun KpacHoropckoro
MYHHMIUNIAJIBbHOTO paiioHa bpsHckoii o6aacTn"

[. OBUIME TTOJIOXKEHU A

1.1 AJMUHUCTPaTHBHBIM perjlaMeHT MYHUIMIAIbHOTO 00pa3oBaHUs) IO MPEJOCTaBICHUIO
MyHHULIMNaAbHOW ycinyru "CornacoBaHue IepeycTpoMCTBa M (WJIM) MEpPEIUIAaHUPOBKM  MOMEIICHUS B
MHOTOKBAPTHUPHOM JIOM€ Ha TeppuTopuu KpacHOropckoro MyHUIMNAIbHOTO paiioHa bpsiHckoit obnactu”
(manee - PermameHnT) pa3paboTaH B IEJISIX MOBBIMICHUS] KAY€CTBA MCTIONHEHUS U JOCTYIMTHOCTH PE3yJIbTaTOB
NpeOCTaBICHUs] MyHHIIUIIAIBHOM yCIyTH, CO3AaHus KOM(POPTHBIX YCIOBUH JUIsl y4aCTHUKOB OTHOILEHHH,
BO3HUKAIOIIMX IPU OpPraHu3allid MyHUIUNAIBbHON YCIyTH, U ONpeAeseT MOCIeq0BaTeIbHOCTh NEHCTBUI
(aIMUHHMCTPATUBHBIX MPOLETyp) NPU OCYLIECTBICHUU IOJHOMOYMN IO OpPraHM3alUd MYHHULIUOATbHOU
yCIyTH, TOPAJOK  B3aUMOJCHCTBUS ~ MEXIy  aJAMHMHUCTpanueld  (yKas3bIBaeTcsi  HAMMEHOBAaHUE
MYHUIUNAIBHOTO 00pa3oBaHus) (nanee — AIMUHHCTpauus) M (QU3HMUECKUMH JUIAMU, IOPUIUYECKUMHU
JUIAMM W WX YIHOJHOMOYEHHBIMHM MPEACTABUTEISIMH, aJIMUHUCTpaluMedl M MHOTrO()yHKIHMOHAIBHBIM
LEHTPOM TPEAOCTABICHUS TOCYJapCTBEHHbIX M MYHULUNANbHBIX yciayr (mamee - MOILl) mnpu
MPEJIOCTABICHUA MYHUIIMITAJILHOW YCIYTH, a TakKe TMOPSI0oK OO0KaloBaHUsA JeUCTBUMl (Oe31eiicTBus)
oprasa, IpeJ0CTaBISAIOUIET0 MyHHUIMIAIbHYIO YCIYTy, MYHUIMNAIbHBIX ciayxkamux, M®ILl, paboTHHKOB
MO®II npu nperocTaBIeHNN MyHUILIUIIAIBHON YCIYTH.

1.2. IlepeycTpoHCTBO MOMELIEHHs B MHOTOKBAPTUPHOM JIOME MpEJCTaBIsieT cCOOOW YCTaHOBKY,
3aMEHYy WM TEepEeHOC HWH)XEHEPHBIX CeTeH, CaHWTapHO-TEXHUYECKOro, 3JIEKTPUYECKOr0 WIH JApPYroro
o0opyoBaHus, TpeOyOIe BHECEHHUSI N3MEHEHHS B TEXHUUECKUH MacnopT KHUJIOTO MOMEIIEHUS, U MOXET
BKJIIOUaTh B CEOs:

YCTaHOBKY OBITOBBIX 3JIEKTPOIUIUT B3aMEH I'a30BbIX IUIUT UM KYXOHHBIX OYaros;

MIEPEHOC HarpeBaTelbHbIX CAHTEXHUYECKUX U Ta30BbIX IPHUOOPOB;

YCTPOUCTBO BHOBB U IIEpEOOOPYJOBAHUE CYIECTBYIOLINX TyaJIeTOB, BAHHBIX KOMHAT;

MPOKJIAAKy HOBBIX WJIHM 3aMEHY CYIIECTBYIOUIMX TMOABOJALUIMX M OTBOASIIUX TPyOOIPOBOJAOB,
JIEKTPUUYECKUX CeTell M YCTPOMCTB Ul YCTAHOBKM IYHIEBBIX KaOWH, "IpKaky3u'", CTUpaJbHBIX MAallUH
MOBBIIIEHHON MOIIHOCTHU U IPYTUX CAHTEXHUYECKUX U OBITOBBIX MPUOOPOB HOBOTO MOKOJIEHHMS.

1.3. IleperiaHupOBKa MOMEIIEHUS B MHOTOKBAPTHPHOM JOME INpPEACTaBiIseT co00il M3MEHEHHEe ero
KOH(Urypauuu, TpeOyromiee BHECEHUSI U3MEHEHHUSI B TEXHUYECKUH MaclopT >KUJIOTO MOMEIIEHUS U MOXKET
BKJIIOYATh B ceOs:

MEPEHOC U pa300pKy MeperopookK;

MIEPEHOC U YCTPOICTBO ABEPHBIX IPOEMOB;

pa3yKpyIlHEHHUE WM YKPYyITHEHHE MHOTOKOMHATHBIX KBApTHP;

YCTPOMCTBO JOTIOJIHUTENBHBIX KyXOHb U CaHY3JIOB;

pacivpeHue KUIOoH IUIOIIA U 3a CUET BCIOMOIaTeIbHbIX TOMEIICHHUI;

JMKBUJALUS TEMHBIX KYXOHb M BXOJIOB B KYXHH U€pe3 KBapTHPhI WIH )KUJIbIE TTOMEILECHHS;

YCTPOWCTBO MJIU MIEPEOOOPYAOBAHHE CYIIECTBYIOIUX TaMOYpOB.

1.4. Hacrosumii AIMUHHCTPATUBHBIA pErjiaMeHT He PacHpOCTpaHseTcss Ha MpOBEAECHUE PadoOT Mo
PEKOHCTPYKIMU OOBEKTOB KalUTAILHOTO CTPOUTENBCTBA.

PexkoHCTpyKLMsi OOBEKTOB KAalWUTAJIBHOTO CTPOUTENBCTBA - M3MEHEHHE [apaMeTpoB OOBEKTa
KaIluTaJIbHOI'O CTPOUTEILCTBA, €r0 YacTeil (BBICOTHI, KOJIMYECTBA ATAXKEH, IJIOL[aAd, 00beMa), B TOM YHCIIe
HAJICTPOiiKa, mepecTpoiika, pacimupeHne 00beKTa KalnuTalbHOTO CTPOUTENILCTBA, a TaKXKe 3aMeHa M (WJIM)
BOCCTAHOBJIEHHE HECYIIUX CTPOUTENIbHBIX KOHCTPYKUUH OO0BEKTa KalMTaJbHOTO CTPOUTENLCTBA, 3a
UCKJIIOYEHHEM 3aMEHBbl OTHEJIBHBIX D3JEMEHTOB TAKUX KOHCTPYKIMI Ha aHAJIOTMYHbIE WIH WHbIE
yJIydIIaoUIUe MOKa3aTeau TaKUX KOHCTPYKLUHN 3JIEMEHTHI U (UJIM) BOCCTAHOBJIEHUS YKa3aHHBIX 3JIEMEHTOB.

1.5. Kpyr 3agBureneil npu npeaocTaBIeHUN MyHULUIIAIBHON YCIIyTH.

1.5.1.3a mpenocraBieHneM MYHUILIMIAIBHOW YCIyTrd BIpaBe OOpPaTUTHCS COOCTBEHHUK >KUIIOIO
MOMEIIEHUS WM YIIOJTHOMOUYEHHOE UM JIMIO (B clIydae, €Clii KUI0e OMEIeHHNe HaXOAUTCS B OJIb30BAHUU
10 JOTOBOPY apeH]ibl, JOTOBOPY COLMAJILHOTO HaliMa) - (pM3MUYECKUe JIMLA U I0pUINYecKUe Iuna (Jaunee —
3asBUTEIN).



1.5.2.TlonoxxeHusi, NPeAyCMOTPEHHbIE HACTOSAIIMM PerinaMeHTOM B  OTHOLIEHHWH 3asBUTENS,
PacmpoCTPaHSIIOTCS Ha €r0 3aKOHHOTO WIIM YIIOJTHOMOUYEHHOTO TIPEICTaBUTEIIS.

1.6. TpeboBaHUs K MOPAAKY HHGOPMHUPOBAHUS O NPEAOCTABICHUH MyHUIIUTIAILHON YCITyTH.

1.6.1. s noxy4deHus: H”HGOPMAITUH 110 BOIIPOCAM MPEJOCTABICHUSI MYyHHIIMTAIBHOW YCIYTH U YCIYT,
KOTOpbIE SBISIOTCA HEOOXOAMMBIMM M OOS3aTENbHBIMU  JUISl MPEAOCTABICHUS MYHHUIMIAIbHON YCIyrH,
CBEJICHUII O XOle MpPEIOCTaBJICHUS yKa3aHHBIX YCIYT 3aHHTEPECOBAHHBIC JUIA BIpaBe OOpATUTHCS B
AJMMHUCTpAIHIO JIUYHO, 1O TeNe(OHy, B TUCBMEHHOM BUJI€ WIN MOYTOH J100 yKa3aHHBIMHU CIIOCOOaMHU.

[Ipu nuyHOM oOpameHNH  3aMHTEPECOBAHHOTO JIMIA CIENUaNUCT (yKa3aTh HaWMEHOBaHHE
CTPYKTYPHOTO ToOApasfeneHuss AJIMUHHCTpAalMU) NOAPOOHO M B BEXIMBOM (KOPpEeKTHOH) dopme
UHPOPMHUPYET OOpATHBIIMXCS 3aMHTEPECOBAHHBIX JIMI] TI0 BOIpPOCaM, yKa3aHHbIM B a03ale MepBOM
HACTOSIILIEr0 MOJMYHKTa. Bpems okupaHuss B odepenu Ul NOMy4eHUs HMHGOpMALMKU O MpoLeaype
NpEeOCTaBICHUS] MYHUIIUIIAIBHON YCIYyTH MPH JIMYHOM OOpPAIeHUH Tpa)KJIaHWHA HE JOJDKHO NPEBBIIIATH
15 MunyT. Bpems uHGpOpMHUPOBaHUS OAHOTO IpaXkJIaHUHA COCTaBIIAET He Oonee 15 MUHYT.

[Ipu mocrymuieHnn oOpalieHusi B MUCBbMEHHOW (GopMe Ha OyMa)KHOM HOCHTEINE WJIN B 3JEKTPOHHOU
(opMe KOHCYJIbTUPOBAHHE OCYILECTBIIAETCS B BUJEC MUCbMEHHBIX OTBETOB, COJEPIKAILUX MCUEPIbIBAIOIINE
CBEJICHUS 10 CYIIECTBY MOCTABJICHHBIX BOIPOCOB.

OTBer Ha moCTynuBILEE OOpallleHHWe HaNpaBiseTcs CIEHUAINCTOM (yKa3aTh HaWMEHOBaHUE
CTPYKTYPHOTO TOApa3feieHus AJIMHUHUCTpAIMK) 10 aJpecy, YKa3aHHOMY Ha MOYTOBOM KOHBEpTE, WU
JIEKTPOHHOMY aJpecy.

[MucemenHble OOpaleHUs] 3aMHTEPECOBAHHBIX JIMI] MO BOMpOCaM, yKa3aHHBIM B ab3ale NepBOM
HACTOSILEr0 MOAMYHKTA, BKIIIOYas 0OpaleHusl, MOCTYNUBIIME MO JIEKTPOHHON MOYTE, PErMCTPUPYIOTCS B
TedeHue 1 pabouero AHs cO JHS MOCTYIJICHUS U PACCMATPUBAIOTCS CIEIUANINCTOM (YKa3aTb HAMMEHOBAHHE
CTPYKTYPHOTO  MOApa3eeHHs AJMUHUCTpAllMM) C y4Y4eTOM BPEMEHU [MOJrOTOBKM  OTBETa
3aMHTEPECOBAHHOMY JIMIY B CPOK, HE MPEBBIMAOIMIMK 15 KaneHAapHBIX JTHEH CO JIHA pPEeTrUcTpanuu
oOpareHusl.

[Ipu oTBeTax Ha TeneOHHBIE 3BOHKM 3aWHTEPECOBAHHBIX JIUII CIICIIHATUCTHI (yKa3aTh HANMEHOBAaHUE
CTPYKTYPHOTO ToOJpa3jeneHuss  AJMUHUCTpallMKd) HOAPOOHO M B BEXIUBOW (KOppeKkTHOI) Qopme
UHPOPMHUPYIOT OOPATUBIIMXCS MO BOIPOCaM, YKa3aHHBIM B a03a1ie IepBOM HACTOSIIETO MOAIMYHKTA.

OtBer Ha Tesne(OHHBIM 3BOHOK JOJKEH HAauyuHAThCAd C MHPOpPMALMM O HaWMEHOBAaHUM
AJMHMHUCTpAIIMM WM CTPYKTYpHOTO TOApA3AeNeHHus, B KOTOPYIO TO3BOHHJ 3aHMHTEPECOBAHHOE JIUIIO,
(damMuIMKM, UMEHM M OT4YecTBe (HOCJIEIHee — NPU HAJIWYMU) M JIOJDKHOCTH CHEIMAINCTa, MPUHSBILErO
teneoHHbIM 3BOHOK. [Ipu HEBO3MOXXKHOCTHM crenuanucta (yka3aTh HAaUMEHOBaHHME CTPYKTYPHOTO
nojpasjesieHust  AJIMUHUCTpallMK), NPUHABLIETO TeNe(OHHBIH 3BOHOK, CaMOCTOSTEIbHO OTBETUTh HA
MOCTaBJICHHBIC BOIPOCH! Tele()OHHBIM 3BOHOK JODKEH OBITH TepeagpecoBaH (TIepeBeleH) Ha APYroro
cnenuanucra (yka3aTb HAaMMEHOBaHHME CTPYKTYpHOIO TMOJApas3feieHus  AJIMUHHCTpALMU) WU XKe
oOpaTuBIIEMYCS JIMIYy JOJDKEH OBbITh COOOIIeH Tene(oHHBI HOMEp, MO KOTOPOMY MOXHO IIOJIYYUTh
HeoOxoaumyto uHpopmanuio. Bpems nHpopMUpoBaHHS OJHOTO 3aMHTEPECOBAHHOIO JIMLA IO Telae(oHy
cocraisieT He 6oee 10 MUHYT.

Ecnmu 11 moarotoBku oTBeTa TpedyeTcs MPOJODKUTENBHOE BpeMs, CHEeUUAINCT (yKas3aTb
HaMMEHOBAHUE CTPYKTYPHOTO MOJpAa3JeNeHusi AIMHHUCTPAINH), OCYIIECTBIISIONNA HH()OpMUpOBaHHE,
MOYKET HPEJIOKUTh 3asBUTENI0 00paTUTHCS 32 HEOOX0IuMON MH(popMale B MUCbMEHHOM BUJE WIU I10
9JIEKTPOHHOHN TOYTE JINOO COTIIACOBATH IPYTO€ BpeMs YCTHOTO HH()pOPMUPOBAHHUSL.

Crenmanuct (yka3aTh HaMMEHOBAaHUE CTPYKTYpHOTO MOJpa3JesieHUus AIMMHUCTpPAIMM) HE BIIpaBe
OCYIIECTBIISATH HH()OPMUPOBAHHE MO BOTIPOCAM, HE YKa3aHHBIM B a03alie IepBOM HACTOSIIETO TOITYHKTA.

NHpopmupoBaHue 1o BONpocaM, YyKa3aHHbIM B a03ale MEepBOM HACTOAIIErO IMOAIYHKTa,
OCYILECTBIISICTCSI Takke B (hopMe MUCBMEHHOTO WH(GOPMHUPOBAHUS IYTEM pa3MelleHHss WHPopManuud B
neyaTHoM ¢opme Ha HH(POPMALMOHHBIX CTEHIAX AJIMHHHUCTpALUM, MyOauKanuu HHGOPMALMOHHBIX
MaTepHajioB O TPENOCTABICHUHM MYHHMIMNAIBLHOW YCIyTH Ha OQHUIMAIBHOM caiiTe AIMUHHCTPAaLUU B
uHGOPMaIMOHHO-TeNIEKOMMYHHKAIIMOHHON  cetu "MHTepHer" mo anpecy: http:// https://krgadm.ru/ (nanee
— o¢uIMaNIbHBIN aJpec aJAMUHUCTpAIMM), a TaKXke B TOCYAAPCTBEHHOW HH(OPMAIMOHHOW cHucTeMe
bpsHckoit obnactu obnactu "Exunbiii MHTEpHET-mOpTall rocyJapCTBEHHBIX M MYHHUUUNANBHBIX YCIYT
(pynkumit) bpsHckoit obmactu", ¢enepanbHOil rocynapcTBeHHON HH(opMarmoHHON cucteme "EnuHbiit
MOpTaJl FOCYAaPCTBEHHBIX U MyHUIIMITAIBHBIX YCIYyT (PyHKUIMH)".

WNudopmanus, ykazaHHas B HACTOSIIEM IYHKTE, ITPeloCcTaBiIsieTcsi 0eCIuiaTHO.



1.6.2. CnpaBouHast nH(poOpMalMs O MECTe HaXOXJIeHHUs U rpaduke paboTel AAMHUHUCTpALMH, ajpece
opunmanpHOrO0 caiita AIMUHHCTpallMH, JJEKTPOHHOW moure u (popme) oOpaTHOH CBA3H B
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON cetn "MHTepHer", a Takxke o0000meHHas HHGOpManus IO
BOIpOCaM IPEAOCTABICHUS MYHMIMIIAIbHOW YCIYTM CO CChUIKAMM Ha HOPMATHBHBIE IIPABOBBIE AKThI
Poccuiickoit denepanuu u bpsHckoil obnactu  pasMeniaercs Ha O(QUUIMAIBHOM CalTe aJAMUHUCTpaLUU

http:// https://krgadm.ru/ (yka3siBaercst anapec, obnactu "Enunbiii WuTepHeT-nopTan
roCyJJapCTBEHHBIX 51 MYHULMIIATBHBIX yCiIyr (pyHKIIMiIT) bpsauckoit obnactu"
https://www.gosuslugi.ru/r/bryansk ~ (manee — Enunelii  VMHTepHeT-mopTad TroCyAapCTBEHHBIX H

MYHHUIIMIAIBHBIX YCIyT (pyHKUM) B (eaepanbHON ToCcy1apcTBEHHON HH(pOopMauoHHO# cucteMe "Enunblii
HOPTaJl TOCYNAapCTBEHHBIX W MYHUIMNAIBHBIX ycayr ((yHkimid)" www.gosuslugi.ru (manee — Enunsbiii
[OpTaJl TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX yciayr (QyHkumii), B ¢deaepaabHOM ToCyAapCTBEHHOU
uHpOpMaLMOHHON cucTteMe "®denepandbHbIE peecTp TOCYAapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
(pynxuwmii)"(nanee — ¢enepanbHbIl peecTp), a Takke NedyaTHOM (opMe Ha MHPOPMAIMOHHBIX CTEHIaX,
PacroI0XKEHHBIX B MECTAX NMPEAOCTABICHHUS MyHULIUIIAIIBHOMN YCIIyTH.

AIMUHHCTpAlUsi B YCTAaHOBJICHHOM TOpSAKE oOOecleyuBaeT pa3MElIeHHEe U aKTyalu3aluio
CIpaBOYHOW HMHPOpPMALMU HA OPHUIMATBHOM caliTe AIMHUHHUCTPALMU M B COOTBETCTBYIOIIMX pa3zenax
dbenepanbHOTO peecTpa.

CrpaBouHasi HHpOpMaLUs O MeCTe HaXOKIeHUs U rpaduke paboTbl, HOMepax TeneOoHOB, ajpecax
3eKTpoHHOU mouTel MO®IL] pa3memiaercss Ha caiite AnMuHuctpauuu, Ha EnuHom WHTepHer-nopTtaie
TOCYJapCTBEHHBIX M  MYHUIMNAIbHBIX  ycuyr (pynkuuit) bBpsHckoit oOmactu, Ha Iloprane
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB MPEJOCTABICHHUS FOCYAApCTBEHHBIX U MyHUIIMNIAJIbHBIX yCiIyr bpsHckoi
obnactu (manee — [lopran M®L] bpsiackoii ob6nactu 061acTH).

1.6.3. Ha crenne Anmunucrpanuu, MOL] u Ha caiite AIMUHUCTpPALlUU pa3MeUIaeTcs CleIyromast
UH(pOpMaLUS:

U3BJICUCHUSI U3 3aKOHOJATENbHBIX M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COAEpKAIUX HOPMBI,
PETYJIHPYIOIINE ACSITEILHOCTD 0 NPEAOCTABICHUIO MyHUIIMIIAIIBHON YCIIyTH;

U3BJICUEHHUSI M3 TEKCTa Hacrosuiero PernmameHTta (mosiHas Bepcusi pa3MeIlaeTcs Ha  caiiTe
AJMMHUCTpAM B ”HPOPMALIMOHHO-TeIeKOMMYHUKalmonHoi cetu Muteprer (https://krgadm.ru/);

nepeyeHb HOPMaTUBHBIX MPABOBBIX aKTOB, PErYJIUPYIOLINX MPEIOCTaBIEHNE MYHULIUIIATbHON yCIyTH,
C YKa3aHUEM UX PEKBU3UTOB U MCTOUHUKOB O(PHUIMATIBHOTO OIyOIMKOBaHMS;

MECTO pAacIoOJIOKEHUS, PEeXUM paboThl, HOoMmepa TenedoHoB Ammuuuctpanuu, MOIl, aapec
3JIEKTPOHHOU MOUTHl AqMuHuctpanuu, MOI1;

cupaBo4yHass uMHGpoOpManus O JODKHOCTHBIX JIMIAX ~AJMUHUCTpPALMU, IPEIOCTABIISIOMINX
MyHHIHMNAIbHYO yeuyry: @.1.0., MmecTo pa3MeleHus, 4acel IpUeEMa;

¢dopMa 3asBICHUI U YBEIOMIIEHUH, HCTIONb3yEMbIE NPU MPEAOCTAaBICHUH MYyHHUIMIIAJBLHOW yCIyTH, a
TaKXke MpeIbsBlsieMble K HUM TpeOOBaHMS;

nepeyeHb T0KyMEHTOB, HEOOXOAUMBIX JUIsl MOTY4YeHHUs] MyHUIIUIAIbHON yCIIyTH;

NIOCJIEA0BATEIBHOCTD aIMUHACTPATUBHBIX MTPOLIEAYP IPU IPEIOCTABIEHUN MyHULIMIIAIBHON YCIYTH;

OCHOBaHUSl OTKa3a B IIpMeM€ JOKYMEHTOB, OCHOBaHHUS JJs OTKa3a B NPEJOCTaBICHUHU
MYHHILIMIIAJIBHON yCITyTH;

MOPSIIOK 00>KaJIOBaHUSI pEIICHUH, TEUCTBUM WM 0€31eMCTBUS JOKHOCTHBIX JIUII, TPEIOCTABIISIONINX
MYHHIIAIIATIBHYIO YCIIYTY;

nHasg WHpoOpMaIMs, 00s3aTeIIbHOE MPEJOCTABICHHE KOTOPOH MPEayCMOTPEHO 3aKOHOAATEIHCTBOM
Poccuiickoit deneparuu.

[Ipy n3meHeHMHn WHPOpPMALMU O NPEJOCTABICHUM MYHHUIMNAIBHON YCIyI'M OCYLIECTBIISETCS €€
nepuoIuuecKoe 0OHOBIICHHE.

1.6.4. Ha EnuHoM mnopTajie rocyAapCTBEHHBIX W MYHUUMNAIbHBIX yciayr (¢ysHkuuil), Eaunom
HuTepHeT-nopTane rocy1apcTBEHHbIX U MyHHIMIANBHBIX ycuyT (QyHkuuit) bpsHckoit obnactu, [Toprane
MO®I] Bpsiackoit 001acTi pa3meniaeTcs cleayromas nHhopMaIus:

UCUEPIBIBAIOIIUI TEepeYeHb JOKYMEHTOB, HEOOXOMUMBIX MJIS IPEJOCTaBICHUS MYyHHUIMIAIbHOM
yCIIyTH, TpeOOBaHUA K O(POPMIICHHIO YKa3aHHBIX JOKYMEHTOB, & TaKXKe IMEpeueHb JOKYMEHTOB, KOTOPbIE
3asBUTEIb BIIPABE MPEJOCTABUTh MO COOCTBEHHOM MHUIIMATHUBE;

KpyT 3asiBUTEIEH;

CPOK IIPEIOCTABJICHUSI MyHUIIUIIAJIbHON YCITyTH;
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pe3yJIbTaThl MPENOCTABJICHNAS MYHHUIMIIAIBHOW YCIyTH, HOPSANOK THPENOCTaBICHUS IOKYMEHTA,
ABJISIFOLIETOCS PE3YIBTATOM IIPEJOCTABICHNS] MyHULIMIIAIIBHON YCIIyTH;

pasMep TOCYJapCTBEHHON NOUUIMHBI (TUIAaThl), B3UMAEMOM 3a NpPEOCTaBIEHHME MYyHHUIMIIAIbHOM
YCIIyTH;

MCYEPIBIBAIOIINAN IEpEYeHb OCHOBAaHUM Ul TPUOCTAHOBJICHMS WIM OTKa3a B IIPEJOCTaBICHUU
MYHULUITIAJIBHOMN YCIYTH, B TOM YHCIIE OCHOBAHUSA JJI1 OTKa3a B IPUEME TOKYMEHTOB;

dopmbl  3asBieHM  (yBegOMiIeHHIl, COOOIIEHWH), HCIOJNb3yeMble MpPU  MPEAOCTABICHUU
MYHHULIMNIATbHON YCIYTH.

1.6.5.Muopmanst Ha EnnHOM moprane rocyAapcTBEHHBIX M MYHMLIMNAIBHBIX yciayr ((GyHKUHMiA),
Enunom UWHTepHeT-mopTane rocylapcTBEHHBIX W MYHUIHMNAIBHBIX yciayr (dyHkumid) bBpsHckoit
obnactu,Iloprane M®L] bpsHckoit obnactu ¥ opuLMaNIbHOM caiiTe A IMUHUCTpALUU O MOPSAAKE U CPOKax
IpeOCTaBICHHUS] MyHHIIMTIAIILHOW YCIYTH MTPEIOCTABISICTCS 3asBUTEIIO OECIIaTHO.

Hoctyn Kk wuHpOpMauM O CpOKax U TMOpAAKE NPEAOCTABICHHS MYHUIMNAIBHON YyCIyrH
OCYILECTBIISICTCS] O€3 BBIOJHEHHS 3aWHTEPECOBAHHBIM JIMIIOM KaKUX-THOO TpeOOoBaHUil, B TOM uucie 0e3
UCIIOJIb30BaHUs NIPOIPAaMMHOI0 00€CIeueHus, YCTAaHOBKa KOTOPOro Ha TEXHUUYECKHE CPEJCTBA 3asBUTEIS
TpeOyeT 3aKIIOYeHUs JUICH3MOHHOTO WM HHOTO COIJIAICHUS C MpaBooOjamaTesieM MpOrpaMMHOTO
o0ecreyeHus, MpelycMaTPUBAIOLIEr0 B3UMaHUs IUIAThl, PETUCTPALMIO WIM aBTOPU3ALMIO 3asBUTENS, WIN
IIPEIOCTABICHUE UM [IEPCOHAIIBHBIX JIAHHBIX.

II. CTAHJIAPT IPEJOCTABJIEHAS MYHULIUTTAJIBHOM YCJIYTH

2.1. HaumeHoBaHWE MyHUIIMTIATLHON YCIYTH.

CornacoBaHue NepeycTpoiCcTBa U (WIHM) NEPETTIaHUPOBKY TOMEIIEHUS B MHOTOKBapTHPHOM JOME.

2.2.HanmeHOBaHuE OpraHa, IpeJOCTaBIAIOIEr0 MyHULIUIIAIBHYIO YCIIYTY.

2.2.1. IlpenpocraBieHne MyHULIMIAIBHON YCIYTH OCYyIIECTBIseT AnmuHucTpanuei KpacHoropckoro
paiiona bpsHckoi obmacTu.

HenocpencrBeHHOE TPENOCTaBICHUE MYHULHINAIBHOM yCiIyrd ocymecTBisiior  ornen  JKKX,
CTPOMUTENBCTBA U APXUTEKTYpPBI aAMUHHACTpanu KpacHoropckoro paiioHa.

3asiBUTENb BIPAaBE HAIpaBUTh 3asBJICHUE, a TaKXKe IOJy4uTh pe3yinpraT yciayru B MOII,
OCYILECTBIISIOLIEE yyacTHE B OOECHEUYEHUM MPEJOCTaBIECHUS MYHHMIMIAIBHOW YCIyrM B 4YacTH IpHeMa
JIOKYMEHTOB M BBIJIJaUM pe3ysibTaTa OKa3aHUs MYHHMIMIAIBLHOW yCIIyTH (YKa3bIBAaeTCsl B TOM CIy4ae, €ciu
yciyra npenocTasisieTcs yepe3 MOILI).

[IpenocraBienne yciayru B MODI[ ocymecTBisieTcs B COOTBETCTBUM C  COIVIAILIEHUEM O
B3aUMOJICHCTBUN MeXAy AJIMUHHMCTpaluell U TOCYAapCTBEHHBIM OIOJKETHBIM yupexaeHuem bpsHckoin
obmact "YTNOJTHOMOYEHHBI MHOTO(QYHKIIMOHAIBHBIA IEHTP MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMNAJIBHBIX YCIyr Ha Tepputopun KpacHoropckoro paiioHa bpsHckoil obmactu", 3akiIoueHHBIM B
HOpSIZIKE, YCTAHOBJIEHHOM 3aKoHoAaTenbCcTBOM Poccuiickoit ®enepauuu (najgee - CoIIalleHHE O
B3aUMO/ICIICTBUN).

2.2.2. Ilpu m1penocTaBlI€HWHM MYHMLIMNAIBHOW  yCIyrW  AJMUHHCTpAlUsl  OCYIIECTBISET
B3anmoJieiicteue ¢ denepanbHoi Cciyk00i TroCyJapCTBEHHON perucTpanuu, KagacTpa U KapTorpaguw,
yIpaBJICHUEM TOCYNapCTBEHHONW OXpaHbl OOBEKTOB KYyJIBTYpHOTO Hacienuss bpsiHCKoM —obnacTw,
CHEMAIN3UPOBAHHBIMU OPTaHU3ALMSIMY TEXHUYECKON MHBEHTAPU3ALINN.

2.3. Ilpu mpenocTaBieHMHM MYHHMLIMNAIbHOW  yciuyrn AnMuHuctpaumn u MOILl 3ampemiaercs
TpeOOBaTh OT 3asBUTEINI OCYLIECTBICHUs [EHCTBHMH, B TOM 4YHCIE COIVIACOBAHUN, HEOOXOAMMBIX [UIs
NOJyYEHUS MYHHMLMIIAJBLHOW YCIYI'M M CBSI3aHHBIX C OOpallleHUEM B HHBIE TOCYAAPCTBEHHBIE OpPraHbI,
OpraHbl MECTHOIO CaMOYIIPAaBJICHHsS W OPraHU3allMy, 3a HCKIIOUEHUEM IIOJIyYEHHs YCIYyr W IOJy4YEHUs
JOKYMEHTOB U WH(OPMAIINH, IPEOCTABISEMBIX B Pe3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUYSHHBIX
B TIEPCYHH, yKa3aHHbIC B 4acTH 1 ctatbu 9 denepanpHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 "O6
OpraHM3aliK NPEAOCTaBICHNS FOCYJAPCTBEHHBIX U MyHUIIMIAIBHBIX yCIyT".

2.4. 3asBuTens oOpamaercs B AIMUHHUCTPALMIO C 3asBJICHUEM O MPEAOCTABICHUHM MYHHUIMIAIbHOM
YCIIYTH B CIEYIOIIMX CIyqasiX:

2.4.1. CornacoBaHus NMpoBeACHUs paboOT M0 MEePEyCTPOMCTBY U (MJIH) NMEPEIUIAHUPOBKE TMOMELICHHS B
MHOTOKBapTHUPHOM JI0oM€ (IIEpBbIH 3Tall).

2.4.2.IloaTBepxeHNs 3aBepLICHUs padoT MO NepeyCcTPONCTBY U (WIIM) NEPEIUIaHUPOBKE TOMEICHHS
B MHOTOKBapTUPHOM JIOM€E (BTOPOI1 3Tar).



2.4.3. TlonyyeHus KONMU pEIIEHUS O MEpPEeyCTPOHWCTBE W (WIM) MEpernjaHUpPOBKE IOMEIICHUS B
MHOTOKBapTHUPHOM JIOME, aKTa O 3aBEpLICHUM MepeycTpOoMcTBAa U (WIM) MEPEIUIaHUPOBKH MOMELIEHHS B
MHOTOKBAPTHPHOM JIOM€ (37leCh M Jajiee yKa3bIBaeTCs B TOM ClIydae, €CJIM pe3ysIbTaT B COOTBETCTBUM C
HOMEHKJIaTypOil JieJl XpaHUTbCS B COOTBETCTBYIOUIEM CTPYKTypHOM MojpasieneHuu. Ecnu pesynbrar B
COOTBETCTBUM C HOMEHKJIATYpOW e IepefacTcs Ha apXMBHOE XpAaHEHHWE, TO CIy4aW, pe3yJbTaT U
aJIMMHHCTpaTUBHAs NIPOLIEypa B a/IMUHUCTPATUBHOM PETJIAMEHTE HE MPOIUCHIBAETCS).

2.4.4. VcnipaBiieHus OIl€4aTOK WJIM OIIMOOK B PEIIEHUH O MepeyCTPONUCTBE U (UJIH) MEeperIaHupOBKe
MOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME, aKT€ O 3aBEPLICHUM MEPEeyCTPOMCTBA M (WJIN) MEPEIIaHuPOBKU
IIOMEILEHUSI B MHOIOKBapTUPHOM JOME.

2.5. Pe3ynbpTaT npeaocTaBieHUs] MyHUIIUIAIBHON YCIIyTH.

2.5.1. Ilpu corysacoBaHMu NPOBEAEHUS pPAaOOT MO MEpPeyCTPOMCTBY M (MIM) MEperuIaHupOBKE
MOMEILEHUS] B MHOTOKBAaPTUPHOM JIOME:

- pelleHue O COIJacoBaHMM MepeycTpoiicTBa W (WJIM) TEpeIUIaHUPOBKH IIOMEIIEHUS B
MHOTOKBapTHUPHOM JIOME;

- OTKa3 B COIJJACOBAaHMM O MeEpeycTpoMCTBEe M (WIM) NEepeIUVIaHUPOBKM MOMEIICHUs B
MHOTOKBapTHUPHOM JIOME.

3asiBUTEISIM IO PE3YJIBTATy YCIIYTH IIPEIOCTABIIAIOTCS CIAEAYIONINE TOKYMEHTHI:

- PpelIeHHEe O COIVIACOBAaHMM TEepPeyCTpoiicTBa M (MJIM) TEPEIUIAaHHUPOBKH  TIOMEIICHHS B
MHOTOKBAPTUPHOM  JIoM€, O(OpMIIEHHOE Ha OmaHke AJMUHHUCTpallUM, C YyKa3aHHEM JarThl,
pEerucTpaliioOHHOr0 HOMEpa, MOANMCH YIOJIHOMOUYEHHOIO JOJDKHOCTHOTO JIMIIA M TPOCTaBJIEHUE Ie4YaTH
AJIMMHUCTpAaMUINOO  IMOAMUCAHHOE  YCHUJICHHOM  KBaJM(UUUPOBAHHOM  3JEKTPOHHOM  MOJNMCHIO
YIIOJIHOMOYEHHOTO  JOJDKHOCTHOro Jnuma (dopma yTBEpXKAE€HAa TOCTaHOBJIeHHWEM llpaBuTenbcTBa
Poccutiickoit @eneparuu ot 28 anpens 2005 . Ne 266).

- peuieHre 00 OTKa3e B COIJIACOBAHMM IEPEYCTPOWCTBA U (WJIM) MEPEIUIAaHUPOBKM IOMEIIEHUS B
MHOT'OKBAPTUPHOM JIOME C yKa3aHHEM OCHOBaHWH (BBIOJHEHO Ha OlaHke AJAMMHUCTpAIMM, C YKa3aHUEM
JaThl, PETUCTPALMOHHOIO HOMEpAa, MOJNUCH  YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO JMLAa  JU0O0
O CAaHHOEYCUIIEHHOU KBaJIM(PHUIIMPOBAHHON JNEKTPOHHOU HOJIITUCBIO YIOJTHOMOYEHHOT O
JIOJDKHOCTHOTO JTHIIA).

Pesynbrat ycimyru odopmiseTcs B JIBYX 3K3EMILIAPaXx.

2.5.2. Ilpn nOATBEpKAEHUM 3aBEpIICHUS padOT IO NEpeyCTPOMCTBY M (WIM) TNEpPEIUIaHUPOBKE
IIOMEILEHUSI B MHOTOKBaPTUPHOM JIOME:

- aKT O 3aBEpLUECHUM NEPEeyCTPONCTBA U (WJIM) MEPEIUIAHUPOBKUM TOMELIEHUS B MHOTOKBAPTHUPHOM
noMe (manee - AKT), MOJMUCAHHBIA IpeaceareraeM U WieHaMH MPUEMOYHONH KOMHUCCHM, YTBEPKACHHBIN
YIIOJITHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM, O()OPMIICHHBIH Ha OyMa)XKHOM HOCHTEIIEC U 3aBEPEHHBIN MeYaThIO
Anvmunuctpanuu (odopmiisieTcss B yeTbIpex sk3eMIunsipax). OQuH 3K3eMIuIdp AKTa BbIIAeTCs 3asBUTEIIO
(mpencTraBUTENIO 3asBUTENS) IO OKOHYAHUM BBIE3HON MPOBEPKH B IMPOBEPSIEMOM IMOMEUIEHUM (€CIIU aKT
YTBEpXKJIAeTCs pacHopsDKEHUEM AJMUHUCTPALMH, TO HEOOXOIUMO 3TO yKa3aTh);

- pemeHne 06 oTkaze B oopmMIIeHMH AKTa O 3aBEpIICHHH TEePEYCTPOICTBA U (M) TepEeTIaHUPOBKH
NIOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TNOJIMUCBIBAECTCA MpEAcefaTesieM W WIEHaMHd IPUEMOYHON
KOMHCCUH, YTBEP>KIACHHBIMYIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM, O(OPMIICHHBIH Ha OyMa)KHOM
HOCHUTEJIE U 3aBEPEHHBIN neuaTbio AAMUHUCTpanuu (odopMisieTcs B IBYX SK3eMIUIsIpax) 100 MUCbMO 00
OTKa3e B MPEJOCTAaBICHUN MYHUIMIAIBHON yCiIyTH, eciii B EnuHON rocyaapcTBeHHOW MH(GOPMALMOHHON
cUCTeMe OTCYTCTBYIOT CBEIEHHUS 00 YCTAaHOBJIEHUH OIEKHU (TIOMEYUTETbCTBA) B OTHOIICHUM COOCTBEHHUKA
NOMEIEHUS (HAaHUMATEs).

2.5.3. Ilpu nony4eHUHn KONHMM PpELICHUS O MepeyCcTpoicTBe U (MIN) NeperulaHupOBKE MOMEIICHHS B
MHOTOKBapTHUPHOM JIOME, aKTa O 3aBEpILEHUU IEepeycTpocTBa U (WIN) NEPEIIaHUPOBKA IOMELIEHUS B
MHOTOKBapTHUPHOM JIOME:

- KOIUS pEeUIeHHs] O COIJaCOBAHMM NEpeyCcTpoMcTBa W (WMJIM) NEPEraHUPOBKH IOMELICHHUS B
MHOTOKBapTHUPHOM JIOME;

- KOIMS aKTa O 3aBEpIICHHUU IepeycTpoicTBa M (WIM) MEpPEeIIaHUPOBKM  MOMEIICHHS B
MHOTOKBapTHUPHOM JIOME;

- COIPOBOJIUTEIBHOE MUCHMO O HANIPABJIEHUU KOIIUY;

- nuceMo 00 OTKa3e B Bbaye KONUHU pEIHIEHUS O COIVIACOBAHMU IiepeycTpoiicTBa W (WMJIM)
NEepEerIaHuPOBKY TOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME;



- MUCbMO 00 OTKa3e B BbIJIau€ KOMMHU aKTa O 3aBEPILIEHUM MEpeyCcTPONCTBA U (WIM) MeperaHuPOBKH
MIOMEIIEHUS] B MHOTOKBAapTUPHOM JIOME.

2.5.4. Ilpu ucnpaBieHu OIIMOOK WJIM ONEYATOK B PEIIEHHMH O COIJIaCOBAaHMM NEPEeyCTPOHCTBA U
(M) meperuIaHupOBKYU MOMEIIEHUS B MHOIOKBapTHPHOM JIOME, aKT€ O 3aBEpILIECHUU MEepeyCcTPONCTBa U
(M) meperuIaHupPOBKU TTOMELEHUST B MHOT'OKBaPTUPHOM JIOME:

- peumieHHWE O COIJIACOBAaHUU TMEPEyCTpOMCcTBa W (WJIM) TEPEIUIAHUPOBKH TOMEIIEHUS B
MHOTOKBapTHUPHOM JIOME;

- aKT O 3aBEpUICHUM NepeycTpocTBa U (MJIM) NEPENIaHUPOBKU MOMEIIEHUS B MHOTOKBAPTUPHOM
JIOME;

- COIPOBOJIUTEIBHOE MUCHMO (COCTaBISETCS W HalpaBisieTcs B YipaBieHue PenepanbHON CllyKObl
rOCyJJapCTBEHHOM perucTpaiuy, kagactpa u kaprorpapuu rno bpsHckoit odnactn);

- yBeiomJieHHe 00 OTKa3e B UCIIPABICHUH OTNIEYaTOK WIJI OLITHOOK.

2.5.6. PesynpTaT mnpenocTaBieHHUs MYHHLMIAIBHOM YCIyr'M BBIAAETCS 3asBUTENI0O B (opme
JOKyMeHTa Ha OyMakHoMm Hocutene B MOL] uinu TnyHO B AZIMHUHUCTPAIIUH JIMOO HATPABIISIETCS] TOYTOBBIM
OTIIPABJICHUEM C YBEJOMJICHHEM O BpYy4YeHUHU JHOO B (PopMe 3JIEKTPOHHOIO JOKYMEHTA, MOJIMMCAHHBIN
YCUJICHHOW KBaNTH()UIIUPOBAHHON SJIEKTPOHHON MOAMMUCHIO YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA B
AuuHbIA KabuHeT Ha Enunom MHTepHeT-moprane rocyJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT (PyHKIUIT)
Bpsiackoii  obmactu, ExmHOM mopTane TOCYZapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr ((QyHKUWH) B
3aBHCUMOCTH OT CII0C00a, YKa3aHHOTO B PacIHMCKe O MpHEMe JOKYMEHTOB.

JIOKyMEHTBI BBIIAIOTCS (HANPABIISIFOTCS)3asBUTEIO B TE€UEHHE TpeX pabouux AHEW CO JHS NPUHSATHS
pelIeHus O COIVIaCOBAaHMU WM 00 OTKa3e B COIVIACOBAHMHU IEpeyCTpoicTBa M (WJIM) NMEperIaHupOBKU
NIOMEIICHUSI B MHOTOKBAapTUPHOM JIOME, YTBEpKIEHHs AKTa JIMOO YTBEP)KICHHUS pPELICHUs 00 OTKasze B
oopmieHnn AKTa, Bbllaye KOIUHU PELICHHS O COTIacOBaHMU IMEPEeyCTpONCTBA W (WIN) NEepeIrlaHUPOBKU
NOMEIIEHUS! B MHOTOKBAPTHUPHOM JoMe, AKkTa Ju0O0 OTKa3e B BbIJAa4e€ KOMHMU PEIICHUS O COIVIACOBAaHUU
nepeycTpoiicTBa U (MiK) NMepernaHuPOBKH MOMEIEHUs] B MHOTOKBApTUPHOM JloMe, AKTe, yBeIOMIIEHHUs 00
OTKa3€ B UCMPABJICHUH ONEYATOK MIJIM OIIHOOK.

JIoTIONTHATENBHO yKa3aTh B KAKOM KOJIMYECTBE BBIJAIOTCS JOKYMEHTBHI.

B cinyuae oOpamenus 3asButens yepe3 M®PL| cnenmanucr (ykazaTb HaMMEHOBAHUE CTPYKTYPHOTO
nojpasienieHuss AagMuHucTpanun) rnepegact B ML pe3ynbrat mocpeacTBoM Kypbepckoit qoctaBku MOI]
110 peecTpy Nepeayu e B TeUeHHe TpeX padounx JHEH CO JHS MPUHATHS pElIeHUs, HO HE TI03/IHEE YeM 3a
OJIMH pabouMii JIeHb 0 OKOHYaHMs OOLIEro cpoka MpenocTaBiIeHUs MyHMLIMNAIbHOW ycimyru. [Ipouemypa
BbI1auu I0KyMeHTOB B M®I] yka3aHna B pazaene 6 Hacrosiero PeriiamMeHnra.

2.6. Cpok mpeoCcTaBICHUS MyHUIIUNAIBHON YCIIyTH.

CpoK NpHUHATHUS PEIICHUS O COTJIACOBAHUH MJIM 00 OTKa3e B COTJIACOBAHHMM MEPEyCTPOHCTBA U (MIIH)
NEPEIJIAHUPOBKA  TIOMEIIEHH B MHOTOKBAPTHPHOM JIOME IPUHUMAIOTCA HE IO3JHEe 4eM uepe3 45
KaJICHIapHBIX JHEH CO JHS TpeACTaBlIeHUs B AJIMUHUCTPALMIO 3asBICHHUS W NPUIATa€MbIX K HEMY
JIOKYMEHTOB.

[MonTBepkneHne 3aBeplICHHUs] TEpPeyCTpoNMCTBa W (WJIM) TEPEIJIAaHUPOBKUA TIOMEIICHHUS B
MHOT'OKBAPTUPHOM JloMe, oopmieHne AkTa, yTBepkIeHHe AKTa ocyliecTisercss B TedeHue 10 pabouunx
JHEl ¢ MOMEHTa YBEAOMJICHMs 3asBUTEIEM O 3aBEpIICHUU pabdoT MO MepeyCTPONCTBY M (WiIH)
NEPENJIaHUPOBKA NOMEIIEHUS B MHOTOKBaPTUPHOM JIOME.

PaccmoTpenue 3asiBiieHUs] 00 MCHPABICHUM OINEYATOK MJIM OIIMOOK OCYIIECTBIISIETCS B TEUEHHE 5
pabouux AHEH ¢ MOMEHTA €ro NPeACTaBICHUs B AIMUHUCTPALIUIO.

Cpox paccMOTpEeHMsI 3asBJICHUS O TPEJOCTAaBICHUM KOMHMM PEUIEHUs O COIVIACOBaHHUU
nepeycTpoiictBa M (MJIM) NEpErIaHUPOBKH IMOMELIEHUS B MHOTOKBapTUPHOM JIOME OCYILECTBIIAETCS B
TedeHue 3 pabouux AHEW C MOMEHTA €r0 MPECTABICHUS B AIMUHHUCTPALIMIO.

2.7. llepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYJIMPYIOIINUX OTHOIIEHUS, BOZHUKAIOIINE B CBSI3U C
IPEOCTaBIEHUEM MYHULUINAIBHON YCIyru (C yKa3aHMEM HX PEKBU3UTOB M HCTOYHUKOB OQHUIHAIBHOTO
oInyOJIMKOBaHUs), pa3MellleH Ha opUIMAIbLHOM caiite AaMuHUCTpanuu B cetu MHTepHet, B denepanbHON
UHPOPMALMOHHON cucTeMe "EMWHBIN MopTam rocy1apcTBEHHBIX W MYHHIMMAIBHBIX YCIyT ((yHKIMiA)"
www.gosuslugi.ru, B denepanbHoM peecTpe, Ha caiiTe TOCyAapCTBEHHOM HH(POPMALMOHHOM CHUCTEMBI
Bpsiackoii  obmactu "Enunabiii UHTEpHET-MOPTAN TOCYJapCTBEHHBIX U MYHHIMNAIBHBIX yCIyT (QyHKIHIT)
bpsinckoit obmactu" https://www.gosuslugi.ru/r/bryansk.
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2.8. HcuepnbiBaomuii mepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
IPABOBBIMU aKTaMH, JUIsl COIJIACOBAaHUS MEpEyCTpOWCTBa M (MJIM) NEPEIIaHUPOBKU IOMEIICHUS B
MHOTOKBapTUPHOM JIOME:

2.8.1. HcuepnbiBaromuii nepedeHb JOKYMEHTOB, MOJUIEKAIIUX MPEACTABICHUIO 3asgBUTEIEM
CaMOCTOSITENIBHO:

1) 3asBieHHE O EpeyCTPOICTBE U (UIM) NEPETTIAHUPOBKE KUIJIOTO MOMEIIEHUS 110 (OpME COIJIaCHO
noctaHoByieHnto [IpaBurenscTBa Poccuiickoit @eneparuu ot 28 anpens 2005 r. Ne 266 "O06 yTBepkIeHUH
(GopMBI 3asBICHHS O TIEPEYCTPOICTBE U (MIJIH) MEPETUIAHNPOBKE JKUIIOTO MTOMEIICHUSI U OPMBI JJOKYMEHTA,
MOJITBEP K JAIOIIETO MPUHSATHE PEIICHHS O COTJIACOBAaHHUH MEPEYCTPONCTBA U (MJIH) MEPETIIAHUPOBKH KHUIOTO
nomeneHus". Eciyu y noMenienusi HECKOJIbKO COOCTBEHHMKOB, TO MOJAETCSI OHO 3asIBIIEHUE C YKa3aHUEM
BCEX COCOOCTBEHHHMKOB JAaHHOTO TOMEHICHHS W COOTBETCTBEHHO 3asBIIEHUE JOJKHO OBITH IMOANHUCAHO
BCEMHU COCOOCTBEHHHMKaMH. VICKIIIOUEHUE COCTaBISIET, KOIZa 3asBIIEHUE IIOJAETCsl TNPEICTaBUTEIEM
3asBUTENIS C IPABOM MOJIUCH 3asIBJICHUS;

2) NOKYMEHTBI, YAOCTOBEpPSAIONINE JHYHOCTh 3asBUTENS — (u3Mdeckoro numna (Impu JTUYIHOM
oOpallleHuu Uig yAOCTOBEPEHHUsl JTUYHOCTH M MPOBEPKH MPAaBUILHOCTH BHECEHUS JTAHHBIX B 3asBICHUE)
(macnopt rpaxnaanuHa P® (Beiganusiii ®MC (MBJ Poccun), MU/l P®), BpeMeHHOE yaocTOBEpeHHE
muyHocTH TpaxkaannHa PO mo dopme Ne 2-IT1 (Beimannoe MBJI Poccun), macnopt rpaxaanuaa CCCP
oOpasua 1974 rona (BelnaHHbld opraHamu BHyTpeHHUX nen CCCP, P®), Bua Ha KUTEIbCTBO (BbIIAHHBIN
OMC (MBJI Poccun), MUJIP®), HarmoHaIBbHBI TAaCIOPT MHOCTPAHHOTO TPaKAaHWHA, MHOW JOKYMEHT,
YCTAHOBIICHHBI  (peepanbHbIM  3aKOHOJATEICTBOM  WMJIM  NPHU3HABACMBIA B  COOTBETCTBUH  C
MEXIYHApOoAHBIM J0oroBopoMm Poccuiickoii ®enepaunu B KadyecTBE JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh MHOCTPAHHOTO TpakJIaHUHA, pa3pellieHne Ha BpeMeHHoe TMpokuBaHue (Beiiannoe MBJI Poccun,
MUl P®) (mpenoctaBisercs OpUrvHal U KOmwusl) (BIpaBe yKa3aTh HHbBIE JIOKYMEHTHI, yJIOCTOBEPSIOLINE
JUYHOCTh FPAKIAHUHA);

3) IOBEepeHHOCTh Ha JIMI0, UMEIOIee MPaBo JIEHCTBOBAaTh OT UMEHU 3asBUTEINSI, B KOTOPOU JTOJIKHO
OBITP OTPA)KEHO NACHOPTHBIE JAaHHBIE NPEACTABUTENS, MPABO IOJAa4YU 3asBICHUA U (WIM) HOIY4YEHHS
pe3ynbTaTta yCiayrH) (IpeaocTaBiseTcsl OpUTUHaAN U KOTH);

4) NOKyMEHTbI, MOATBEP)KIAIOIIME IIOJHOMOYHUS MPEACTABIATh IOPUANYECKOE JIMIO — IMPHUKaA3 O
Ha3HAYeHUH Ha JOJDKHOCTH WM pPElIeHHEe O Ha3HAYeHMH Ha JOJKHOCTH (IIPOTOKON OOMIero coOpaHusi)
(mpenocraBisieTCsl OpUTMHAI U KOIIHS);

5) MOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh MPEACTABUTENS 3asBUTENS - (PU3UYECKOrO JIMIA JIs
YIOCTOBEPEHUS JINYHOCTH (TpHU JIMYHOM oOpaieHun) (nacnopt rpaxaanuHa P® (Beinanueiii @PMC (MBI
Poccun), MUJ] PD), BpeMeHHOE YIOCTOBEpEHHE JIMUHOCTH rpakaannHa PO mo ¢popme Ne 2-IT (BeimanHOE
MB/JI Poccun), macnopt rpaxkgannna CCCP ob6pasna 1974 roga (BbLAaHHBIA OpraHaMy BHYTPEHHHX eIl
CCCP, P®), HanuoHaJdbHBIM TACIOPT HMHOCTPAHHOTO TpaKJaHWHA, WHOW JTOKYMEHT, yCTaHOBJICHHBIN
(denepaabHBIM 3aKOHOAATEIHCTBOM WM NPU3HABAEMBI B COOTBETCTBUU C MEXKIYHAPOJHBIM JIOTOBOPOM
Poccuiickoit @enepannu B KaueCTBE JOKYMEHTA, YIOCTOBEPSAIOIIETO JUYHOCTh HHOCTPAHHOTO IPAKIaHUHA,
paspelieHue Ha BpeMeHHoe TmpokuBaHue (BeimanHoe MBJI Poccuun, MUJI P®) (mpemocrasisiercs
OpurHHaN) (BIpaBe yKa3aTh UHBIE TOKYMEHTHI, YOCTOBEPSAIOIINE JUYHOCTD IPaX/IaHNHA);

6) coriacue B NUCbMEHHON (popMe BCEX UIEHOB CEMbU HaHUMaTeNsd (B TOM 4YHCIE BPEMEHHO
OTCYTCTBYIOIIMX YWJICHOB CEMbU HAaHUMATEIsl), 3aHUMAIOIIUX TepeycTpauBacMoe U (UJTH) TeperiaHupyeMoe
KWIOE TIOMEUIEHHE 110 JOrOBOpPY COLMAJbHOrO HaiiMa (B ciy4ae, €CIM 3asBUTEJIEM SBIISETCS
YIOJIHOMOYEHHBI HalMOJATENeM Ha MPEJCTaBICHUE IOKYMEHTOB HaHUMATElb MEPEeyCTPauBaeMOro M
(un) mepenIaHupyeMOro JKUJIOro IMOMEIIEHHS MO0 JOTOBOPY COLMANbHOIO HaliMa (€CM corjlacue He
yKa3aHO Ha 3asBIECHUH, TO OHO OGOPMIISIETCS OTIEIBHO M TMOJINKUCH 3asSBUTENS 3aBepsAETCS HOTapHUaJIbHO)
(mpenocraBisieTCsl OpUTHMHAN);

7) mpoTokoi o01Iero coopanus cOOCTBEHHUKOB MOMEIICHUH B MHOTOKBapTUPHOM JIOME O COTJIACHU
BCEX COOCTBEHHHMKOB IMOMEIICHUN B MHOTOKBAPTUPHOM JIOME Ha MEPEYCTPOUCTBO | (MJIH) MEPEIUIAaHUPOBKY
MOMEIIEHUIT ¢ TpPHUCOEANHEHHEM K HUM YacTH OOIIero HWMYIIeCTBAa  MHOTOKBAPTUPHOTO J0Ma
(mpenocTaBusieTcss TOABKO B TOM Cllydae, €CJIM MEPEeyCTPOMCTBO M (WJIM) MEpEeryIaHuPOBKA TMOMEIICHUS
HEBO3MOXKHa 0€3 MPHUCOEIUHEHHMs] K HEMy YacTu OOLIero HUMYIIeCTBA B MHOTOKBAPTUPHOM JOME)
(mpenocraBisieTCsl OpUTHMHAIN);

8) mpaBoyCTaHaBIMBAIOIIME JIOKYMEHTHl Ha MepeycTpamBaeMoe U (WIK) MeperiaHupyeMoe
NOMEIIIEHUE B MHOTOKBAPTUPHOM JOM€ (OpUIrMHAJ WM HOTAPUAIBHO 3aBEPEHHBIE  KOIMH)



(mpenocraBisieTcss B TOM clydyae, €CIM MpaBO COOCTBEHHOCTH HE 3aperucrpupoBaHo B EanHom
roCy/1apCTBEHHOM PEECTPE HEBUKUMOCTH);

9) mpoekT nepeycTpoiicTBa U (WiK) NeperIaHuPOBKY MOMEIIEHUSI B MHOTOKBApPTUPHOM JIOME.

2.8.2. VcuepnblBaroliuii nepevyeHb JOKYMEHTOB, HAXOJSIIMXCS B PAacCHOPSIKEHUHM IOCYAApCTBEHHBIX
OpraHOB, OpPraHOB MECTHOI'O CaMOYIpAaBJIEHUS M MHBIX OpraHu3alui, KOTOpbIE 3asBUTENb WIIU
IPEJICTAaBUTEIb 3asIBUTENS TAKXKE BIPABE MIPEJICTABUTH CAMOCTOSITEIIBHO:

1) Beimucka 3 EQMHOrO TroCynapCTBEHHOTO peecTpa HeIBMKUMOCTU (nanee — Bbimucka u3 EI'PH)
(3amparmmBaercs B Pocpeectpe);

2) 3aKJII0YEHHE O IOMYCTUMOCTH MPOBEICHUS MEPEYCTPONCTBA U (UITN) MEPEIUIAaHUPOBKU TTOMEIICHUS
B MHOTOKBAPTHUPHOM JIOME, €CIIU TaKOE MOMEIICHHUE UM JI0M, B KOTOPOM HaXOJUTCSI MOMEIIEHUE, BISETCS
NaMSTHUKOM apXHUTEKTYPbl, UCTOPUH WU KYJIbTYpPbI (3aIpallIuBaeTCs B yNPABICHUH 10 TOCYIapPCTBEHHON
oXpaHbl 00BEKTOB KYJbTYpHOTr0 Hacienus bpsHckoi obnactn);

3) TeXHMYECKHUH TMacmopT IMepeycTpauBaeMoro u (WiIM) TMepelUlaHupPyeMOro IIOMEIIeHUsI B
MHOTOKBapTHUPHOM JioMe (3ampairBaetcs B Pocpeectpe);

4) TOKYMEHT, MOATBEPKAAIOMINN MOJTHOMOYHS 3aKOHHOTO MpeACTaBUTENS (pelleHne OpraHa Oneku u
NOTIEYUTENICTBA O HA3HAYEHMM ONeKu (IONEUYUTeNbCTBa) (3ampamuBaeTcss mocpeactsoM EnnnHoi
rocyAapcTBEHHOU HH(GOPMAITMOHHON CHCTEMBI COITUAIIBHOTO O0ECTICUeHUs ).

2.8.3. llepeuenb ycnyr, HEOOXOIUMBIX M OOS3aTENBHBIX ISl MPEAOCTABICHUS MYHHUIIMIAIBHON
YCIIyTH, B TOM YHCII€ CBEJICHUS O TOKYMEHTE (JOKYMEHTaXx ), BbIJaBaeMOM (BbI1aBa€MbIX) OpTraHU3AUsIMU U
YIOJIHOMOYEHHBIMH B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoi @Penepanuu dKCIEpTaMH,
YYaCTBYIOIIMMHU B MPEJOCTABICHUN MYHHUIIMIAIBHOW YCIYTW: M3TOTOBJIEHUE IMPOEKTa MEpPEyCTpPOilcTBA U
(1K) meperIaHupPOBKU MOMEIIEHUS! — MPOEKT MEepPeyCTPOMCTBA U (MJIM) NMEPEIUIaHUPOBKU TMOMEIICHUS B
MHOTOKBapTHPHOM JIOME.

2.9. IlepeyeHb NOKyMEHTOB, HEOOXOJIUMBIX Ul TMOATBEPXKACHUS 3aBEPLIECHUS NEPEyCTpOICTBA M
(Mnn) meperuIaHuPOBKU TTOMEIICHUS B MHOTOKBAPTHUPHOM JIOME.

2.9.1. [lepeyeHb JOKYMEHTOB, KOTOPbIE HEOOXOAMMO MPEICTABUTH CAMOCTOSTEILHO:

1) yBenmomiieHHe O 3aBEpIICHUH MEPEyCTPONCTBA U (WUJIM) MEPerIaHUPOBKH MOMEIIeHUs 1o (opme
COIIaCHO MpUIOXeHHIo 1 K HacTosmeMy PernameHnry;

2) JOKYMEHTHI, yJOCTOBEPSIONIUE JUYHOCTh (macmopT rpaxkaanuHa P® (Bermanueii ®MC (MB/]
Poccun), MU]] P®), BpemeHHOE yI0CTOBEpEHHE TUUYHOCTHU TpaxkaannHa PD mo ¢popme Ne 2-I1 (BbizanHOE
MBJI Poccun), macopt rpaxkaannaa CCCP o6pa3na 1974 rona (BbaHHBIM OpraHaMW BHYTPEHHHX €I
CCCP, P®), nanuoHanbHbI NACHOPT MHOCTPAHHOIO Tpa)<IaHWHA, WHOW JOKYMEHT, yCTaHOBJIEHHBIN
denepanbHBIM 3aKOHOAATETHLCTBOM HIIM NMPU3HABAEMBI B COOTBETCTBUU C MEKIYHAapOJIHBIM JIOTOBOPOM
Poccniickoit denepannu B Ka4eCTBE JOKYMEHTA, YIOCTOBEPSIOIIETO JUMYHOCTh HHOCTPAHHOTO I'PAK/IaHNHA,
pa3pelieHue Ha BpeMEHHOE MpOoXKUBaHUE, BUJ Ha KHUTENbCTBO (BbinanHblii MBJl Poccun) (BmpaBe ykas3arthb
UHBbIE JIOKYMEHTBI, YJOCTOBEPSIOUINE JIMYHOCTH) (IPEIOCTABISAETCS OpPUTHMHAI JUISl yJIOCTOBEPEHUS
JUYHOCTH MPH JTUYHOM OOpAIECHUH );

3) 1OBEpEHHOCTh HA JIMI0, UMEIOIEE MPaBoO JIEHCTBOBAaTh OT UMEHHU 3asBUTEINSI, B KOTOPOW JIOJIKHO
OBITh OTPa)KEHO NACHOPTHBIC JAaHHBIE NPEACTaBUTENs, MPABO MMOJAYU 3asBICHUS U (WIH) TOIy4YEHHS
pe3yabpTaTta yciuyru) (IpeIoCTaBseTCs OpUTHHAI U KOTIHS);

4) NOKYMEHTBHI, yIOCTOBEPSIOUINE JIMYHOCTb MPEACTABUTENS 3asBUTENs - AN yAOCTOBEPEHUS
JMYHOCTH (TIPU JIMYHOM oOpareHun) (macnopT rpaxnanuaa PO (Bermanasiiit ®MC (MB/] Poccun), MU /L
P®), BpemeHHoe yaocToBepeHHE JIMUYHOCTH TpaxkaanuHa PD nmo ¢popme Ne 2-IT (Beimannoe MBJI Poccun),
nacnopt rpaxaannHa CCCP ob6pasna 1974 roga (BelnaHHbli opranamu BHyTpeHHUX aen CCCP, P®),
HAI[MOHAJBHBIA MACMOPT MHOCTPAHHOTO TpaKIaHWHA, WHOW JTOKYMEHT, YCTaHOBIICHHBINA ¢eaepanbHbIM
3aKOHOJIATE€IbCTBOM WJIM IIPU3HABAEMBIM B COOTBETCTBMM C MEXKIyHapOIHBIM JTOTroBOpoM Pocculiickoin
®denepanny B Ka4eCTBE JOKYMEHTA, YIOCTOBEPSAIOIIETO JUYHOCTh HMHOCTPAHHOTO IPAKJIaHNHA, pa3pelieHne
Ha BPEMEHHOE TPOKHUBAHHUE, BUJ Ha KUTENbCTBO (BbyIanHbld MBJI Poccum) (BmpaBe ykaszarh HHBIC
JIOKYMEHTBI, yI0CTOBEPSIOLINE TUYHOCTH) (MIPEIOCTABIIAETCS OPUTHHA).

2.9.2. VcuepnblBaroliuii nepeyeHb JOKYMEHTOB, HAXOJSIIMXCS B PAaCHOPSIKEHUHM IOCYAApCTBEHHBIX
OpraHOB, OpPraHOB MECTHOI'O CaMOYIpAaBJIEHUS M MHBIX OpraHu3alui, KOTOpbIE 3asBUTENb WIIU
IPEJICTAaBUTEIb 3asIBUTENS TAKXKE BIPABE MIPEJICTABUTh CAMOCTOSITEIIBHO:



1) IOKyMeHT, MOATBEPKAAIOIINNA TOJTHOMOYHS 3aKOHHOTO MpeACTaBUTENS (pelIeHre OpraHa Oneku u
NOTIEYUTENICTBA O HA3HAYEHUM ONeKW (IOMEUYUTeNbCTBa) (3ampammBaeTcss mocpeactBoM EnunHoi
rocyAapcTBEHHOU HH(GOPMAIITMOHHON CHCTEMBI COITUAIIBHOTO O0ECTICUeHNs ).

2.9.3. IlepeueHb ycnyr, HEOOXOIUMBIX M OOS3aTENBHBIX ISl MPEAOCTABICHUS MYHHUIIMIAIBHOM
YCIIyTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE (JIOKyMEHTax), BbIIaBa€MOM (BBIJaBAEMbIX) OpraHU3aIUsIMHU,
Y4acCTBYIOUIMMHU B NIPEAOCTaBICHUHA MyHULIMIIAIbHON YCIIyTHU: OTCYTCTBYET.

2.10. [lepeueHb TOKyMEHTOB, HEOOXOAMMBIN /1711 UCTIPABJICHHS ONEYAaTOK MIIH OIIHUOOK.

2.10.1. Ilepeuenb TOKyMEHTOB, KOTOpbIE HEOOXOIUMO MPEJCTABUTH CAMOCTOSTEIBHO!

1) 3asiBneHre 06 UCTIPaBICHUH ONEYATOK MIIM OUIMOOK B PEIICHUH O COTJIACOBAHUHU MEPEYCTPONCTBA U
(M) TeperuIaHMPOBKU MTOMEUICHHST B MHOTOKBapTHUPHOM JIOME/aKTe€ O 3aBEPILICHUU IEPEyCTPOWCTBA U
(unu) meperyaHUPOBKE TMOMEIICHHS B MHOTOKBAPTHUPHOM JoMe (najee — 3asBiICHHE 00 HUCHpaBICHUU
OTIEYaTOK WJIM OMIKOOK) 10 (hopMe COTIIACHO MPHUIIOKEHHIO 2 K HacTosimeMy Permamenry;

2) 1OKyMeHThI, 000CHOBBIBAIOIIME HATUYHE OTMIEUATOK MM OIIUOOK;

3) JOKYMEHTBI, yIOCTOBEPSIOLIUE JIMYHOCTh (macnopT rpaxnanuHa PO (Beimanubsiiik ®PMC (MB]]
Poccun), MUJ] PD), BpeMeHHOE YIOCTOBEpEHHE JIMUYHOCTH rpakaannHa PO mo ¢popme Ne 2-IT (BeimanHOE
MB/JI Poccun), macnopt rpaxkgannna CCCP ob6pasna 1974 roga (BbLAaHHBIA OpraHaMy BHYTPEHHHX eIl
CCCP, P®), HanuoHaJdbHBIM TACHOPT HMHOCTPAHHOTO TpPaKJaHWHA, WHOW JTOKYMEHT, yCTaHOBJICHHBIN
(denepaabHBIM 3aKOHOAATEIHCTBOM WM NPU3HABAEMBIH B COOTBETCTBUU C MEXKIYHAPOJHBIM JIOTOBOPOM
Poccuiickoit ®enepannu B KaueCTBE JOKYMEHTA, YIOCTOBEPSAIOIIETO JUNYHOCTh HHOCTPAHHOTO IPAKIaHUHA,
paspelieHrne Ha BpEMEHHOE TPOXKMUBAaHME, BUJ Ha KUTENbCTBO (BbianHbld MB/J] Poccun) (BmpaBe ykazaThb
WHBIE JIOKyMEHTBI, YJIOCTOBEPSIONINE JIMYHOCTh) (IIPEIOCTaBISETCS OpPUTHHAN [UIs  yJIOCTOBEPEHHS
JMYHOCTH IPH JIUYHOM OOpPAILEHUN);

4) NOBEpeHHOCTh Ha JIMIIO, UMEIOIIee MPaBO ACHCTBOBATH OT UMEHH 3asBUTENS, B KOTOPOH JOIKHO
OBITH OTPAa)KEHO NACHOPTHBIE JAaHHBIE NPEACTaBUTENS, MPABO IOJAaYU 3asBICHUA U (WIM) MHOIY4YEHHS
pe3ynbTaTta yciayri) (IpeaocTaBiseTcsl OpUTUHaN U KOIH);

5) OKYMEHTBI, YJOCTOBEPSIOIINE JUYHOCTh MPEACTABUTENS 3asBUTENS - JUISL YJIOCTOBEPEHMS
JUYHOCTH (TIpH JIMYHOM oOparmiernn) (macrnopt rpaxaannaa PO (Berganueii ®MC (MBJ] Poccun), MU/
P®), BpemenHoe ynocToBepeHue TUIHOCTH rpaxaanuHa PD mo ¢popme Ne 2-I1 (Beigannoe MBJ] Poccun),
nacropt rpaxknannHa CCCP o6pazna 1974 rona (BeimaHHbIM opranamu BHyTpeHHux nen CCCP, P®D),
HAIlMOHAIBHBIM TACMOPT WHOCTPAHHOTO TpPaXKJaHWHA, MHOW JIOKYMEHT, YCTAaHOBJICHHBIN (eaeparbHbIM
3aKOHO/IaTE€IbCTBOM WJIM TPU3HABAEMBIM B COOTBETCTBHM C MEXIYHAapOJHBIM JTOTroBOpoM Poccuiickoi
®denepalii B Ka4eCTBE JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTh MHOCTPAHHOTO IPAKAaHUHA, pa3peleHue
Ha BPEMEHHOE TMPOXKHUBAaHME, BUJ Ha XUTENbCTBO (BbLAaHHbli MBJI Poccum) (BmpaBe ykaszaTh WHBIE
JIOKYMEHTBI, y1I0CTOBEPSIOLINE TNYHOCTH) (IIPEIOCTABIISAETCS OPUTHHA).

2.10.2. McuepnbpIBaromuii N€pevYeHb JOKYMEHTOB, HAXOIAIIUXCS B PACHOPSIKEHUH TOCYJapPCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIpAaBJIEHUS U MHBIX OpraHU3alMi, KOTOpbIE 3asBUTENb WIIU
MIPEICTABUTEIND 3asBUTEIS TAK)KE BIPABE MPEJCTABUTHh CAMOCTOSTENBHO:

1) Boimucka u3 EI'PH;

2) AIOKYMEHT, MOATBEPKIAIOIIUI MOJTHOMOYHS 3aKOHHOTO TMPeICTaBUTENs (pelieHre opraHa OneKu u
NOTIEYUTENICTBA O HA3HAYEHMM ONeKu (IONEUYUTeNbCTBa) (3ampamuBaeTcss mocpeactsoM EnnnHoi
rocyAapcTBEHHOU HH(GOPMAIITMOHHON CHCTEMBI COITUAIIBHOTO O0ECTICUeHNs ).

2.10.3. IlepeueHs yciyr, HEOOXOAMMBIX M O0OS3aTENBHBIX ISl MPEIOCTABICHUS MYHHUITUTIAIBHON
YCIIyTH, B TOM YHCIIe CBEJICHUS O TOKyMEHTE (JOKYMEHTaX ), BbIIaBaeMOM (BbI1aBa€MbIX) OpTraHU3aIUsIMU U
YIIOJTHOMOYEHHBIMU B COOTBETCTBUHM C 3aKOHOJATeNbcTBOM Poccuiickoin denepanuu 3KCIEpTamu,
YYaCTBYIOUIMMU B IIPEAOCTABICHUHA MYHULIUIIAIBHON YCIyTU: OTCYTCTBYET.

2.11. HcyeprnpiBaromuii MepeueHb JOKYMEHTOB, HEOOXOMUMBIX JJIsi BbIJAYM KOMHUU PEIICHUS O
COTJIaCOBAaHUU TEpeyCcTPOoicTBa U (WIJIHM) MEepeycTPOCTBA MOMEIIEHUIT B MHOTOKBAPTHUPHOM JIOME, aKTa O
3aBEpLICHUM N1€PEYCTPONCTBA U (M) EPETNIAHUPOBKH ITOMEIIEHNSI B MHOTOKBAPTUPHOM JIOME.

2.11.1. HcuepmnbIBaromuii  TEpeYeHb JOKYMEHTOB, KOTOpbIE HEOOXOAMMO  TPEIOCTAaBUTH
CaMOCTOSITENIBHO:

1) 3asBIeHNE O BbIIaye KOMUU PEIICHHUS O COTJIACOBAHUU MEpPEyCTPOcTBA U (MIIK) MeperiaHuPOBKH
NIOMEIICHUSI B MHOTOKBApTHPHOM JIOME/aKTa O 3aBEpIICHHH TepeyCTpoicTBa M (MJIM) NEeperuiaHupOBKE
MOMEIIEHUSI B MHOTOKBAPTUPHOM JOMe (fajiee — 3asBIEHHE O BbIJadye KOMUH) MO (opMe COracHO
HIPUIIOKEHUIO 3 K HacTosieMy Pernamenry;



2) JOKYMEHTHI, yJOCTOBEPSIONIUE JUYHOCTh (macmopT rpaxkaanuHa P® (Bermanueii ®MC (MB/]
Poccun), MU]I P®), BpemeHHOE yI0CTOBEpEHHE TUUYHOCTH TpaxkaaHnHa PD mo ¢popme Ne 2-IT (BbiganHOE
MB/JI Poccun), macopt rpaxkaannaa CCCP o6pa3na 1974 rona (BblaHHBIM OpraHaMW BHYTPEHHHX €I
CCCP, P®), nanuoHanbHbI NACHOPT MHOCTPAHHOIO Tpa)<IaHWHA, WHOW JOKYMEHT, yCTaHOBJIEHHBIN
denepanbHBIM 3aKOHOAATETHLCTBOM HIIM MPU3HABAEMBI B COOTBETCTBUU C MEKIYHApPOJIHBIM JIOTOBOPOM
Poccniickoit @enepannu B KaueCTBE JOKYMEHTA, YIOCTOBEPSIOIIETO JUMYHOCTh HHOCTPAHHOTO I'PAK/IaHNHA,
pa3peleHue Ha BpeMEHHOE MpOoXKHBaHHUE, BUJ Ha KHUTENbCTBO (BbinanHblii MBJl Poccun) (BmpaBe ykasarthb
UHBIE JIOKYMEHTBI, YJIOCTOBEPSIOUIME JIMYHOCTH) (IPEIOCTABISAETCS OpPUTHMHAI JUISl yJIOCTOBEPEHUS
JUYHOCTH MPH JTUYHOM OOpAIECHUHN );

3) 1OBEpEHHOCTh HA JIMI0, UMEIOIEE MPaBO JIEHCTBOBAaTh OT UMEHHU 3asBUTEINSI, B KOTOPOW JIOJIKHO
OBITh OTPa)KEHO NACHOPTHBIE [aHHBIE NPEICTaBUTENs, MPABO MMOJAYU 3asBICHUS U (WIH) TOIy4YEHHUS
pe3yabTaTta yciuyru) (IpeIoCTaBseTCss OpUTHHA U KOTIHS);

4) NOKYMEHTBHI, yIOCTOBEPSIOLINE JIMYHOCTb MPEACTABUTENS 3asBUTENs - OIS yAOCTOBEPEHUS
JMYHOCTH (TIPU JIMYHOM oOpateHun) (macnopT rpaxnanuaa PO (Beimanusiit ®MC (MB/] Poccun), MU /L
P®), BpemeHHoe yaocToBepeHHE JIMUYHOCTH TpaxkaanuHa PD nmo ¢popme Ne 2-IT (Beimannoe MBJI Poccun),
nacnopt rpaxaanuHa CCCP ob6pasna 1974 roga (BelmanHbld opraHamu BHyTpeHHUX aen CCCP, P®),
HAI[MOHAJBHBIA MACOPT MHOCTPAHHOTO TpaKIaHWHA, WHOW JTOKYMEHT, YCTaHOBIICHHBIH (eaepanbHbIM
3aKOHOJIATEIbCTBOM WJIM IIPU3HABAEMBIM B COOTBETCTBMM C MEXKIyHapOIHBIM JTOTOBOpoM Poccuiickoin
®denepanny B Ka4eCTBE JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh HMHOCTPAHHOTO IPAKJaHNHA, pa3pelieHne
Ha BPEMEHHOE TPOKUBAHUE, BUJ Ha KUTENbCTBO (BbymanHbld MBJI Poccum) (BmpaBe ykaszarh HHBIC
JIOKYMEHTBI, yI0CTOBEPSIOLINE TUYHOCTH) (MIPEIOCTABIISAETCS OPUTHHA).

2.11.2. HcuepnslBaromuii IepeuyeHb JOKYMEHTOB, HaXOASIIUXCS B pacHOpsDKEHUH OpPraHoB
rOCyJJapCTBEHHOM BJIACTH, OPTaHOB MECTHOTO CaMOYIIPABIICHUS U MHBIX OpraHu3aluil, KOTOpPbIE 3asBUTEIb
WM TIPEICTaBUTENh 3asBUTENS BIIPABE MPEICTABUTH MO0 COOCTBEHHOW WHUIIMATUBE:

1) TOKyMEHT, MOATBEPKIAIOIINI MOJTHOMOYHS 3aKOHHOTO TMpeICTaBUTeNs (pelieHre opraHa OneKu u
NOTIEYUTENICTBA O HA3HAYEHMM ONeKH (IOMEUYUTeNbCTBa) (3ampamuBaeTcss mocpeactBoM Ennnoi
rocyAapcTBEHHOU HH(GOPMAIITMOHHON CHCTEMBI COITUAIIBHOTO O0ECTICUeHUs ).

2.11.3. Tlepeuenb yciyr, HEOOXOAMMBIX M OOS3aTEIBHBIX I MPEIOCTABICHUS MYHHUIIUIAIHHOM
YCIIyTH, B TOM YHCIIE€ CBEJICHUS O TIOKYMEHTE (JOKYMEHTaX), BbIIaBaeMOM (BbI1aBa€MbIX) OpTraHU3aIUSIMU U
YIOJIHOMOYEHHBIMH B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickor @enepanuy SKCIEPTaMH,
Y4acCTBYIOUIMMU B IIPEAOCTABICHUHA MYHULIUIIAIBHON YCIIyTU: OTCYTCTBYET.

2.12. Tlpu npe1ocTaBICHUN MyHHUIIMIIATBHOMN YCITYyTH 3amperiaeTcst TpeOoBaTh OT 3asBUTENS:

1) mpencraBieHus] JOKYMEHTOB U MH(OpPMAIMKU WU OCYIIECTBICHUS JACUCTBUIA, MPEICTAaBICHUE WU
OCYIIECTBJIEHUE KOTOPBIX HE IMpPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMH, PETYJIUPYIOLIUMU
OTHOILLIEHUS1, BOSHUKAIOIINE B CBSI3H C MPEAOCTABICHUEM MYHULIMIAJIBHBIX YCIIYT;

2) mTpeACTaBICHUS JOKYMEHTOB W HWH(pOpMAIMKM, B TOM YHCJIE MOJITBEPKIAIOUINX BHECEHUE
3asBUTEIEM IUIaThl 3a MPEIOCTaBICHUE MYHHUIIMNAIBHBIX YCIYT, KOTOPbIE HAaXOAATCS B PACHOPSKEHUU
OpraHoOB, NPEIOCTABISAIONIMX MYHUIUNAIbHbIE YCIYI'M, HHBIX TOCYJapCTBEHHBIX OPraHoB, OPraHoB
MECTHOT'O CaMOYIpaBIIEHHUs JIUOO MOABEIOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPABJIEHUS OpraHU3aluil, y4aCTBYIOIIUX B IIPEIOCTABIEHUN MYHMIIMIIAJIbHBIX YCIYT, B COOTBETCTBUU
C HOPMAaTHBHBIMM IpPaBOBbIMU akTamu Poccuiickoii ®denepanny, HOPMATHUBHBIMHM IPAaBOBBIMHU aKTaMH
BpsiHcKO# 0051aCTH, MYHUIIMTIAIIBHBIMU TIPABOBBIMHM aKTaMH, 32 UCKJIFOUEHUEM JOKYMEHTOB, BKIIOUEHHBIX B
OTIpeJIeJICHHBIN YacThio 6 ctatbu 7 DeaepanbHoro 3akoHa ot 27 urois 2010 r. Ne 210-D3 "OO6 opranuzanuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHMIIMIIAJIbHBIX yCIyr" NEepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe
NPEJCTaBUTh YKa3aHHbIE JOKYMEHThl W HMH(OpPMAIMIO B OpraHbl, MPEJOCTABISIONINE MYHUIUTAIbHBIE
YCIIYTH, TI0 COOCTBEHHOM MHUIIMATHUBE;

3) ocyuiecTBiIeHHUs JACWCTBUN, B TOM YHCJIE COIJIACOBAaHUM, HEOOXOJUMBIX JUIS TOJY4YEHHUS
MYHMIIMIIAJIBHBIX YCIYT U CBA3aHHBIX C 0OpallleHHeM B MHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYTIPaBJICHUsI, OpraHU3alliM, 3a HCKIOYEHUEM TMOJYyYEeHHs] YCIyr W TOJYyYEHHUsS JOKYMEHTOB U
UH(POPMALIUH, TPEIOCTABISIEMbIX B PE3YJbTaTe MPEJAOCTABICHHUS TAaKUX YCIYyT, BKIIOUEHHBIX B MEPEYHH,
ykazaHHbIe B yacTH 1 ctathu 9DenepanbHoro 3akona ot 27 urosst 2010 . Ne 210-d3 "OO6 opranmszanuu
[IPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIyT";

4) mpencTaBlieHUs] TOKYMEHTOB M MH(pOpPMAIMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKMCh MPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPENIOCTABIICHUS



MYHHIIUIIAJIBLHON YCIYTH, TU00 B MPEIOCTaBICHUN MYHHUIIMITATLHOW YCIYTH, 32 UCKIIOYEHUEM CIISTYIOIINX
CIIyJaeB:

a) U3MEHEeHHWEe TpeOOBaHWNW HOPMATHBHBIX IMPABOBBIX AaKTOB, KAaCAIOUIMXCA MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, MOCJE MEePBOHAYAIBHOW MOJAuYM 3ampoca O MPEJOCTaBICHUH MYHUIIMITATbHON
YCIIyTH;

0) HajM4YMe OMMUOOK B 3aMpoce O MPEJOCTABICHIUH MYHHUITUTIAIBHON YCITYyTH U JOKYMEHTaX, MOIaHHBIX
3asiBUTENIEM I0CJIe MEepBOHAYAIBLHOIO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUISl IPEIOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, JIMOO B TMPENOCTaBICHUU MYHUIMIIAILHON YCIYTH W HE BKIIOUCHHBIX B
MPEJICTaBICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) MCTCUEHHUE CpPOKa JICHCTBHUS JOKYMEHTOB WJIM M3MCHEHHE WH(OPMAIIUU TOCIE MEePBOHAYAIHHOTO
OTKa3a B MpueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPENOCTABICHUS MYHHIMIIATBHOW YCIyTH, JTHOO B
MPEI0CTABICHUN MYHUIIUIIATLHON YCITyTH;

I) BBIBIEHHE JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (hakTta (MPU3HAKOB) OMIMOOYHOTO  HIIU
MPOTUBONPABHOTO  JeHCTBUS  (O€3eMCTBUSI)  JTOJDKHOCTHOTO  JIMIAa OpraHa, MpPeaoCTaBIISIONIETO
MYHHIIMIIATIBHYIO YCIyTY, MyHHUIMIIAIBLHOTO CiIyXkaiiero, paboruuka M®IL[ npu nepBoHayansHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX JJisi MPEJOCTABICHUS MYHHULUIMAIBHONW yCIyrd, Jubo B
MPEIOCTaBICHUU MYHUIIUIIAJIBLHON YCIYTH, O YeM B TUCHbMEHHOM BHJIE 3a MOAMKUCHIO PYKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHUITUTIAIBHYIO YCIyTy, pykoBoauTesnst M®L] npu nepBoHadaibHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX HJIsi MPEIOCTaBICHUS MYHHUIIMIIATBLHOW YCIYTH, YBEIOMIISETCS 3asBUTEINb, a
TaK)Ke TMPUHOCSITCS] U3BUHEHHUS 32 JIOCTABJIICHHBIC HEYI00CTBA;

5) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WHGOpMAaIlMu, SJIEKTPOHHBIE 00pasbl
KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yactu | cratbu 16 denepalbHOTO 3aKOHA
ot 27 nrons 2010 r. Ne 210-®3 "OO6 opraHu3anuu MpeoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHITUTATBHBIX
yciryr", 3a MCKJIIOYEHUEM CIIy4yaeB, €CIM HAHECEHHME OTMETOK Ha TaKHe JIOKYMEHTHI JIMOO HX HU3bITHE
ABIIIETCS. HEOOXOJUMBIM YCIOBHEM TMPEAOCTaBICHHUS  MYHUIUMIAIBHON YCIYI'M, M HWHBIX CIy4aes,
YCTaHOBJICHHBIX (pe/lepabHBIMHA 3aKOHAMHU.

2.13. 3asgBieHuEe U TOKYMEHTHI, yKa3aHHble B MyHKTax 2.8, 2.9, 2.10, 2.11 nacrosmero Pernamenra,
JIOJDKHBI OTBEUYATH CIAEAYIOIIMM TPEOOBAHUSIM:

1) HAOKyMEHTHl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIyd4asX CKPEIUICHbI Me4yaTsIMH, HMEIOT
HaJUIeKaIMe TTOAMKUCH CTOPOH UJTU OTPEICICHHBIX 3aKOHOJATEIHLCTBOM JIOJDKHOCTHBIX JIUIL;

2) TeKCThl JOKYMEHTOB HamucaHbl pa300punBo, paMHUIINU, UMEHA, OTYeCTBa (PU3MUYECKUX JIMII, apeca
UX MECT >KUTEIhCTBA yKa3aHbl MOJTHOCTHIO, 0€3 COKpAaIlleHUH, B JOKyMEHTaX HET MOJYUCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB;

3) B TEKCTE NOKYMEHTa MMEIOLIUECS MCTIPABIICHUS 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIaTEIHCTBOM
Poccuiickoit deneparuu nopsiake;

4) TOKyYMEHTBI HE UCTIOJTHEHBI KapaHAallIoM;

5) MOKyMEHTBHl HE MMEIOT CEepPhEe3HBIX MOBPEXKICHUHN, HATMYME KOTOPBHIX HE MO3BOJSET OJAHO3HAYHO
HCTOJIKOBATh UX COJCPKaHUE.

[Tpu HampaBeHUH JOKYMEHTOB I10 MOYTE KOMUHU JOKYMEHTOB JTOJIKHBI OBITH 3aBEPEHBI HOTAPHAIIBHO.

2.14. UcuepnpiBaromuii epeyeHb OCHOBAHMI JUIsl OTKa3a B IPUEME JOKYMEHTOB:

2.14.1. OcHoBaHUsAMM ISl OTKa3a B IpUEME JOKYMEHTOB SIBJISIOTCSL:

1) 3agBieHHE O MEpeyCTpPOMCTBE M (WMJIM) MEPEIUIAaHUPOBKH JKUJIOIO IOMEIIEHUs, 3asBICHHE 00
UCIPABICHUU ONEYaTOK WJIM OIIMOOK, 3asBJICHHE O BbIJau€ KOMWUU, YBEAOMJICHHE O 3aBEpILICHUU
nepeycTpoiicTBa U (WIM) MEPeIyIaHUPOBKU TOJIaHO (HAIMpaBiIeHO) B AJMHHHUCTPALMIO, B TMOJHOMOYHS
KOTOPBIX HE BXOAUT MPENOCTAaBICHUE MYHUIIMIAIBHON YCIyru (IIOMEIIeHHWE HE HAXOJUTCS B TPaHMIIAX
TEppUTOpHUH (yKa3aTb HAMMEHOBaHHE MyHHUIIMIIAILHOTO 00pa30BaHus);

2) 3adBIIEHHE O TEPEyCTPOMCTBE W (MJIU) MEPEIIaHUPOBKE KUIJIOTO TMOMEUICHHs], YBEAOMIICHHE O
3aBEPIICHUH TIEPEYCTPOMCTBA W (WMJIM) TEPEIUIAHUPOBKH, 3asBICHHE 00 HCIPABJICHUHM OIEYATOK WIIN
OIIMOOK, 3asBICHHE O BbIJA4Y€ KOMHWU HE COOTBETCTBYET YCTAHOBJICHHBIM (opmaM JIHMOO HEKOPPEKTHO
3aMoMHEHB MO B opMe (OTCYTCTBHE 3alOJIHCHUsS, HEJIOCTOBEPHOE, HEMOJIHOE MO0 HEMpPaBHILHOE
3aroJHeHNe, OTCYTCTBHE MOJIKCH 3asBUTE);

3) mnpencTaBliCHHbIE 3asBUTENIEM JOKYMEHThl yTPAaTWIM CHJIy Ha MOMEHT oOpamieHus 3a
MYHUIIUNIAJIBHOW YCIYrol (JOKYMEHT, YIOCTOBEPSAIOMIUNA JHUYHOCTh; JOKYMEHT, YIAOCTOBEPSIOIINN
MOJIHOMOYHS TIPEJICTABUTENSL 3asBUTENS, B Cilydae OOpalleHHs 3a MPeJOCTaBICHWEM MYHHUIMIAIBLHON
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YCIYTH yKa3aHHBIM JIMLOM) (B Ciydae, eclii UMeeTCsl T'paHMYEHHbIN CPOK JeMCTBUSA MHBIX JOKYMEHTOB, TO
HE0O0XO0MMO 3TO yKa3aTh);

4) npencTaBiIeHHbIE 3asBUTENIEM JOKYMEHTBHI HE OTBEYalOT TPeOOBAaHUAM, YKa3aHHBIM B MyHKTe 2.13
HacTtosIero PernamenTa;

5)Hanuuue MPOTHUBOPEUYMBBIX CBEIECHUM B 3afBICHMM O MEPEyCTPOMCTBE M (MJIM) NMEperIaHuPOBKE
YKWJIOTO NOMEIIEHUS], YBEJOMJIEHUN O 3aBEPLICHUM MepeycTpoicTBa U (WIN) NEperIaHupOBKHY, 3asBICHUU
00 HCcIIpaBlI€HUH ONEYaTOK WM OIIMOOK, 3asBJICHUHU O BblJIaue KOMMMUU MPUWIOKEHHBIX K HEMY JOKYMEHTaX;

6) rojava 3asBJICHUS O MEPEYCTPONCTBE U (MJIN) MEPEIUIAHUPOBKE JKUJIOTO TTOMEIICHHUSI, YBEIOMIICHUS
O 3aBEpIIEHUM MEepeyCTPOMCTBA M (MJIM) NEpPEeIUIaHUPOBKH, 3asBICHHS 00 HCHIpaBIEHUU ONEYaTOK WU
OIMOOK, 3asBJICHUS O BbIJIa4u€ KOMUH U MPHJIaraeMbIX JOKyMEHTOB, HAallPaBJICHHBIX B 3JICKTPOHHOH (opme,
NOJINUCAaHHBIX C HCIOJB30BAHUEM DJJICKTPOHHOW TOJNHUCBHIO, HE MPUHAIICKALNICH 3asiBUTEII0 WU
IPEJICTAaBUTEIIO 3asIBUTEIS.

2.14.2. B ciayuyae oTKa3a B IIpHEME JOKYMEHTOB 3asBUTEIIO Pa3bsCHAIOTCSA MPUYMHBI U OCHOBAHMS
0TKa3a, a TAaK¥Ke CIIOCOObI MX YCTPaHEHMS.

B cinyuyae nomauu TOKyMEHTOB 3asiBUTENIEM JIMYHO, OTKA3 B MIPHEME JTOKYMEHTOB OCYLIECTBIIAETCS B
JIEHb 10J1a4YM 3asBJICHUS O NEPEYCTPONCTBE U (WUJIM) MEPEIUIAHUPOBKE KUIJIOTO MOMEIICHUS, YBETOMIICHUS O
3aBEpIIEHUM MEepeyCcTpocTBa M (WIM) NEpeIUIaHUPOBKH, 3asBIEHUS 00 MCIPABICHUM ONEYaTOK WIH
OLIMOOK, 3asIBJIICHUS O BblJaue KOIHH.

B cinyuyae nmomauM TOKyMEHTOB 3asBUTENIEM IO MOYTE WIM B JJIEKTPOHHOM BHJE, OTKAa3 B IIPUEME
JIOKYMEHTOB C YKa3aHHEM IPUYHUH OTKa3a U CIIOCOOOB UX YCTPAaHEHUS OCYIIECTBISAETCS B TUCbMEHHOM BUJIE
B TEUYEHHE OJHOro pabodero JAHA CO JHSA TOCTYIUIEHUS 3asBJIEHUS O TMEpeycTpoWcTBE U (MIIH)
NEPENIaHUPOBKE JKWJIOIO IOMEIEHUs, YBEJAOMIIEHHS O 3aBEpUIEHMM IepeycTpoicTBa U (WIIN)
HEepeIUIaHUPOBKU MTOMELIEHHUs, 3asiBJIeHUs] 00 MCIPABICHUM ONEYaTOK WM OIIMOOK, 3asBJIEHUS O BblIaue
KOMMHA B AJIMHHUCTPAIIMIO M HAIMpPaBIsSeTCS TEM JK€ CHocoOOM, YTO M TIOCTYINHUBIIEE 3asBICHHE O
nepeycTpoiictee W (MIM) HEpeIUIaHUPOBKE OSKUJIOrO IIOMEIIEHUs, YBEAOMIIEHHE O 3aBEpLICHUU
nepeycTpoiictBa M (WiIM) TEPeIUIaHUPOBKU IOMEUICHHUs, 3asBICHHE 00 WCIPaBICHUH ONEYaTOK MU
OLIMOOK, 3asiBJIEHHE O Bbl1aye KOIHH.

Otka3 B mnpuemMe JOKYMEHTOB HE MpENsATCTBYET IOBTOPHOMY OOpAIllEHUIO 3asBUTENS  3a
IIPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYTH.

2.15. UcuepnpiBaromuii nepeuyeHb OCHOBAHUH JIJIs1 IPUOCTAHOBJIEHUSI MyHUIIMIATIBHOM YCIIyTH.

2.15.1. HcuepnbiBaromuil nepe4eHb OCHOBAHMW Ul IIPUOCTAHOBIICHHS B CIy4yac COINIACOBAHMS
nepeycTpoiicTBa U (WIn) NepeycTpoiicTBa MOMELIEHUS! B MHOTOKBApTUPHOM JIOME: MOCTYIJIEHUE OTBETA OT
Oprasa rocyAapCcTBEHHOM BJIACTH WJIN MOJBEJOMCTBEHHON OpPraHy rOCyJIapCTBEHHOM BJIACTH OpraHU3aluu
Ha MEXBEJIOMCTBEHHBIH 3ampoc, CBUIECTEIbCTBYIOMNNA 00 OTCYTCTBUM JOKYMEHTa W (Win) WHGOpMAIHH,
HEOOXOIMMBIX Ul MEepeycTPOMCTBA U (MJIM) MEPerUIaHuPOBKU IOMEIIEHUSI B MHOTOKBAapTUPHOM JIOME B
COOTBETCTBUM ¢ 4acTbio 2.1 craThu 26 XKunuinoro koaekca Poccuiickoit deneparuu.

[TpunsTHE perieHust MpUOCTaHABIMBAETCS Ha 15 pabouux THEH co THS HamnpaBlIEHUS yBEIOMJICHMS
3asIBUTEIIIO.

VBenomieHue O INPUOCTAHOBJICHWH NPEJOCTABICHUS  MYHULUNAJIBHOM  yCIyI'M  BBLIAETCS
(HampaBisieTCs) 3asIBUTEIIO:

IyTeM JIMYHOTO BpPY4YEHHUs He Mo3aHee 2 (AByX) pabouux AHEH cO JHS HPUHATHS pPELIeHHS O
IPUOCTAHOBJIEHUH NPEAOCTABICHNSI MyHUIIMTIATILHON YCIIyTH;

IMyTeM IHOYTOBOIO OTMPABJICHUS C YBEJOMJIEHHEM O BpPYUYEHHM JUOO MO TPeOOBAHUIO 3asBUTEINS B
(dopme FIEKTPOHHOTO JOKYMEHTA I10 3JICKTPOHHOM MmouTe.

[IpenocraBieHne MyHHLIMIIAIBHOM yCIIyTH BO30OHOBISIETCA HE MO3[HEEe pabouero JHs, CIEAYIOLIEro
3a JIHEM YCTpaHEHHWs NPUYUH NPUOCTAHOBJICHUS NPEJOCTABICHUS MYHHULIUINAIBHOW YCIyTU. 3asBUTEINb
UHPOPMUPYETCST 0 BO30OHOBICHUM MPEAOCTABICHHUSI MYHUIIUIAIBHON YCIYTH TE€M e COocO00M, KOTOPhIM
OBUIO HANpPaBJICHO YBEIOMJICHHE O NMPHOCTAHOBJICHUH, B CPOK HE MO3THEE paboyero JHs, CIEIYIOUIETo 3a
JTHEM BO300HOBJICHUS IPEOCTABICHUS MyHUIIUTIAIBHONW YCIYTH.

2.15.2.McuepnblBaroliuii MepeyeHb OCHOBAHWM JJIsi NMPUOCTAHOBJIEHUS MYHUIUNAIBHON yCIyTd B
cilydyae NOATBEPXKIEHHUsS 3aBEpLICHHUs  IMepeycTpoiicTBa W (WJIM) MEpeIyIaHUpOBKM  IOMEIIEHUS B
MHOTOKBapTHUPHOM JIOME: OTCYTCTBYET.

2.15.3. McuepnbiBaromuil nepedeHb OCHOBAHUN JUIsl IPUOCTAHOBIICHHS B BBIJAUYX KOIIMU PELICHUS O
COTJIACOBAaHUU IEPEYCTPOMCTBA U (WJIM) MEPEIUIAaHUPOBKU MOMEIEHUSI B MHOTOKBaPTUPHOM JIOME, aKTa O



3aBepUICHUH TMEPeyCcCTpoiicTBa W (WJIM) TNEpelUIaHUPOBKUA TOMENICHHsI B MHOTOKBApPTUPHOM JIOME:
OTCYTCTBYET.

2.15.4. VcuepnbiBaroninii epeuyeHb OCHOBAHUMN JUISl PUOCTAHOBJICHUH TPU MCIPABICHUU OMEYATOK
WIM OLIIMOOK B PELIEHUWH O COIJIACOBAHMM NEPEyCTpOICTBA M (MJIM) MEPEIUIaHUPOBKH IOMELIEHUS B
MHOTOKBapTHPHOM JIOME, aKT€ O 3aBEpPIICHUH MepeycTpoicTBa U (WJIM) MEPerIaHuPOBKH TMOMEIICHUS B
MHOTOKBAapTHUPHOM JIOME: OTCYTCTBYET.

2.16.UcuepnbiBaroliiyii mepeueHb OCHOBAHUM /J11 OTKa3a B MPEAOCTABICHUN MYHUITUIIAIBHOU YCITyTH.

2.16.1. HcuepnsiBaromuii nepeueHb OCHOBaHUM /JIs1 OTKa3a B COIJIaCOBAHUU ME€PEYCTPONCTBA U (MIIH)
NEepeyCTPOICTBA MOMEIICHNS B MHOTOKBAPTHUPHOM JIOME:

1) HempenacTaBleHHE JAOKYMEHTOB, OOS3aHHOCTH IO MPEJOCTABICHUIO KOTOPBIX BO3JOXKEHA Ha
3asBUTENs (32 MCKIIOUYEHHEM TeX JOKYMEHTOB, KOTOpble AJIMHUHHCTpAIUS TOJy4yaeT [0 KaHallaM
MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBUS);

2) mocTtyruieHHe B AJMHHHCTPAIMIO OTBETAa OT OpraHa roCyJapCTBEHHOI BJIacTH, OpraHa MECTHOTO
CaMOyIpaBJIeHUsl JIMOO NOJBEJOMCTBEHHON OpraHy rocyJapCTBEHHOM BIacTH WJIM OpraHy MECTHOI'O
CaMOYIpaBIIEHUS! OpPraHM3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc, CBUICTENHCTBYIOMIETO 00 OTCYTCTBUU
nokymeHta W (wim) wuHpOpMAaNUM, HEOOXOJUMBIX IS TMPOBEICHUS TMepeycTpoicTBa W (Win)
NEePerIaHUPOBKU TMOMEIIEHNS B MHOTOKBApPTUPHOM JOME B COOTBETCTBUU C 4YacThio 2.1 crathu 26
Kunuuraoro koaekca Poccuiickoit @eneparn. OTKa3 mo yKa3aHHOMY OCHOBAHHUIO BO3MOXEH TOJIBKO B TOM
ciydae, ecid AJMHUHUCTpalMs TOCHe TOJTY4YeHHs] TAaKOro OTBeTa YBEJOMMI 3asBUTENSI 00 ATOM U
OPEUIOKWI TMPEACTaBUTh JOKYMEHTbl U (WiIM) HHPOpMAIMo, HEoOXOJuMble JUIsl IPOBEICHUS
nepeycTpoiicTBa M (WJIK) MEperyIaHUPOBKU TOMEIICHHs] B MHOTOKBAPTUPHOM JOME B COOTBETCTBHH C
yactbto 2.1 ctarbu 26 XwunngHoro konexca Poccuiickoit denepanny U He MONY4YHIT OT 3asBUTENS TaKUe
JOKYMEHT U (W) nH(OpPMAIIKIO B T€YCHHE MATHAAIATH pabounX JHEH CO JHS HaNpaBiIeHUs YBEIOMIICHUS;

3) mpemocTaBlieHUs JOKYMEHTOB B HEHAJUICKAIIUNA OpraH;

4) HECOOTBETCTBUE TMPOEKTa TMepeycTpoiicTBa W (WIM) TMeperulaHUpPOBKM TOMELIEHUS B
MHOTOKBapTHUPHOM JIOM€ TPEOOBaHUSAM 3aKOHO/1aTENbCTBA.

2.16.2. HcuepnpiBaroluii TepeyeHb OCHOBAHMM JUIsi OTKa3a B TOATBEPKIACHUU 3aBEPIICHUS
nepeycTpoiicTBa U (WIn) NeperiaHuPOBKY IOMELIEHHUS] B MHOTOKBapTUPHOM JI0ME:

1) oTcyTcTBHE MAaHHBIX 00 YCTaHOBIIEHHHU OIEKH (IIONEUYUTENbCTBA) B OTHOILICHUH COOCTBEHHHKA
MOMEIICHUS (HAaHUMATEJsI )KUIIOTO TTIOMEIIICHHUS ),

2) HECOOTBETCTBHE BBHIMOJHEHHBIX Pa0OT MO MEPEyCTPONCTBY U (WJIH) MEeperIaHuPOBKE TPEOOBAHUIM
3aKOHOJATENbCTBA M IPOEKTY, HAa OCHOBAHMU KOTOPOrO IPUHMMAJIOCH pEIIEHWE O COIIACOBAaHUU
nepeycTpoiicTBa u (WIn) NeperiaHupPOBKY MOMEIEHUS] B MHOTOKBAapPTUPHOM JIOME.

2.16.3. HcuepmnbiBaomuii TepeYeHb OCHOBAaHWUW i OTKa3a B BbIJau€ KOMUU pEHICHUs O
COTJIACOBAaHUU TEPEYyCTPONCTBA U (MIJIH) MEPEIUIaHUPOBKHU MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME, aKTa O
3aBEpUICHUH [1€PEYCTPONCTBA U (WIH) NEPETIIAHUPOBKY NOMEIIEHUS] B MHOTOKBAapTUPHOM JOME:

1) oTcyTcTBHE MAaHHBIX 00 YCTaHOBIIEHHMHU OIEKH (IIONEUYUTENbCTBA) B OTHOILIECHUH COOCTBEHHHKA
MOMENICHUS (HAaHUMATEsI )KUIIOTO TTIOMEIIICHHUS );

2) peuieHHWE O COTJIACOBAaHWU B TMEPEYCTpOHCTBE W (WJIM) TeEperlaHUpPOBKE TOMEIICHHUS B
MHOTOKBapTUPHOM JIOME€, aKT O 3aBEpLUEHUHU IEpPEeyCTPOMCTBA M (WJIM) NEPEIUIaHUPOBKU IOMEIIECHUS B
MHOTOKBapTHUPHOM JIOME€ OTCYTCTBYET B PACIOPSHKEHUU AIMUHUCTPALINU.

2.16.4. VcuepnpiBaroluii nepedyeHb OCHOBAHUM ISl OTKA3a B UCIIPABJICHUU ONEYATOK WJIM OLIMOOK B
pEIIeHNH O COTJIACOBAaHWU MEPEYyCTPONCTBA M (WJIM) MEPerIaHuPOBKH MOMENIEHUS B MHOTOKBApTUPHOM
JIOM€, aKTe O 3aBEpLIECHUM IMEepPEeyCTPOMCTBA U (WJIM) MEPEIUIaHUPOBKHU MOMEIIEHNUS B MHOTOKBAPTUPHOM
JIOM€:

1) ortcyrcTBHE JaHHBIX 00 YCTAaHOBJIEHMU ONEKHU (IIONEUUTENHCTBA) B OTHOIIEHMH COOCTBEHHHKA
MOMEIIEHUS (HAaHUMATEJS KUJIOTO TIOMEIEHHUS ),

2) 3agBUTENb HE MPEACTABUI JOKYMEHTBHI, COAEpPXkAIIUX OOOCHOBAHUE O HAJIWYMHM ONEYATOK WM
OIMOOK B pEHICHHMH O COTJAaCOBaHWU TMEPEeyCTpoiicTBa M (WUJIM) TEPEIUIaHUPOBKH TIOMEUICHHS B
MHOTOKBAapTHUPHOM JIOME, aKT€ O 3aBEpLUIECHUM MEepeycCTpOMCTBAa U (WIM) MEPEIUIAaHUPOBKH MOMELIEHHS B
MHOTOKBapTHUPHOM JIOME, BBIIAHHOM AJIMUHUCTpAILIUEH;

3) B IpEICTaBICHHBIX 3asBUTENEM JOKyMEHTaX HE HMMEETCS IMPOTUBOPEUUIl MEXKIY pPEIIEHUEM O
COTJIaCOBAaHUU MEPEYCTPONCTBA U (WIIN) MEPEIUIaHUPOBKHU MMOMEIIEHUS B MHOTOKBAapTUPHOM JIOME, aKTOM O



3aBEpILEHUH NepeyCTPONCTBA U (MJIN) NEePEIIaHUPOBKU NTOMELIEHUS B MHOTOKBaPTUPHOM JIOME, BbIIaHHOM
aJMMHHCTpALMEN, U CBEJIEHUSIMH, COAECPKAIIUMUCS B JaHHBIX JOKYMEHTaX.

2.17. 'ocynapcTBeHHas MOUUIMHA WM WHAs IUlaTa 3a MPENOCTaBICHUE MYHULMIAIBHON YCIyT'M HE
B3MMAETCA.

2.18. Ilnara 3a mpemocTaBiIeHHUE YCIIyT, KOTOPbIE SBISAIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU IS
IPEJOCTAaBICHUS MYHMILMIAIBHOW YyCIyrHd, B3MMAaeTcsi B COOTBETCTBUM C IPEHCKYpPAaHTOM IIEH,
YCTaHABJIMBAEMbIX OPraHU3ALMsIMH, OKa3bIBAEMbIE TaKUE YCIYTH.

2.19.MakcuManbpHBI CPOK OXKHJIAHUS B O4YEpeaM INPHU MOJaue 3asBICHUS O NEPEyCTPOICTBE U (MIIH)
NEepeIUIaHUPOBKE JKWJIOr0 TOMEIEHHs, YBEIOMJIEHHMs O 3aBepUIeHHH IepeycTpoiictBa u  (WiM)
NEepEenIaHupPOBKE MOMELICHUS, 3asBJI€HNs 00 MCIpPaBICHUM ONEYaTOK WM OIMIMOOK, 3asBICHUS O Bblaue
KOIIMM W TNPUJIATAEMBIX JOKYMEHTOB B AJIMUHUCTPAallMM W NPU IMOJYYEHHUU DPE3yJbTaTa MyHULUIAIBHON
YCIIyTH.

2.19.1. Ilpuem 3asiBUTENEH B AIMUHUCTPALIUM OCYIIECTBIISIETCS B MOPSAJIKE OUEPEIU.

2.19.2.MakcuManbHbIi CPOK 0KHMJIaHUS B OYEPEIU MIPU MOJaue 3asBJICHUS O NEPEYyCTPOICTBE U (WIN)
NEepeIUIaHUPOBKE JKWJIOr0 TOMEIIEHHs, YBEIOMJIEHHMs O 3aBepUIeHHH IepeycTpoiictBa U (WiIM)
NEepEenIaHupPOBKE MOMELIEHUS, 3asBJI€HNs 00 MCIPaBICHUM ONEYaTOK WM OIMIMOOK, 3asBICHUS O Bblaue
KOIIMM W MpWIAraéMblX JOKYMEHTOB M IIPH MOJIYYEHHM pe3yjbTaTa INPENOCTaBICHUS TaKOW YCIyrH
cocTaBisieT 15 MUHYT.

2.19.3. IlpenBapurenbHas 3alyCh Ha MOJady 3asBJICHHS O MEPEyCTPONCTBE U (MJIN) MeperlaHupOBKe
YKWJIOTO TOMENIEHUS, YBEIOMIICHHUS O 3aBEPILECHUH MepeyCcTPOCTBa U (WIN) MEPEIUIaHUPOBKE ITOMEIIECHNUS,
3adBJICHUs. OO HCHpPaBJIEHUM ONEYATOK WIM OIIMOOK, 3asBJIEHUS O BbIJaue KONMM M IPUIIAraeMbIX
JOKYMEHTOBWJIM IIOJIy4E€HHUsl pe3yJibTaTa MPEAOCTaBICHUS] MYHUIMNAIBHON YCIYrM OCYLIECTBISIETCS
HOCPEICTBOM TeNe(OHHON CBA3M JIMOO MPU JIUYHOM OOpaIeHNH 3asBUTENS B AIMUHHCTpaLKIo JTH00 yepe3
Enunenii moptan rocyJapCTBEHHBIX M MYHUITUIANBHBIX yeayT (dyHkuuit) mu6o Enunsiii MHTEpHET-IOpTaN
rOCyJJapCTBEHHBIX U MyHHUIMIIANBHBIX ycIyT (pyHKuui) bpsHckoit o6nacti mubo callT AAMUHUCTpalMKU B
CJIETYIOIIIEM MOPSJIKE:

IPU  OCYLIECTBJICHUU NPEIBAPUTEIBHON 3alMCH  3asBUTEIIO IPENOCTABISECTCA BO3MOXHOCTh
O3HAKOMJICHHUS C paclHcaHheM padOThl AIMHHHUCTPAIIUH, a TaKKe C JOCTYMHBIMH JJISl 3allUCH Ha TpUEM
JlaTaMu U MHTEpBajlaMH BPEMEHU MpHEMa, BO3MOXKHOCTb 3allMCH B JIIOObIE CBOOOAHBIE AJIS MpHEMa J1aTy U
BpEMs B Uachl IPUEMA;

3asBUTEIIb B 0053aTEILHOM MOPAIKE HHPOPMHUPYETCS O TOM, YTO 3aMUCh AHHYJIMPYETCS B CIydae ero
HESIBKM 110 UICTEYEHUH 15 MUHYT ¢ HA3HAaYEHHOT'O0 BPEMEHHU MIPUEMA;

3asBUTEIIb B JIF000€ BPEeMs BIIPAaBE OTKA3aThCS OT MPEIBAPUTEIBHOM 3amucy.

2.19.4. IlpenpBapuTenbHas 3aMUCh BEETCS B AIIEKTPOHHOM BHjIE MO0 Ha OyMaKHOM HOCHTEIIE.

2.19.5. Ilpu ompenesneHuN BpeMEHHU INpHeMa Mo TelaeoHy crenuanucT (yka3aTb HalMMEHOBAaHHE
CTPYKTYPHOTO TOApa3feNeHrss ATMUHUCTPAlMN) Ha3HAYaeT BpeMs Ha OCHOBE rpaduka mpueMa ¢ y4yeTom
BpPEMEHH, YI0OHOT0 3asBUTENI0. 3aBUTEINIO COOOIIAETCs BpeMs OCEIIEHUsI 1 HoMep KaOuHeTa, B KOTOPbIi
ClelyeT 0OpaTUTHCSL.

B nanHOM ciyuyae Ha3HadeHHBbIE 3asBUTENIO JlaTa U BpeMs MOCELIEHHs, a TaKk)Ke HoMep KaOuHeTa, B
KOTOpBIA clieAyeT oOpaTUThCS, MOATBEPKAAIOTCS CHEIUATIUCTOM (yKa3aTb HAMMEHOBAaHUE CTPYKTYPHOTO
noJpasesieHus: AIMUHUCTPALIUHN ) TOCPEICTBOM TeJIEe(POHHON CBSA3M.

[Ipn ompenenennn BpemeHW npuema udepe3 EanMHBIN mopTan rocyJapCTBEHHBIX U MYHMIIMIAIbHBIX
yenyr (dyHkuuii), Enunenii MIHTEpHET-IOpTan TocyAapCTBEHHBIX W MYHHUIIMIMAIBHBIX YCIYT ((yHKIIHIA)
BpsiHckolt o0nacty, caiiTa AAMUHHUCTpALMK 3asBUTEIIO MPEJOCTABISAETCS] BO3MOKHOCTD pacnedyaraTh TaloH
C yKazaHHMeM JaThl W BpPEMEHM IpueMa, a TakXke ajJpeca W Homepa KaOuHeTa, B KOTOPBIH ciexyer
00paTUTbCs yKa3bIBAETCSl B TOM CIIy4ae, €CJIM UMEETCS] TEXHUUECKasi BO3MOXKHOCTh paciieyaTraTh TajloH).

2.19.6. Ilpn ocylIecTBIEHUN MPEIBAPUTEIBHON 3alMCH IyTeM JIMYHOIO OOpallleHUs 3asBUTEIIO
BBIJIACTCS TaJOH-TIOATBEPKICHUE, COJEpKAIUii WHPOPMALMIO O JaTe M BPEMEHHU IOJAa4M 3asiBICHUS O
nepeycTpoiictee W (MIM) NEpPEIUIaHUPOBKE JKUJIOrO IIOMEIIEHUsS, YBEJAOMIIEHHS O 3aBEpLICHUU
nepeycTpoiicTBa u (WiIM) MeperiaHuPOBKe MMOMELICHHUS, 3asBICHUS 00 UCIIPABICHUN OTIEYaTOK MITH OIINOOK,
3as8BJICHMs O BblJau€ KOMUU M MPUJIAraeMbIX JOKYMEHTOB JMOO MOJYy4EHHUs pe3ysibTaTa MpeAoCTaBICHHS
MYHMIIMIIAJIBHON yCITyTH, HOMEpe KaOuHeTa, B KOTOPBIH clieAyeT 0OpaTUThCS.

2.19.7. IIpoaomKUTENbHOCTh MPEBAPUTENILHON 3alMUCU 10 TeaedOoHy WIM B XOJ€ JUYHOTO MpHeMa
JUISL TIO/1aYM 3asIBJICHUS O MEPEYCTPOMCTBE U (MJIM) NMEPETSIAaHUPOBKE KUJIOTO NOMELICHUS, YBEIOMIICHUS O



3aBepUICHUH TepeyCTPOMCTBA U (M) MEPEIUIaHUPOBKE MOMEIIEHUS, 3asBIeHUSI 00 UCIIPABICHUN ONIEYaTOK
WIM OHMOOK, 3asiBICHHS O BbAau€ KONMUU IPWIAraéMbIX JOKYMEHTOBIMOO TIOJIy4YEHUs pe3yibTara
MPEI0CTABIEHUS TAKOW YCIIYTH HE JI0JDKHA MPEBbIIIATh 5 MUHYT.

2.20. Cpok U NOpSAIOK PETUCTPALMU 3a8BJICHUS O NIEPEyCTPOMCTBE U (UJIM) MEPETNIAHUPOBKE KHUIIOTO
MOMEIIEHUS, YBEJAOMJICHHS O 3aBEpIICHUU TMepeyCTpPOMCTBA U (WJIM) TeperUlaHUpPOBKE IOMEIICHUS,
3asBJICHHUA OO0 WCIIpaBJIICHWU OIEYAaTOK WJIM OMIMOOK, 3asBICHHUS O BBbIJA4e KONMM W TPUIIAraeMbIX
JTOKYMEHTOB B AJIMUHHUCTpAllMH, B TOM YHCIIE B JIEKTPOHHOI (opme.

2.20.1. 3asBiieHue 0 MepeyCTPOUCTBE U (UIIK) MEPEITIAHUPOBKE JKHIJIOTO TTOMEIIICHUSI, YBEJIOMIICHUE O
3aBepUICHUH TepeyCTPOMCTBA U (M) MEPEIUIaHUPOBKE MOMEIIEHUS, 3asBlIeHUE 00 UCIPABICHUN OTEUaTOK
WK OMHOOK, 3asiBIIEHHE O BBIAaYe KOMUH U MPUIIaraeMple JJOKYMEHTBI, IOCTYIHBILIEE B A TMUHHUCTPALUIO, B
TOM 4YHCJIE B JJIEKTPOHHOM BHJ€ uepe3 EnuHbI mopran rocyAapCTBEHHBIX M MYHULUIAIBHBIX YCIYT
(pynkumit), Enuneiii MaTEpHET-IOPTA TOCYIAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT (pyHKuuit) bpsHckoi
o0jacTu, PpETUCTPUPYETCS CHenHaaTucToM (yKa3aThb HaWMEHOBaHHE CTPYKTYPHOTO TOJpa3AeleHus
AJMUHHMCTpAlMU) B TEYEHHUE OJTHOTO pabOYero co AHS UX MOCTYIIICHUS.

2.20.2. VYdyer 3asBICHHUA O TEPEYCTPOMCTBE M (WJIM) TIEPEIUIAHUPOBKE JKUJIOTO TIOMEIICHHUS,
YBEAOMJIEHMH O 3aBEpUICHMM IE€pEyCTPOHMCTBAa M (WIM) NEpErIaHUPOBKE IOMEIEHUs, 3asBJICHUN 00
UCIPABICHUU ONEYaTOK WM OINMOOK, 3asBJICHHA O BbIJAY€ KOMHHUM TPUIAraeMblX JOKYMEHTOB
OCYILECTBIISICTCS ITyTEM BHECEHUS 3aIMCH B CHCTEMY JIEKTPOHHOTO IOKYMEHTO000poTA.

2.20.3. Ilpu OTCYTCTBHM TEXHUYECKOH BO3MOXKHOCTH YUYeT 3asBIICHHA O TMEPEyCTPONCTBE W (WJIH)
NEPENJIaHUPOBKE JKWJIOTO IIOMEILIEHUS, YBEIOMJIEHMH O 3aBeplICHUM MepeycTpoiictBa U (Win)
nepernjaHupoOBKe MOMEIIeHHs, 3asBIeHII 00 HCIpaBICHUH ONEYaTOK WIJIM OLIMOOK, 3asBJICHHUI O BblIaye
KOIIMUM TpHJIaraéMblX JOKYMEHTOB OCYIIECTBIISETCS IIyTEM BHECEHMS 3allCH B KYpHAJI ydeTa.

2.21. TpeboBaHus K MOMEMICHUAM, B KOTOPBIX MPEAOCTaBISCTCS MYHMIIMIIAIbHAS yCIyTa, K 3aly
OXKUJaHUs,MecTaM Ui 3alloJHEHMs 3asBICHHUS O IepeycTpoiicTBe M (WIM) NEPErIaHUpPOBKE KHIOTO
MOMEIIEHUS, YBEJAOMJICHHS O 3aBEpIICHUU TMEepeyCTpPOMCTBA U (WJIM) TEperUlaHUpPOBKE IOMEIICHUS,
3asBICHUS 00 WCIPABICHUM OINEYATOK WJIM OIIMOOK, 3asBJICHUS O BbIAAaYe KOMWHU, MH(OPMAIMOHHBIM
CTEHJaM.

[Tomemienne, B KOTOPOM TPEAOCTABIISETCS MyHHMIMIAIbHAS YCIIyTa, TOMHKHO OBITH 00OPYJOBAaHO B
COOTBETCTBUM C CAHUTAPHBIMU HOPMaMU M TpPaBHIAMH, C COOJIIOJIECHUEM Mep 0e30MacHOCTH, 00eCIeueHO
TenepOHHOM M (PaKCUMWIBHOW CBSA3BIO, KOMITBIOTEpAaMH, TMOJAKIIOYEHHBIMH K HWH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu MHTepHeT, cTonamu, CTylbsIMU, KaHLEIIPCKUMH MPUHAIICKHOCTAMU IS
3aI0JIHEHUS 3asIBJIICHUS O MEPEYCTPONCTBE U (M) MEPEIIaHUPOBKE KUIJIOTO TOMELIEHUS], YBEAOMIICHUS O
3aBepUICHUH TepeyCTPOMCTBA U (MUJIH) MEPEIUIaHUPOBKE MOMEIIEHUS, 3asBIeHUST 00 UCIIPaBICHUN ONEYaTOK
WJIN OIIHOOK, 3asIBJICHUS O BbIJa4€ KOIUU.

Mecta uHbOpMUpOBaHUA, MpeAHA3HAUYEHHBIC IJIs O3HAKOMIICHHS MOJydaTelell MyHHUIMIaTbHOM
yCIYTH ¢ UHPOPMALMOHHBIMUA MaTepHajIaMH, 000PY0BaHBI:

- UH()OPMALIMOHHBIMU CTEH/IAMU;

- CTYJIBSIMU U CTOJIaMHM JUISI TUChMA;

- OnmaHkaMu 3asBJICHHS O TIepeycTpoiicTBe M (WJIM) TMEeperyiaHUPOBKE JKUJIOTO TOMEIICHHUS,
YBEAOMJIEHHMSI O 3aBEpILIECHUU MEpeycTpoiicTBa M (WIM) MEperyIaHUPOBKE MOMEIICHUs, 3asBICHHUS 00
UCIPaBIICHUU OTNEYaTOK WM OMIMOOK, 3asBJICHHS O BbI1aye KOIUU.

2.22. B uensx opraHu3aliu OECHpEensTCTBEHHOIO [0CTyla WHBAJIUIOB (BKJIIOYas HWHBAJINUJIOB,
UCTIONB3YIOUINX KPECIa-KOSICKH M COOaK-POBOJHUKOB) K MECTy MPEIOCTaBICHHUS MYHHUIIUIAIBHON
YCIYTH UM 00€CTIeYHBAIOTCS:

1) ycnoBus st OGecpensTCTBEHHOTO JOCTyna K OOBEKTY (3IaHUIO, MOMEIIEHHUIO), B KOTOPOM
IPEIOCTABISAETCS MyHULIMIIANbHAS yCITyTa;

2) BO3MOXXHOCTh CaMOCTOSTEIBHOIO MEPEIBUKEHHS M0 TEPPUTOPUU, HA KOTOPOM PaCHOIOKEHBI
O00BEKTHI (31aHHUA, TOMEIIEHNUS), B KOTOPHIX MPEAOCTABISIETCS MyHULMNAIIbHASA YCIyra, a TaKke BXoja B
Takue OOBEKTHI U BBIXOJA U3 HUX, MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBHICAJAKU M3 HETO, B TOM YHUCIIE C
UCIIOJIb30BaHUEM KPECIIa-KOJIACKH;

3) COmpOBOXKIEHUE WHBAJIMIOB, HWMEIOIIUX CTOHMKHE paccTpoiicTBa (YHKIUMU 3peHUs u
CaMOCTOSITENILHOTO MEPEABIKEHNUS;



4) nHamexalmiee pasMmelleHHe OOOpYIOBaHUS M HocuTeled HH(pOpMalMM, HEOOXOIUMBIX s
o0ecrieyeHnst OECIIPENATCTBEHHOTO JTOCTYNa UHBAIUAOB K 0O0OBEKTaM (3/1aHUSM, ITOMEUICHUSIM), B KOTOPBIX
NpEeOCTABIIACTCS MyHULIMIIANIbHAS YCIIYTa, C yYETOM OIpaHUYEHHUH UX KHU3HEICATEIbHOCTH;

5) nybaupoBaHne HEOOXOIMMON IS WHBAJIMIOB 3BYKOBOW M 3pUTENBHON MH(OpMAIUH, a TaKKe
HaJlUCeH, 3HaKOB M MHOM TEeKCTOBOH M rpaduyeckoil MHGOpMauy 3HaKaMH, BBIITOJHEHHBIMH pelibe(HO-
TOYEUHBIM MIpUQTOM bpaiins;

6) oMmycCK CyponepeBoAUnKa U TU(HIOCYPAONEPEBOIUNKA;

7) momyck coOaKU-TIPOBOJHMKA Ha OOBEKTHI (37aHMUs, TIOMEIIEHHs), B KOTOPBIX MPEAOCTaBISAETCS
MYHUIUNAJIbHAS YCIyra, NP HAJIWYMU JIOKYMEHTa, MOATBEP)KIAIOIIEro ee clelualbHoe O00ydeHue u
BBIJIaBaeMOro 1mo ¢opMe U B TOPSAAKE, KOTOPbIE YCTAaHOBJEHBI IpPHKa3oM MUHHUCTEPCTBA Tpylna M
cornanbHON 3anuThl Poccuiickoit denepammu ot 22 uroHsA 2015 1. Ne386H "OO yTBep)AcHUU (HOPMBI
JIOKYMEHTA, TIOATBEPIKIAFOIIETO CIISIUAIBHOE 00yUeHHEe COOAKU-TIPOBOTHUKA, U TIOPSIIKA €To Bhiaaun",

8) oOka3aHuMe WHBaJIMAAM IIOMOLIM B MPEOJOJCHUU OapbepoB, MEIIAIOUIMX MOIYYEHUI0 HMH
MYHMIIMIIAJIBHONW YCIYTH HapaBHE C IPYTUMHU JIMLAMHU.

B cnyyae HEBO3MOXKHOCTH MOJHOCTBIO NMPHUCIIOCOOMTH OOBEKT C y4ETOM HOTPEOHOCTH HMHBAIHMIA
COOCTBEHHUK JaHHOTO 00BEKTa 00eCreunBaeT MHBAIHUIY JOCTYI K MECTY MPEIOCTABICHUS MYHHUIIUITAIbHON
yCIIyTH, JIN0O0, KOTJa 3TO BO3MOYKHO, €€ NMPel0CTaBIeHNe 00eCIeUnBaeTCs M0 MECTY JKUTEIbCTBA UHBAIUA
WIN B JUCTAHIIMOHHOM PEXHME.

2.23. TlokazaTenu JOCTYIHOCTH U Ka4eCTBa MyHHIIUIIAIIBHBIX YCIIYT.

[TokazarensiMu 1OCTYITHOCTH SIBIISIIOTCS:

- LIMPOKMHA AOCTYH K MH(OpMAIMK O MPeT0CTaBICHUN MyHHUIMIIAIbHOM yCITyTH;

-IOJTy4eHHE MYHMIMIAJIbHOW YCIYTM CBOEBPEMEHHO M B COOTBETCTBUM CO CTaHJApTOM
NpeOCTaBICHUS] MyHULIMIIAIILHON YCIYTH;

-TIOJTyYeHHE TIOJMHOHM, aKTyalbHOM W JOCTOBEPHOH WH(GOpPMAIMM O TOPSIKE MPEeIOCTABICHUS
MYHUIUTNAIBHON YCIIyTH;

-1oJTy4eHre NH(OPMaLIUU O PE3yJIbTaTe MPEAOCTaBICHHSI MyHULIUIAIBHON yCIIyTH;

- BO3MOXXHOCTb MOJAYU JOKYMEHTOB HEMOCPEJCTBEHHO B AJMMHHUCTpaluio, yepe3 Exnuplil nmopran
rOCYJTapCTBEHHBIX ¥ MYHUIIUNANBHBIX ycayr (¢pyHkuuit) u Equnbiii MHTEpHET-TIOpPTAN TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX yeryT (pyHKIuit) bpsHckoi obmactu, mo moute 6o MOII;

- BO3MOXXHOCTb  OOpallleHUs] 3a MOJyYEHHEM MYHUIUNAIBbHON YyCIyTH MOCPEACTBOM 3ampoca o
NPEOCTABICHNH HECKOJIBKUX TOCYJapCTBEHHBIX M MyHHUIMNANbHBIX yciyr B MO®II, npexycMoTpeHHOrO
cratbeil 15.1 denepanpHoro 3akoHa or 27 utonst 2010 r. Ne 210-d3 "O6 opraHuzanuu MperoCTaBICHUS
roCyJapCTBEHHBIX U MyHHIIMIIAIBHBIX YCIyT" (Janee - KOMIUIEKCHBIH 3arpoc).

[Tokazarensimu kauecTBa ABISAIOTCA:

-cOoOJII0/IEHUE CPOKA MPEOCTaBICHUS] MyHUIIUIIAIBHON yCIIyTH;

-000CHOBAaHHOCTH OTKA30B 3asiBUTEISIM B MIPEJOCTABICHUN MyHUIIMTIAILHOW YCITYTH;

-OTCYTCTBHE MOJIAaHHBIX B YCTAHOBJIEHHOM MOpsAKe Kanod Ha feicTBus (Oe3zaeiicTBre) TO0MKHOCTHBIX
JIMII B X0J1€ IPEOCTABIEHUS] MyHUIIUNIAIBHON YCIYTH;

- JOCTOBEPHOCTb U MOJIHOTA HHGOPMHUPOBAHUS TPAKIAHNHA O XOJI€ PACCMOTPEHUS €ro 00palleHus;

- CHMXCHHE MAKCHUMAaJIbHOTO CPOKa OKMIaHWs MpHU MOoJadye JTOKYMEHTOB M IOJYYEHUH pe3yibTara
NpeOCTaBICHUS] MyHULIUIIAILHON YCIYTH;

- KOJIMYECTBO B3aMMOJEHCTBUSI 3asiBUTENS CO CIIELHMAIUCTAMU IPU NPEJOCTaBICHUN MYHHUIMITAIBHOM
YCIYTH U UX IPOJIOJIKUTEIBHOCTHIO;

- KOPPEKTHOCTh M KOMIIETEHTHOCTb CIIELIMAINCTa, JOHKHOCTHOIO JIMIA, B3aUMOJICHCTBYIOIIETO C
3asBUTEJIEM IIPU NMPEIOCTABICHUN MYHUIMNAIbHOMN yCIIyTH;

- OTCYTCTBHE JIONYIIEHHBIX ONEYaTOK M (WJIHM) OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUIUNAIBHON YCIyTH JOKYMEHTAaX.

2.24. Vabie TpeOOBaHUS, B TOM YHUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEOCTABICHHUS MYyHHIIUIATBHOM
YCIIYTH B 3JIEKTPOHHOU (opMme.

2.24.1. 3asBuUTENb BIpaBe OOPATUTHCSA C 3asBJICHMEM O NEPEYCTPOICTBE M (MJIM) MEpEIUIAaHUPOBKE
KHJIOTO MTOMEIIECHUS, YBEAOMIIEHHUEM O 3aBEPIIECHUH NePEeyCTPONCTBA U (MJIN) MEPEIUIaHuPOBKE IOMEIIEHUS,
3asiBJIEHHEM 00 HCIIPABJIEHUU ONEYaTOK WJIM OLIMOOK, 3asBJICHUEM O BbIJJau€ KOMUHU JIIOOBIMH crioco0amuy,
IpeIyCMOTPEHHBIMU HacTOSIUM PermameHToMm.



2.24.2. 3asgBUTENh MOXET HAMPABHUTH 3asSBIICHUE O MEPEYCTPOMCTBE M (MJIH) TIEPETUIAHUPOBKE JKUTIOTO
IIOMEILEHNUS, YBEIOMIICHHE O 3aBEpLIEHUM NEpeycTpoiicTBa W (WJIM) MEPEIUIaHUPOBKE MOMEIIEHUS,
3asgBJICHHE 00 MCIPABICHUM OMEYaTOK MJIM OIIMOOK, 3asBJIIEHHE O BblJadye KOMUU B (OpME IEKTPOHHOTO
JIOKYMEHTa, TOPAI0K O(pOpPMIIEHHSI KOTOPOTrO OIpeseseH mnoctaHoBieHneM IIpaBurenscTBa Poccuiickoit
Oeneparuu ot 7 urong 2011 1. Ne 553 "O nopsiake odopmiieHUsT U MPEICTaBICHUS 3asiBICHUA U MHBIX
JIOKYMEHTOB, HEOOXOJMMBIX JUIS MPEJOCTaBICHUS T'OCYJApCTBEHHBIX M (MJIM) MyHMLUOAIBHBIX YCIyT, B
dbopMe DIEKTPOHHBIX JOKYMEHTOB" ¥ KOTOpPBIM TEepelaeTcsi C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTe 0OIIero moyib30BaHus, B TOM uucie cetu MHTepHer, BkItouas Enuublii
NOpTaJl TOCYAAPCTBEHHBIX M MyHUUUNAIbHbIX yciuyr (¢yHkuuil), Eaussii  WHTepHeT-mopran
TOCYJJapCTBEHHBIX W MYHHUIMNAIbHBIX yciayr (¢yHkumil) bpsHckoil obnactu, obecrneduBaromux
BO3MOXXHOCTh HANpaBJE€HUS W IMOJIyY€HUS OJHO3HAYHOW M KOH(UIEHUMANbHOM HH(pOpMaLUU, TaKkKe
NPOMEXYTOUHBIX COOOIIEHUII M OTBETHOW HWHGPOpMALMKU B OHIIEKTPOHHOM BHJAE, B TOM YHCIE C
UCIIOJIb30BaHUEM MPOCTOM JIEKTPOHHOM MOANKCH, B OPSAIKE, MpeaycMoTpeHHOM denepanbHbIM 3aKOHOM
ot 6 anpenst 2011 r. Ne 63-D3 "OO s>nekTpoHHOI noanucu".

CpenctBa 3J€KTPOHHOM MOAMNKMCH, IMPUMEHSEMbIE 3asBUTENEM IPU HANpaBICHUU 3asBIEHUS O
nepeycTpoiictee W (MIM) NEpPeIUIaHUPOBKE JKUJIOrO TIOMEIIEHHUS, YBEJAOMIIEHHS O 3aBepLICHUU
nepeyCcTpoiCcTBa U (WIJIN) IEPETUIAHUPOBKE MIOMEIIEHHUS, 3asiBJICHUST 00 UCIIPABICHUH OTIEYaTOK UK OIIHUOOK,
3adBJICHMs. O BbIJau€ KONUMHM NpPUIaraeMbIX JIOKYMEHTOB B JJIEKTPOHHOW Qopme, TOJDKHBI OBbITh
ceptudupoBanbl B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 1. Ne 63-®3 "OO6
3JEKTPOHHOU MOAIHUCH".

2.24.3. Tlpu HampaBieHUM 3asBUTEIEM 3asBICHHUS O MNEPEyCTpOIiCTBE M (WIM) MNEperylaHUPOBKE
KHJIOTO TIOMEILEHUs], YBEJOMJICHHUS O 3aBEepIICHUH MepeyCcTPONCTBa U (WJIN) NEpeIUIaHUPOBKE MOMELCHHUS,
3asBJICHHUs OO0 WCIIPAaBJIICHWM OMNEYAaTOK WM OMMOOK, 3asBICHHS O BbIJAY€ KOMMM U IpHIaraeMblX
JIOKYMEHTOB B 3JIEKTPOHHOM ¢opMe C UCIONb30BaHUEM JIMYHOTO KabuHera Ha EnnHoM moprane
rOCy/IapCTBEHHBIX M MyHUIIMNAIBHBIX ycayT (¢yHkuuil), Ennnom MHTepHeT-noprane rocyjapcTBEHHbBIX U
MYHUIUNATBHBIX ycayr (¢yHKumid) bpsHckoil o0nacTu mpencTaBieHUs] TOKYMEHTOB, YAOCTOBEPSIOIIMX
JUYHOCTD, HE TpeOyeTCsl.

2.24.4. DneKTpOHHBIE JOKYMEHTHI IPEAOCTABIISAIOTCS B CIEIyIOMUX (hopMaTax:

1) xml — st popmanu30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — A TOKYMEHTOB C TEKCTOBBIM COAEP)KaHUEM, B TOM UHCIIE BKIIOYas H300paxKeHue;

3) doc, docx, odt— 11t TOKyMEHTOB C TEKCTOBBIM COZEpKaHUEM, HE BKIIOUAIOIINE (POpPMYIIbI;

4) xls, xIsx, ods— A1 JTOKyMEHTOB, COJEPIKALINX PACUETHI.

2.24.5. Jlonyckaercs (OpMUPOBAaHUE AJIEKTPOHHOIO JOKYMEHTa MyTeM CKaHUpPOBaHUS
HEMOCPEJCTBEHHO C OpHUIMHala JOKyMEHTa (WCIOJb30BAHME KONHUM He JOMyCKaercs), KOTopoe
OCYIIECTBJISIETCS C COXPAaHEHUEM OPHUEHTAllMU OpUTHHAaNa JoKyMeHTa B pa3pemenuu 300-500 dpi (macmitad
1:1) c ucnonap30BaHUEM CIEIYIOIIUX PEKUMOB:

1) "yepHo-Oenblit" (IpU OTCYTCTBUM B JOKYMEHTE rpapuuecKuX H300pakeHUH M (MJIM) LBETHOTO
TEKCTa);

2) "orreHku ceporo" (MpU HAJIWYMM B JOKYMEHTE TIpa@HUuecKux H300pakeHUH, OTIMYHBIX OT
IIBETHOTO M300pakeHus);

3) "uBetHo#" wnM "pexuM TMONHOM 1Beronepenaun”  (IpU HAJIMYUU B JIOKYMEHTE LBETHBIX
rpaduueckux n300pakeHuil 1100 IBETHOTO TEKCTA);

4) coxpaHEHUEM BCEX AyTEHTHUYHBIX NMPU3HAKOB MOJUIMHHOCTH, @ MMEHHO: rpaduyeckoil moamnucu
JMI1Ia, IeYaTH, YIJI0BOro ITama OJ1aHKa;

5) xonu4ecTBO (ailyIoB IOJKHO COOTBETCTBOBATh KOJIMUYECTBY JOKYMEHTOB, KaXKIbIH M3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (MJIM) TpadruecKyro HH(POPMAIIHIO.

2.24.6. DneKTpOHHbIE TOKYMEHTHI TOJKHBI 00€CIeYnBaTh:

1) BO3MOXHOCTb UACHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B IOKYMEHTE;

2) cozeprkath OrJaBJIEHNE, COOTBETCTBYIOIEE UX CMBICTY U COJEPKAHUIO.

2.20.7. MakcuManpHO [JOIYCTHUMBIA pPa3Mep MNPHUKPEIJIEHHOIO IIaKeTa JOKYMEHTOB HE JOJDKEH
npesbiiath 10 I'0.

2.24.7. llpueM AJQMMHUCTpanMel 3asBIECHUS O MepeycTpoicTBe W (MJIM) MeperslaHupPOBKE >KUIOTO
MOMEILEHUS, YBEJIOMJICHHS O 3aBEpILIEHUU IMEepeyCTpOMCTBA U (WJIM) TNEpEeIUIaHUPOBKE IOMEIIEHHUS,
3agBJCHUS 00 WCIPABICHUM ONEYaTOK WIM OIIMOOK, 3asBICHHMA O BblJaue KOMMUM TPHIIAraeMbIX



JOKYMEHTOB, PETHCTpalysl OCYIIECTBIISIOTCS B MOPSAKE, IPELyCMOTPEHHOM pa3felioM 3 HaCTOAILETO
Pernamenra.

2.24.8. 3asBuTEnsIM OOECIeYMBACTCS BO3MOXXHOCTH MOJYyYCHHUS HHGOPMAIMH O MPEIOCTABIAEMOM
MYHUIIUIATBHON yciyre Ha EQMHOM mopTtane rocynapCcTBEHHBIX W MYHUIUMAIBHBIX YCIyT (QyHKIUIT),
Ennnom MHTEpHET-NIOpTae rocy1apCTBEHHBIX M MyHHIIMIIANBHBIX YCIyT (QpyHKLuMi) BpsHCKOH o0nacTH.

[Ipu sTOM MO XemaHWIO 3asBUTENST MHOOPMUPOBAHHE O XOJ€ MPEIOCTABICHUS MYHHUIUMAIBLHON
YCIYTH MOKET OCYLIECTBJIATHCA IyTEM Iepefaud TEKCTOBBIX COOOLIEHMH Ha aJpec JIEKTPOHHON MOYTHI
3asIBUTENS THOO Ha a0OHEHTCKUN HOMEpP YCTPONCTBA MOIBMKHON painoTeNe)OHHON CBSI3H 3asIBUTECIIS.

2.24.9. lna npuemMa AOKYMEHTOB OT 3asBUTEJIs, IPU3HAHHOTO HEJEECIOCOOHBIM MM HE MMEIOIIETO
BO3MO>XHOCTH IO COCTOSIHMIO 3JI0POBbSI OOpaTUTHCS K CHEHMATUCTY (yKa3aTb HAMMEHOBAHUE CTPYKTYPHOTO
nojpasjesnieHuss AJIMUHHCTpallMu), IO €ro Impockde, Npoch0e 3aKOHHBIX MpPEJCTaBUTENICH WU
POJICTBEHHUKOB, O(GOpPMJIEHHONH B IHCBMEHHOM BHJE, OCYIIECTBISETCS BBIXOJ (BbIE3/) CHELMAIUCTA
(YKa3aTh HAMMEHOBAHUE CTPYKTYPHOTO NOJPA3/IeIeHUs] A IMUHUCTPALIUN).

2.24.10. Pe3ynbTaT 3asBUTENIO MO €r0 BHIOOPY MOXKET OBITH HAampaBiieH B (QOpMe 3IEKTPOHHOTO
JIOKYMEHTa, MOJIMCAHHOTO YCHJIEHHON KBaJU(HUIMPOBAHHOW 3JEKTPOHHOM MOANUCHIO YHOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIa B JIMYHBIA KaOuHer Ha EnuHom WHTepHeT-mopTalle rocyJapCTBEHHBIX H
MYHUIMNATBHBIX  ycuyr (pyHkuumit) bpsHckolt oOnactu, EnmHoM mnoprane ToCyAapCTBEHHBIX U
MYHHUIUTIATBHBIX YCIYT ((QyHKITHIA).

I1II. COCTAB, IIOCJIEJOBATEJIBHOCTb U CPOKH BBIIIOJIHEHUSA
AJIMAHUCTPATUBHBIX ITPOLEJYP (IEVMCTBHI), TPEFOBAHUS K IIOPAJIKY UX
BBIIIOJIHEHMSA, B TOM YUCJIE OCOBEHHOCTH BBITIOJIHEHUSA
AJIMUHUCTPATUBHBIX TPOLEIYP (IEMCTBUM) B 3JEKTPOHHON ®OPME

3.1. IIpenocraBneHne MyHUIMNAIBHONH YCIyr'M BKIIOYaeT B ceOs Cleayrolue aJMUHHCTPATUBHBIC
IpOLEAYPBI:

- COTJIacOBaHHUE MepeyCTpoicTBa U (WIN) MEPENIIaHUPOBKH TTOMEIIEHUS] B MHOTOKBApTUPHOM JIOME;

- TIOATBEPXKJIEHUE 3aBEepLIEHUs TIepeycTpoiicTBa M (WIM) MEpPEIUIaHUPOBKM IOMEIICHHUS B
MHOTOKBapTHUPHOM JIOME;

- BbIIaya KOMMHU PELIEHUS] O COIVIACOBAaHUM NE€PEYCTPONCTBA U (MJIM) NEPEIUIaHUPOBKU TTOMELICHMS B
MHOTOKBAPTUPHOM JOME, aKTa O 3aBEpIICHUH MepeycTpoicTBa M (MIM) NEpeIUIaHUPOBKU TOMEIEHUS B
MHOTOKBapTHUPHOM JIOME;

- HCHpaBJCHUE OINEYaTOK MM OIMMOOK B PELICHMH O COIVIACOBAHMU IepeycTpoilcTBa U (WiM)
NEPENJIaHUPOBKU MOMEIIEHNUS B MHOTOKBapTUPHOM JIOME€, aKT€ O 3aBEpIICHHUU IEpeyCTpOHCTBA U (MJIN)
NEPENIIaHUPOBKH ITOMEILEHUS B MHOTOKBAPTUPHOM JIOME.

CornacoBaHue nepeycTpoiMcTBa U (MIM) MEPEIUIAaHUPOBKH IOMEIIEHHS B MHOTOKBAPTUPHOM JIOME
BKJIIOYAET B ce0sl CIeyIoIue aIMUHUCTPATUBHbBIE IeHCTBUS:

- IPUEM 3asiBJICHUSI U IIPEJICTABICHHBIX JOKYMEHTOB;

- PacCMOTpEHHE 3asBJICHUS O NEPeyCTPOMCTBE M (WJIM) NEPEIUIaHUPOBKE KWIIOTO MOMEIICHUs U
IPUJIAraeMbIX JOKYMEHTOB, B TOM UHncie (OpMHUpOBaHUE U HAIIPABJIEHNE MEKBEIOMCTBEHHBIX 3allpOCOB;

- BBIJaya JOKYMEHTOB, MOATBEP)KIAIOIIMX MPUHATHE PEIIEHHs O COIJacOBaHMM WM 00 OTKa3e B
COIJIACOBAaHUU TEPEYCTPONCTBA U (UJIM) NEPETNIAHUPOBKH TOMEIEHUSI B MHOTOKBAPTUPHOM JIOME.

[TonTBepxkieHNe 3aBepUICHUs MEpeycTpoicTBa M (WIM) MEpeIUIaHUPOBKUM IOMEUICHHS B
MHOTOKBAPTHPHOM JIOME BKIIFOYAET B ce€0sl CIEeIyIOIINE aIMIHUCTPATUBHBIC ICHCTBHS:

- IPUEM yBEIAOMIICHHS;

- MPOBEACHUE OCMOTpa TMOMEHICHUS M OpopMIIEHHEAKTa MO0 TMPUHATHA pelieHus o0 OTKa3e B
oopmiennn Akra;

- HampaBiieHne AKTa 1100 pemieHus 00 oTkase B 0(hOpMIIEHUN AKTa 3asBUTEITIO.

Bbiaya Konmuu pemieHust o corjiacoBaHUM NMEpeycTpONCTBa M (MJIM) MEPErIaHuPOBKU MTOMELICHUS B
MHOTOKBapTHUPHOM JIOME, aKTa O 3aBEpLIECHUM MepeycTpoMcTBAa U (WIM) MEPEIUIaHUPOBKH MOMELIEHHS B
MHOT'OKBAPTUPHOM JIOME BKJIIOYAET B ce0s CIeAyIOIINe aIMUHUCTPATUBHBIC IEHCTBHSL:

- IPUEM U PETUCTPALIUY 3aBJICHUS O BBIAAYU KOIIHH;

- pPaCCMOTPEHHE U NIPUHATUE PELICHMS;

- HaIlpaBJICHUE pe3yJIbTaTa.

HcnpaBnenue omneyaTok WIM OHIMOOK B pPEIICHHMM O COIVIACOBAHUU IEpeycTpoicTBa M (MJIN)
NEPENIaHUPOBKU MOMEIIEHNUS B MHOTOKBapTUPHOM JIOME€, aKT€ O 3aBEpIICHHUU IMEpeyCTpOHCTBA U (MJIN)



NEepeIUIaHUPOBKM  TIOMEIIEHUS B  MHOTOKBApTHPHOM  JOME€ BKJIIOYaeT B cebs  cieayrolue
aJMMHHUCTPATUBHbBIC JEUCTBUS:

- IPUEM 3asiBJIEHUE 00 NCIPABICHNH ONEYaTOK UM OIIMOO0K;

- pacCCMOTPEHHE U IPUHATUE PELICHMUS;

- HalpaBJICHUE pe3yJIbTaTa.

3.2. IIpuemM u peructpanus 3asBJICHUS IPU COIVIACOBAaHUM NMEPEYCTPONCTBA U (UJIU) NEPETIIaHUPOBKU
IIOMEIIIEHUS] B MHOTOKBAapTUPHOM JIOME.

3.2.1. OcHoBaHueM AJi Hayaja aJMUHUCTpAaTUBHOrO aeWictBud "llpueMm u peructpanus 3asBiacHUs"
ABJISIeTCA TOCTYIHBILEE 3asBICHHE O IMEpeycTpoicTBe M (WIM) MEPerIaHUPOBKE JKUIOTO MOMEUICHHUs
3asiBUTENI U NPUIAraeMbIXJJOKYMEHTOB HEMOCPEJCTBEHHO HAMpPABICHHOI'O IO MOYTE C YBEIOMJIEHHUEM O
Bpy4€HUH, yepe3 ENuHbIN nopTan rocyJapCTBEHHbIX U MyHULIMNAIBHBIX yCiuyr, Eaunelii MHTepHeT-nopTan
rOCYJIapCTBEHHBIX U MYHUIUIATIBHBIX ycIyT (pyHkiwmit) bpsHckoit o6mactu, yepe3 M®L], a takxke nuyHOE
oOpalieHre B A IMUHUCTPALIUIO.

Jlnem oOpamieHust 3a OPEJOCTAaBIEHUEM MYHULMIAIBHOM YCIyrM CUMTaeTcs JACHb Ipuema
(peructparun) AAMUHUCTpaLME 3asBICHUS U IPUIIAraeMbIX JOKYMEHTOB.

3.2.1.2. Tlpuem u perucrpanus 3adBJICHUS O NEPEyCTPOMCTBE MU (WJIM) IMEPEIIAHUPOBKE >KUIIOTO
IIOMEIIEHUSI M MpUJIaraeMblX JOKYMEHTOB OCYUIECTBISIFOTCA cHenuanucToM (yka3aTb HauMMEHOBAaHHE
CTPYKTYPHOTO NMOApa3ieiaeHUs] AIMUHUCTPALIUN).

3.2.1.3. Ilpu HampaBI€HUH JOKYMEHTOB IOCPEJICTBOM TOYTOBBIX OTHPABICHUM, CHEHUAIUCT
(Yka3aTb HAaMMEHOBAHHME CTPYKTYPHOIO MOJApa3ieiaeHus AJMHMHHUCTpAllMM) BCKPBIBA€T KOHBEPT U
OCYILECTBIIICT PETMCTPALUIO 3aABICHHS O NEPEyCTPONCTBE U (WIM) NEPEIUIaHUPOBKU KHUJIOTO MOMELCHMS,
€CJIM OTCYTCTBYIOT OCHOBAHHS JJI1 OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHbIE B IyHKTe 2.14 HacToslero
PernameHnra, B cucteMe 3JIEKTPOHHOTO IOKyMEHTO000pOTa, a MPH OTCYTCTBUU TEXHUUECKOH BO3MOYKHOCTH -
B )KypHaJIe BXOJSIIEH KOPPECIIOHICHIIUH.

3.2.1.4.11pu oOpaiieHMH Ha JUYHOM IpUEME 3asiBICHHUE O MepeyCTpoilcTBe M (WIN) MeperIaHupOBKU
KHUJIOTO TIOMEIIEHHSI M TpUJIaraéMble JTOKYMEHTBI 3asgBHTENS (UKCHPYIOTCS B CHUCTEME AJIEKTPOHHOTO
JOKYMEHTOO0OpOTa, a MpHU OTCYTCTBUM TEXHHUUECKOM BO3MOKHOCTM - B  JKypHalle BXOAALIECH
KOPPECIIOHACHIIUH.

[Ipu sTOM, B cCiydasx, ecid B 3adBICHUM OTCYTCTBYeT (aMMUIMM 3asBUTENS, HAIPABHUBIIETO
oOparieHue, MOYTOBBIN ajapec, M0 KOTOPOMY JOJKEH OBITh HANpaBlieH OTBET U (MJIM) TEKCT MUCbMEHHOTO
oOpalieHus: (3asBJI€HUS) HE MOJAAETCS MPOUYTECHUIO, CIEHUANNUCT (yKa3aTh HAUMEHOBAaHUE CTPYKTYpPHOIO
noJpasaesieHus] AIMUHUCTPALUMHI) TIPH JTMYHOM OOpAaIeHHH MPEeJIaraeT C COTJachs 3asBUTENS YCTPAHUTh
BBISIBIICHHBIC HEJJOCTATKH B 3asBJICHUN HETIOCPEACTBEHHO Ha JIMYHOM IpUEME.

@akt oOpamieHus 3asBUTENS (QUKCHpYETCS JOTNOJIHUTENBHO B JKypHalle JIMYHOTO TIpuUeMa
(Yyka3pIBaeTCs, €CJIM OH BEJIETCH).

3.2.1.5.I1pu oOpaieHnn 3agBUTENS MTUCBbMEHHO B AJIMUHUCTPALIMIO, B TOM YUCIIE HA JINYHOM IIPUEME,
OTBETCTBEHHBIN crielUANNCT (yKa3aTh HAMMEHOBAHUE CTPYKTYPHOI'O MOApa3AeneHuss AMUHUCTPALNHN):

a) YCTaHABIMBAeT JIMYHOCTb 3asBUTENS JHMOO TPEACTAaBUTENS IyTEM MPOBEPKH JIOKYMEHTa,
YIOCTOBEPSIOLIET0 €ro JIMYHOCTh  (JIOKyMEHTa, YyJOCTOBEPSIOLIETO MOJHOMOYUS M JOKYMEHTa,
yIOCTOBEPSIOLIETO JTMYHOCTH MPEICTABUTENS - B Cllyyae 0OpalieHus MPeICTaBUTEINS);

06) wuH(popMHUpPYET MpH JHUYHOM I[IpUEME 3asBUTENIA O TMOPSAAKE M CpOKax MpeloCTaBICHUs
MYHUIIMIIAJIBbHON yCITyTH;

B) MpOBEpsieT MPABUIBHOCTb 3alOJHEHUs 3asBJICHUS, B TOM YHUCIIE MOJHOTY BHECEHHBIX JaHHBIX,
HaJIMYUE JIOKYMEHTOB, KOTOpBIE OJDKHBI NpUIIaraTbCs K 3asBIICHUIO, COOTBETCTBUE MNPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSM;

I) CBEpsieT MPEACTABICHHBIE 3K3EMIULSIPbl OpPUTMHAJIOB M KONUN JOKYMEHTOB (B TOM 4HCIIE
HOTapualbHO YAOCTOBEPEHHBIE) APYT C JIPyroM M NPUHUMAET MX IOCJIe MPOBEPKU COOTBETCTBUS KOIUH
OpUTHMHAJy, TIOCJE€ 4YEero OpPUIHMHAJ BO3BPALLACTCS 3asBUTEIIO; 3aBEpSAET KOIUU JIOKYMEHTOB (Kpome
HOTapUabHO 3aBEPEHHBIX);

J1) IPOCTaBJISIET ITaMN AJAMHHHMCTpAIMM C yKa3aHueM (paMuIuu, MTHULIHMAJIOB U JOJKHOCTH, AAThI
npueMa M 3aTeM PpEerucTpupyeT 3asBI€HUE M IpUjaraeMble JOKYMEHTbl B CHUCTEME HJIEKTPOHHOI'O
JOKYMEHTOO0O0pOTa, a NpH OTCYTCTBUM TEXHHYECKOM BO3MOXHOCTH — B JKypHaJle BXOJAIIEH
KOPPECIIOHICHIIHH.



3.2.1.6. IIpu npueme 3asBiICHUS O MEPEyCTPOMCTBE U (MIJIM) MEPEIUIAHUPOBKE JKUIIOTO MOMEIICHUS U
IPUJIATaeMbIX JOKYMEHTOB, HAIpPAaBJIEHHBIX IO IOYTE, 3asBUTEII0 HANpaBISETCS paclucka O Mpueme
3asIBJICHUS O MEPEYCTPONUCTBE U (WUJIM) MEPeIIaHuPOBKE JKUJIOTO MOMEIIEHHUS U MPHIaraeMbIX JIOKyMEHTOB
MOYTOBBIM OTIIPABJICHHUEM C YBEIOMIIEHUEM O BPYUEHUHU.

[Tpu mpueme AOKYMEHTOB MPHU HEMOCPEACTBEHHOM OOpalieHny B AIMUHUCTPALIMIO WIHM TIPU JIMYHOM
IpUeMe 3asBUTENIO (IIPEJICTABUTEIIO 3aIBUTENS) BBIIAECTCS PACIIUCKAa O IPUEME M PETUCTPALIUU 3asIBICHUS
0 MepeyCTPONCTBE U (MJIH) MEePETIaHUPOBKE KUJIOTO TOMEIIEHHS U MPHJIaraeMbIX TOKyMEHTOB.

3.2.1.7. B cmyuae, ecium B TpPENOCTABICHHBIX (HANPaBICHHBIX) YBEIOMJICHHH 00 OKOHYaHWUHU
CTPOUTENLCTBA U MpUJIaraéMbIX JOKYMEHTOB HMEIOTCS OCHOBAaHUA JUIsl OTKa3a B MpHEME JOKYMEHTOB,
yKa3aHHBIX B IyHKTE 2.14 Hacrosiiero PernmamenTa, To cnenuaiucT (yka3aTb HAUMEHOBAHUE CTPYKTYPHOTO
nojpa3feneHuss AJMUHUCTPALlMK), OCYUISCTBIAIOMIMNA TpPUEM M PETUCTPAldI0 JOKYMEHTOB, HeE
OCYHIECTBIISIET PETUCTPALIMIO 3asBJICHUS M IIPUIaraéMbIX JOKYMEHTOB U MOJATOTABIMBAET MUCbMO 00 OTKa3e
B IIpHieMe JJOKYMEHTOB.

[Mucemo 00 oTkaze B mpuemMe TOKYMEHTOB OoQopmisieTcs Ha OnaHke AJMUHUCTpanMud 1o Qopme
COTJIACHO TMPWIOKEHHI0 4 K HacTosAleMmy PeriaMeHTy ¢ mpHCBOEHHEM HOMEpa, AaThl, MPOCTABICHUEM
HNOJNUCH crenuanucrta (yka3aTb HaMMEHOBAaHUE CTPYKTYPHOIO MOJApa3ieieHUs AJMUHUCTpALUH),
OCYHIECTBIISIOIIETO TMPUEM U PETUCTPAlUMI0  JIOKyMEHTOB WIM  TOJANUCAaHHOE  YCHJICHHOM
KBAJTM(HUIMPOBAHHONH  AJIEKTPOHHOW  IMOJAMUCHIO  YIMOJHOMOYEHHOTO  JOJDKHOCTHOTO  JiMma  (eciu
MOJTHOMOYHSIMHU JIEJICHO APYTO€ TOJKHOCTHOE JTUI0, HEOOXO0JUMO yKa3aTh) JIUOO MOAMUCAHHOTO YCUICHHON
KB (PHUIMPOBAHHOHN JIEKTPOHHOH MOAMUCHIO YIOTHOMOYEHHOTO JTOJHKHOCTHOTO JIUIIA.

[TucekMo 00 OTKa3e B mpueMe JOKYMEHTOB HAIpaBISIeTCS 3asBUTEIO TMOYTOBBIM OTIPABICHHEM C
YBEJAOMJIEHMEM O BPYYEHHHM, BpydaeTcs JIMYHO B AJIMUHUCTpALMU JIMOO HAmpaBiseTCs] B 3JIEKTPOHHOMN
dopme B nuuHblil kabuHer Ha EgmHom WHTepHeT-mopTalie rocyAapCTBEHHBIX M MYHUIUMANBHBIX YCIyT
(pynkumit) bpsackoit obnactu, EnquHOM mopTaie rocy1apcTBEHHBIX U MyHHUIMIIATBHBIX YCIyT (QyHKIUIL),
Ha aJipec JIEKTPOHHON MOYTHI.

Otka3 B npuemMe TJOKyMEHTOB HE MPENATCTBYET NOBTOPHOMY OOpAIEHHIO 3a YCIYTol IIPU YCTpaHEHUU
BBISIBJICHHBIX HAPYIICHHIA.

3.2.1.8. B ciiyyae peructpanuu JOKyMEHTOB, B TOT )K€ JIeHb OHH MEpPEaloTCd HavYalbHUKY (yKa3aTh
HAaUMEHOBAaHHUE CTPYKTYPHOTO TMojpas3feseHus AaMuHUcTpanuu). HauyanbHuk (yka3aTb HauMEHOBaHUE
CTPYKTYpHOTO TOJpa3/eieHHs]) B TEUEHHE OJHOrO IHS CO JHS PETUCTPALUU JTIOKYMEHTOB OIpENEseT
CIEIMAIMCTa, OTBETCTBEHHOTO 332 PACCMOTPEHME 3asBICHHS O MEepeycTPOMCTBE U (WUJIM) MEepEeIriaHuPOBKE
YKUJIOTO TIOMEUIEHUSI U ITPUJIaraéMbIX K HEMY JIOKyMEHTOB.

3.2.1.9.Cpox ocymIecTBICHHS ACHUCTBUI MO PETUCTPALIMU JOKYMEHTOB - 15 MUHYT B T€UEHHE OJTHOTO
pabouero JHs.

Cpok ompeneneHus CrelnuanucTa, OTBETCTBEHHOTO 32 pACCMOTPEHHE 3asBICHUS O TIEPEYCTPOICTBE U
(uM) mepernyIaHuPOBKE JKUIJIOTO TIOMEIIEHUS ¥ TIPUIIaraeéMbIX K HEMY JIOKyMEHTOB — OJIUH pabo4Hii IeHb CO
JTHSI pErUCTpaIii IOKyMEHTOB.

3.2.1.10. Kpurepuil npuHATUS PELICHUSO PETUCTPALMU JOKYMEHTOB — IOCTYIUIEHHE 3asBJICHUS O
NEepeyCTPOICTBE U (UITN) MEPEIUIAaHUPOBKE KUIIOTO TTOMEUICHHSI M MPUIaraeMbIX JOKYMEHTOB HaIJIeKaIero
KayecTBa U B [TIOJIHOM 00bEME.

3.2.1.11. Kputepuii npuHATHS pemIeHUs 00 OTKa3e B MPUEME JOKYMEHTOB - HAJIMYHUE OCHOBAHUMU IS
OTKa3a B IIpUeMe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.14 Hacrosmero Pernamenra.

3.2.1.12. Pe3ynbTaToOM aJIMUHUCTPATUBHOIO JECHUCTBUS SBJISETCA NMPUEM M PETUCTPALIUM 3aSBJICHUS O
HepeycTpoiicTBe U (WIN) NEepeIIaHUPOBKE KUJIOTO MOMEIIEHNS U IPUJIAraéMbIX JOKYMEHTOB, Ha3HAUEHUE
CIEIMAMCTa, OTBETCTBEHHOTO 32 PAaCCMOTPEHHUE 3asBICHUS O MEPEeyCTPONCTBE M (WJIM) MEpEIUIaHupPOBKE
YKWJIOTO TIOMEUIEHUSI U MTPUJIaraéMbIX K HEMY IOKyMEHTOB, JINOO OTKa3 B IPUEME JJOKYMEHTOB.

3.2.1.13. ®wukcanusa pe3yiapTaTa - 3aHECEHHME HWH(OOPMAIMM B CHUCTEMY D3JIEKTPOHHOTO
JIOKYMEHTO000pOTa WIIM B KypHaJl BXOJAILIEH KOPPECTIOHACHIINN.

3.2.2. PaccMoTpeHue 3asiBICHUS O MepeyCcTPoicTBe U (MIIK) MEepPEIUIaHUPOBKE JKUIIOTO TOMEIICHUS U
NpUIaraeMeIX JOKYMEHTOB, B TOM 4ucie (HOpPMUPOBAHHME M HAIPABICHHE MEKBEJOMCTBEHHBIX 3allPOCOB
IIPU COTJIACOBAHUU NIEPEYCTPOICTBA U (WIK) MePEIUIAaHUPOBKU TTOMEIIEHHS] B MHOTOKBapTUPHOM JIOME.

3.2.2.1. OcHoBaHueM JyIs Hayajga aJAMHHHCTpaTHUBHOrO naeWcTBUs '"PaccMoTpeHue 3asiBI€HUS U
NPEJICTAaBICHHBIX JOKYMEHTOB, B TOM uHcie (QOPMUPOBAHHUE U HAIMpaBICHHE MEXBEIOMCTBEHHBIX



3anmpocoB" SIBISIETCS 3apETUCTPUPOBAHHOE 3asBIICHUE O MEPEyCTPOMCTBE U (UIIH) MEPETIaHUPOBKE KHUIOTO
NOMEILEHUS U NPUJIaraeMble JOKYMEHTBI C YKa3aHUEM HCIIOIHUTEIIS.

3.2.2.2. Cnemnuanuct, OTBETCTBEHHBIM 3a pPAacCCMOTPEHHUE 3asBJICHUS O TEPEyCTPOWCTBE W (WJIM)
NEePENIaHUPOBKE KHUJIOTO IIOMEIIEHHS U IPUIIAraeMbIX K HEMY JTOKYMEHTOB:

a) MPOBOJIUT MIPOBEPKY 3asBIICHUS O TIEPEyCTPOICTBE U (UJIH) MEPEIUIAHUPOBKE KHUIIOTO TOMEIICHUS U
IPUJIAraeMbIX JOKYMEHTOB;

0) dopmupyer u HampaBisSeT MEXBEIOMCTBEHHBIE 3alpochl B OpPraHbl U OpPraHHU3allH, €CIU
3asiBUTENIEM He ObLIN IPECTaBICHbI JOKYMEHTHI, YKa3aHHbIE B IIyHKTe 2.8.2 HacTodlero PernamenTa.

MexBeTOMCTBEHHBIE 3alpOChl MOTYT OBITH HampaBiIeHbl B 3JIEKTPOHHOU (opme uepe3 cuctemy
MEXBEJIOMCTBEHHOTO AJIEKTPOHHOI'O B3aWMOJAEWUCTBUS, a IMPU OTCYTCTBUM TEXHUYECKONW BO3MOYKHOCTH,
KypbEepOM UJIU MOYTON B opMe OyMakKHOTO JOKYMEHTA.

[Ipu HampaBieHHMH 3ampoca C HCIOJIB30BAHUEM CHUCTEMBlI MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICHCTBHS 3alpOC TMOIMUCHIBACTCS JJIEKTPOHHON TMOIMKMCHIO CHEIHMATUCTa, OTBETCTBEHHOTO 3a
paccMOTpeHHE 3asBJICHUSI O MIEPEYCTPONCTBE U (WIJIH) MEPEIIaHUPOBKE KUJIOTO MIOMEIIEHHUS U MPUIaraeMbIx
K HEMYy JOKYMEHTOB.

MesxBeJOMCTBEHHBIH 3ampoc B BUAEC OyMa)KHOTO TOKYMEHTa JIOJDKEH COOTBETCTBOBATH TPEOOBAHUSM
crateu 7.2 ®enepanpHoro 3akoHa ot 27 mronsg 2010 r. Ne 210-®3 "OO6 opraHuzanu  MpeOCTABICHHS
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX yciyr", odopmieH Ha OnmaHke AJMUHUCTpAllMd W TOJIHCAH
MOJIMUCKHIO JOHKHOCTHOTO JIUIIA.

(Eciu DOIII BhIaeTcs HE CHEIUANTKNCTY, paccMaTpUBAIONIEMYy JIOKYMEHTBI, TO HEOOXOJMMO YyKa3aTb
JOJKHOCTB, KTO UMEET MPaBO HAMPABIATH 3aIPOCH.

Ecnu 3ampoc Ha OymMa)kHOM HOCHUTEJE BIIPaBe MOJMHCHIBATH TOJIBKO HAYAJIBHUK OTAENa JHO0 MHOE
JIMII0, TO HEOOXOIMMO yKa3aTh, KTO UMEET MPaBo MOIKICH 3a1Ipoca);

B) B Clly4yae IOCTYIUIEHMsI OTBETAa Ha MEKBEJOMCTBEHHBIE 3alpOChl B IOJHOM OOBEME M IpHU
OTCYTCTBHUHM OCHOBAaHUW HJIsi OTKa3a B MPEICTaBICHUU YCIYTH, IO COIJIACOBAHUIO C IMpelacerareneM
KOMHUCCHM (yKa3aTh HaMEHOBAaHME KOMMCCHM) Ha3HA4yaeT JaTy, BPEMsI U MECTO NPOBEACHMS KOMHUCCUU
(Yka3aTh HaMMEHOBaHHWE KOMHCCHH, €CIH IO TEKCTy He OBLJIO COKpallleHHs) MO Mepe MOCTYIUICHUS
3asIBJICHUN C COOJIIOJIEHUEM CPOKa PACCMOTPEHUS IPEICTaBIECHHBIX JOKYMEHTOB;

) B CiIy4ae, €CIM Ha MEXBEJIOMCTBEHHBIN 3allpoC MOCTYHIJI OTBET 00 OTCYTCTBHH 3alpalldBaEMBbIX
JOKYMEHTOB U (W) MH(OpMalMH, TO MOATOTABIMBAET U HANPABISAET YBEAOMJICHHE 3asBUTEIIO O
NperocTaBlieHuu HeoOxoaumon uHpopManuu (yBeIOMIIEHHE O TMPUOCTAHOBJICHHM). YBEAOMJICHHE O
IPUOCTAaHOBJIEHUH MOANKMCHIBAET HAYAIbHUK (YKa3aTh CTPYKTYPHOE MOJpa3ieieHue A IMUHUCTPALIUN).

1) €ClIv 3asBUTENb HE MPEJIOCTaBMWI HWH(GOPMAIIKIO, YKa3aHHYIO B YBEIOMIIEHHU O NMPHUOCTAHOBIICHUH,
B TeueHHe 15 paboumx IgHEW C MOMEHTa IOJYy4EHHs YBEIOMJIEHUS O NMPUOCTAHOBIEHUHU, U (WIM) NpHU
HaJIMYMKA OCHOBAHUM JUIsl OTKa3a B MPEACTaBICHUM MYHHUIIMIAIBLHOM YCIYyTH, YKa3aHHbIX B MyHKTe 2.16.1
HacTosAllero PermameHTa 3a MCKIIOYEHHEM HECOOTBETCTBUS IIPOEKTa MEpeycTpoiicTBa U (WJIM)
NeperIaHuPOBKU MTOMEIIEHUSI B MHOTOKBAPTHUPHOM JIOMe TpeOOBaHUSM 3aKOHO/IaTeIbCTBA, TOTOBUT MTUCHMO
00 OTKa3e B COIJIACOBaHMM NEpPEyCcTpoicTBa U (WJIM) MEPEIIAaHUPOBKH IOMEIIEHNS B MHOTOKBAPTUPHOM
JIOM€ U TIepe/laeT ero Ha MOJMAMNKUCH JIOJDKHOCTHOMY JinIly (yKa3aTh HaMMEHOBaHHUE JOHKHOCTH) (JIOKyMEHTHI
Ha 3aCe/aHUH KOMHUCCHH HE PacCMaTPUBAIOTCS);

€) Mpu HEOOXOAMMOCTH TOATOTABIMBAET MaKeT JOKYMEHTOB [UIsl YJICHOB KOMHCCUHU (yKas3aTb
HaUMEHOBAHHUE KOMHUCCHH, €CJIH 110 TEKCTY HE ObLIO COKpAaIlleHuUs);

) OIOBEIIaeT YJICHOB KOMHUCCHHM (yKa3aTb HAaMMEHOBAaHHWE KOMMCCHUHU, €CITU IO TEKCTy He ObLIOo
COKpallleHUs) O JlaTe, BPEMEHH M MeCTe INPOBEJCHMsS 3aceJaHus KOMHCCUH (110 TenedoHy, HampaBiseT
dakcorpammy, yBe1IOMIICHHE Ha SJIEKTPOHHYIO TIOYTY, CMC-PACcChLIKa);

1) BEET IPOTOKOJ 3aceaHNsl KOMUCCUU (YKa3aThb HAUMEHOBAaHUE KOMHMCCHH, €CIIN IO TEKCTY HE ObLIO
COKpaIICHHS ),

K) Ilepe/iaeT Ha MOJAIUCH ITPOTOKOJI 3acelaHusl KOMUCCUH (YKa3aTh HAUMEHOBAHNUE KOMUCCHUH, €CIIU T10
TEKCTY He OBLJIO COKpAILEHHs ) MpeceIaTeNIF0 KOMUCCUU U YiIeHaM KOMUCCUH Ha TOJIIUCH;

J1) TocJIe MOANUCAHUS POTOKOJIa 3ace/laHns KOMUCCUM (yKa3aTb HAaMMEHOBaHHE KOMHUCCUH, €CIU 110
TEKCTy He OBLJIO COKpAIlleHHs1) BCEMU WICHAMHU KOMHCCHUU O0(OpMIIsieT Ha OJIaHKe aJIMUHUCTPALIUN PEIIeHHe
0 COTJIACOBAaHMHU NEPEYCTPOICTBA M (UJIHM) MEPEIUIaHUPOBKM TIOMEIIEHHSI B MHOTOKBApPTUPHOM JIOME JINOO
pemieHne 00 OTKa3e B COIJIACOBAaHUU TMEPEYCTpPOMCTBA W (WJIM) TMEperyIaHUPOBKH TOMEUICHHS B
MHOTOKBapTHUPHOM JIOME;



M) mepeAaeT YMOJIHOMOYEHHOMY JODKHOCTHOMY IHIly (yKa3aTh HaMMEHOBaHHE JOJKHOCTH) Ha
HOJIIUCh pElIEHHE O COrJacOBAaHHWU WM PelIeHHE 00 OTKa3e B COIJIaCOBAHMHU IEpeycTpOMcTBa U (WMJIN)
NeperIaHuPOBKU MTOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME.

3.2.2.3. CocraB u periaMeHT KOMHUCCHH (yKa3aTh HAMMEHOBaHUE KOMUCCHUHU, €CITU 10 TEKCTY HE ObLIO
COKpaIlleHHs) onpe/iesieH (yKa3aTh MPaBOBOM aKT A TMUHHUCTPAIUN).

3.2.2.4. JlomxHocTHOE JHIO (yKa3aTb HAMMEHOBAaHUE JOJDKHOCTH)  IOAMNMCHIBAET PpELIEHHE O
COTJIACOBAaHUU MEPEYCTPOMCTBA U (WUJIM) MEPEIUIaHUPOBKUA MOMEIIEHUS B MHOTOKBAPTUPHOM JOME WIIU
pelieHre 00 OTKa3e B COIVIACOBAHUHU IEPEYCTPOMCTBA W (WIM) MEPEIUIAaHUPOBKU  IOMEIICHHS B
MHOTOKBapTHPHOM JIOME U MEPEIaeT ero Ha PeTUCTPALIUIO.

3.2.2.5. Crneumnanucr (yka3aTb HaMMEHOBaHHE CTPYKTYPHOIO NoOJpas3ieieHuss AJIMHUHHCTPALNN),
OTBETCTBEHHBII 3a PErucTpaluio JTOKyMEHTOB, MOCJE MOANUCAaHUS B TEUEHHUE OJHOro pabodero mgHsS
OCYIIECTBJISIET PETUCTPALMIO PELIEHUS] O COIVIACOBAaHUM  IEPEyCTPOMCTBA M (WJIM) IEpPEIUIaHuPOBKHU
MOMEIIEHUS] B MHOTOKBAapTUPHOM JIOME€ WJIM peleHus (MucbMa) o0 OTKa3e B COrNIACOBAaHHUHM MEePeyCTPONCTBA
U (WIM) NEeperIaHupOBKY IOMEIIEHNS B MHOIOKBapTHPHOM JOME IyTEM 3aHECEHHs JAHHBIX B CHUCTEMY
3MEKTPOHHOTO JJOKYMEHTOO0OPOTa MIIH B KYpPHAJ PETUCTPALIUU.

Homep BbI1aBaeMOMy PELICHHIO O COTJIACOBAHMU HJIM pelIeHus (MMchbMa) 00 OTKa3e B COTJIACOBAHUH
nepeycTpoiictBa W(WIM) TEpPEIUIAaHUPOBKU TOMEIICHHS B MHOTOKBApTUPHOM JOME IpPHCBanWBaeTCs
OJTHOBPEMEHHO C €ro pErucTpaluueil B CHUCTEME JJIEKTPOHHOI'O JOKyMEHTOOOOpOTa WM B >KypHaje
PETUCTpPALINH.

3.2.2.6. Cpok ocyuiecTBICHUS ACUCTBUN - 43 KaJeHAAPHBIX JTHS.

3.2.2.7. Kputepuu NpUHATHS PELICHUS O HaNpaBlIeHUH MEKBEJOMCTBEHHOI'O 3alpoca — OTCYTCTBUE
JOKYMEHTOB ¥ (W) UWHPOpPMaUWU, HEOOXOAMMON JUIsi TPHUHATHS pPEUIeHHs O COTJIaCOBAaHHUH
nepeycTpoiicTBa u (WIK) NeperuiaHupPOBKY TIOMEIICHHUS] B MHOTOKBAPTUPHOM JIOME.

3.2.2.8. Kputepuii npuHATHS pELIEHUS O COIJIACOBAHUU IEPEYCTPOMCTBA U (WJIM) NEPEIUIaHUuPOBKHU
JKUJIOTO TIOMEIIEHUS — HajJW4uhe TIIOJIHOTO KOMIUJIEKTa JOKYMEHTOB, JOKYMEHTBl COOTBETCTBYIOT
YCTAaHOBJIEHHBIM TPEOOBAHUSAM, OTCYTCTBHE OCHOBAHMU JI1 OTKa3a B MPEJOCTAaBICHUM MYHMIIMIAIbLHON
YCITyTH.

3.2.2.9. Kpurepuii npuHATHS pemieHHss 00 OTKa3e B NPEAOCTABICHHM MYHHUIUMAIBHON YCIyTH —
HaJIMYUe OCHOBAHMS (MJIM OCHOBAHMIA) ISl OTKa3a B MPEJOCTABICHUH MyHUIIUTAIBHOMN YCITyTH.

3.2.2.10. Pe3ynpraToM aJMHUHUCTPATUBHOTO AEUCTBUS SBIsSIETCS O(OPMIICHHOE B YCTaHOBJIEHHOM
MOpSZIKE pEIIEHWE O COTJacOBaHWU TMEPeyCTpoiicTBa ¥ (WJIM) TMEPeryIaHUPOBKH O TIOMELICHHUS B
MHOTOKBapTHPHOM JioMe OO perieHue (michMa) 00 OTKa3e B COTIACOBAHUU TEPEyCTPOMCTBA M (W)
NEeperaHuPOBKU TOMEIIEHUS B MHOTOKBAapPTUPHOM JIOME.

3.2.2.11.@Qukcauust  pe3dynprara - 3aHeceHMe UHGPOPMAIMM B  CUCTEMY  AJIEKTPOHHOTO
JIOKYMEHTO000pOTa WIIH B KYpPHAJ PETUCTPALIUU.

3.2.3. Bei1aua IOKyMEHTOB, MOATBEPKIAIOIINX MPUHATHE PEIICHUS O COTJIaCOBAaHUU UM 00 OTKa3e B
COTJIaCOBAaHUU TEepeycTpoicTBa U (WJIM) MEPeIUIaHUPOBKUA TOMEIIEHUS B MHOTOKBAPTHUPHOM JIOME IPHU
COIJIACOBAaHUU MEPEyCTPOCTBA U (WJIN) MEPEIUIAHUPOBKY IOMEUIEHHSI B MHOTOKBapTUPHOM JI0ME.

3.2.3.1. OcHoBanWeM i Hayajga aJIMHUHUCTPATUBHOIO JCHCTBUS "Beigaua J1OKyMEHTOB,
MOJITBEP K JAIOLINX NIPUHATHE PELIEHHSI O COTJIACOBAHUU MM 00 OTKAa3€ B COIVIACOBAaHUM IIEPEyCTPOICTBA U
(unn) meperIaHuPOBKY TOMEIIEHUS] B MHOTOKBAPTUPHOM JoMe" siBisieTcsl 0OPMIICHHOE B YCTAaHOBICHHOM
NOpSZIKE pELIEHHE O COIVIACOBAaHUHM IMEpPEeyCTpPOMCTBA M (MJIM) NEpelIaHUPOBKM  IOMEIIECHUS B
MHOTOKBapTHPHOM JIOMe JHO0 perieHue (mucbMo) 00 OTKa3e B COTJIaCOBaHUHU TMEPEyCTPOMCTBA WM (MJIN)
NEePENIaHUPOBKU TOMEILIEHUSI B MHOTOKBaPTUPHOM JIOME.

3.2.3.2. Cnemumanuct (ykKa3aTb HAaWMMEHOBAHHME CTPYKTYPHOTO IOApA3ACIICHUs] AIMUHUCTpAIUU) B
TE€YEHHE OJHOI0 pabovero JHS MOcie MOANUCAHUS M PErUCTPAlluU pe3yJbTaTa, YKa3aHHOIO B MyHKTe 2.5.1
HacTosero Pernamenta, nHGOpMUPYET 3aABUTENS O IPUHITOM PELICHHUH.

[Ipy 3TOM MO ’KenaHWIO 3asBUTENS MHPOPMUPOBAHUE MOXKET OCYLIECTBISITbCS IyTEM IEpeaayvu
TEKCTOBBIX COOOIIECHU Ha apec dJIEKTPOHHOM MOYTHI 3asiBUTENS TMOO0 Ha a0OHEHTCKUI HOMEpP YCTpPOHCTBa
HOJIBUYKHOM pasinoTesie()OHHON CBA3H 3asIBUTEIIS.

3.2.3.3. PesynpTar yciayru mo >KEIaHHUIO 3asBUTENS Bpy4yaeTcs eMy JUYHO MO MECTy HaXOKJIeHUs
AnMuHMCTpanuu (MOXHO yKa3aThb HAaUMEHOBAHME CTPYKTYPHOIO NoJpas3ieieHuss AJMHMHHUCTpalMM) B
COTJIaCOBaHHOE BpeMs OO HANpaBIIsSETCS €My IO MOYTe, HO HE MO3/JHee TpeX pabouux AHEH ¢ MOMEHTa



MOJIMTMCAHUS U PETUCTPAILIMU PEIICHHUS O COTJIAaCOBAaHUU WIIM perieHus (ImruchbMma) o0 OTKa3e B COTIaCOBaHUU
nepeycTpoiicTBa U (WIK) NepeIUIaHUPOBKU TIOMELIEHHUS] B MHOTOKBAPTUPHOM JIOME.

[To moyTe 3asBUTEINIO HAMPABISETCSl MHCHMO C YBEJAOMIICHHEM O BPYUYCHHH B T€UEHHUE TPEX pabouux
JTHEH, clelyomMX Mocie MOANUCAaHUs pe3yJbTaTa MPEeI0CTaBICHNs MyHUIIMIIAIbHONW yCIyTH, YKa3aHHOIO
B nyHKTe 2.5.1 HacTosmero Pernamenra.

[Ipn Bblmaue 3agBUTENIO WM MPEICTAaBUTENIO  3asBUTENs  pe3yjibTara IPeJOCTaBICHUS
MYHUIUIIATIBHON YCIYTH JIMYHO, 3asIBUTENb JOJIKEH MPEAOCTaBUTh JOKYMEHT, YIOCTOBEPSIOIINI TUYHOCTb,
a MpeACTaBUTENb 3asIBUTEIIS — JOMOJHUTENBHO TOKYMEHT, IOATBEPKIAIOLINI TOJIHOMOYUS MPEACTaBUTENSA
3asIBUTEJIS.

[Ipn mosydyeHun pesynbrara NPEAOCTaBICHHMS MYHMIMIAIBHOW YCIYTHM JIMYHO, 3asBUTENb WIIU
MPEICTABUTEND 3aABUTENS CTABUT MOANKCH B KYpPHAJIE UCXOAAIIEH KOPPECTIOHICHIIMM WM Ha PACIIUCKE O
npueMe JOKYMEHTOB.

(B naHHOM IyHKTE MOKHO CAENaTh CCHUIKY JMOO0 MepenucaTh HOpMAaTUBHBIN MPABOBOM aKT, KOTOPBIN
orpezesnseT NOpAAoK MOIyUYeHHUs pe3yiibTaTa NMpeAoCTaBICHUs MyHUIUMNAIBHON YCIYyTd B COOTBETCTBUU C
n. 9.1 gactu 1 crateu 14 Xunumnaoro konekca Poccuiickoit deneparun).

B cinyuae oOpamenus 3asButens yepe3 M®PL cnenmanucr (ykazaTb HaMMEHOBAHHE CTPYKTYPHOTO
nojpaseneHus AagMuHucTpanun) rnepegact B ML pe3ynbrat mocpeacTBoM Kypbepckoit qoctaBku MOI]
110 peecTpy Nepeayu e B TeUeHHE TpeX padouux JHEH CO JHS NPUHATHS pElIeHUs, HO HE NI03/1HEE YeM 3a
oJIMH pabounii IeHb O OKOHYAHHA OOILEro cpoka MpeaocTaBlIeHUs] MyHHIIUINAIbHOU ycuyru. [Ipouenypa
BbI1auu IoKyMeHTOB B M®I] yka3aHna B pazaene 6 Hacrosiero PeriiamMeHnra.

3.2.3.4. Kputepuu NpHUHITHS PEIICHUS [0 BHIOOPY BapHaHTa OTIPaBKU pe3ylibTaTa MpeJoCTaBICHUS
YCIIyTH 3asiBUTEIIIO - YKa3aHUE 3asBUTENS B PACHUCKE O IPUEME JOKYMEHTOB.

3.2.3.5. Pe3ynpTaToM aJMHHUCTPATUBHOTO JEHCTBHUS SIBJISIETCS BBIJAHHOE PEIICHHE O COINIACOBAHUU
nepeycTpoiicTBa U (WiIu) MeperyiaHuPOBKU MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME WJIU peleHus (uchMa)
00 OTKa3e B COIJIACOBaHHM MEpeyCcTpoicTBa U (WJIM) MEPEerIaHuPOBKH TOMEIICHHS B MHOTOKBAPTUPHOM
JIOME.

3.2.3.6. @ukcanus ¢akTa OTIPABKH pe3ysbTara MPeloCTaBICHUSI MyHHUIIUIIAIbHONU YCIIYyTH - OTMETKa
B CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000POTa, )KypHaJIe PErHcTpalny.

3.2.3.7. ®ukcauus BbLAAYM pe3yJIbTaTa MPeJOCTABICHHUS MyHUIIUMIIATbHON YCIyTH JINYHO - B CUCTEME
JEKTPOHHOIO JJOKYMEHTOO0OPOTa U B PACIIUCKE O IPUEME JIOKYMEHTOB.

3.2.3.8. Cpok HampaBlieHUsl pe3yibTaTa — TpU pabOuYuX ITHS C MOMEHTa YTBEPXKICHHS PEIICHUs O
COTJIACOBAaHMM WM pemeHus (mucbMa) o0 OTKa3e B COTJIACOBAaHMM TepeycTpoiictBa u  (WiH)
NEPETUIAHNPOBKY MIOMEIIEHNUS B MHOTOKBAPTUPHOM JIOME.

3.3. Ilpuem yBeaoMileHHs] NPH TNOATBEPKJACHUM 3aBepLICHHUsl IepeycTpoiicTBa W (MJIH)
NeperviaHuPOBKHU NOMeENIeHUs] B MHOTOKBAPTHPHOM JI0OMe.

3.3.1. OcHoBaHueM sl Hayajla agMUHUCTpaTuBHOro Aevicteus "llpueM yBenomieHus" sBisiercs
oOpailieHue 3asBUTENS C YBEJOMJIEHHEM O 3aBEpIICHHM IepeyCTPOMCTBA U (MJIM) TMEpEeIUIaHuPOBKU
HoMeIeHus 1o (GopMe COrIacHo NpuiokeHuto 1 k HacTosamemy PernameHnty.

YBenomiieHHE O 3aBEpIICHUH TMEPEeyCTPONCTBA U (UIM) NEPETIaHUPOBKUIIOMEIICHUSI MOKET OBbITh
HaIpaBJIE€HO IO IOYTE C YBEJOMJIEHMEM O BpyueHuH, depe3 EnuHbIM mopranm TrocylapCTBEHHBIX U
MYHHUIIUNAIBHBIX yeuyr (dyHknuil), Enunenii MHTepHET-mOpTan rocyJapCTBEHHBIX M MYHHIIMIIATBHBIX
yeryT (byaknuit bpstackoii obnactu, yepes MO, a Takke TUYHOE OOpalieHue B A IMUHUCTPAITHUIO.

3.3.1.1. Ilpuem wu perucrpanus yBEAOMIICHHS O 3aBEPIICHUH IEepEyCTpoHCTBAa U  (WJIH)
NEPENIaHUPOBKA TOMEUIEHHsI OCYIIECTBISAIOTCA CIENMATUCTOM (yKa3aThb HAMMEHOBAaHUE CTPYKTYPHOIO
nojipazaeneHuss AJIMUHUCTPALINN).

3.3.1.2. Tlpu HampaBi€HHUH YBEJOMJICHUS O 3aBEPLIECHUM NEPEYyCTPOMCTBA M (MJIM) MEPEIUIAaHUPOBKU
MOMEIIEHUS TTOCPEICTBOM TMOUYTOBBIX OTHpPAaBIEHUM, CHENHanucT (yKa3aTh HAMMEHOBAHUE CTPYKTYPHOTO
nojpasfeneHuss AJMUHHCTpPAIMM) BCKPHIBAET KOHBEPT M OCYLIECTBIISIET PErMCTPAlMIO YBEJOMIICHHUS O
3aBepUICHUH MMEePEyCTPONCTBA U (WJIHM) MEPETIaHUPOBKHU TMOMEIICHHS, €CIM OTCYTCTBYIOT OCHOBAHMS JIISI
OoTKa3za B IpueMe JIOKyMEHTOB, YKa3aHHble B myHKTe 2.14 Hacrosuiero PeriameHnra, B cucreme
3NEKTPOHHOTO TOKyMEHTO000pOTa, @ MPU OTCYTCTBUU TEXHUYECKONH BO3ZMOXKHOCTH - B )KypHaJle BXOASIIEH
KOPPECIIOHACHIIUH.



3.3.1.3. Ilpu oOpalieHr Ha JIMYHOM MPUEME YBEIOMIICHHE O 3aBEpIICHUHU MEePEyCTPONCTBA U (WJIH)
NEepeIUIaHUPOBKY TTOMEUICHHUS 3asiBUTENSI GUKCUPYETCS B CUCTEME JJIEKTPOHHOTO JIOKyMEHTOOOOpoTa, a
IIPU OTCYTCTBUU TEXHUYECKONH BO3MOXKHOCTH - B KypHase BXOJAIIEH KOPPECTIOHACHIINH.

[Ipu »o5TOM, B ciydasx, eclid B YBEJOMJIEHHMM O 3aBEpLIEHUM IepeycTpoiicTBa U (WiIH)
NEePerIaHUPOBKU TIOMEIICHHsI OTCYTCTBYET (paMHUIIMU 3asiBUTENs, HaIllpaBUBIIET0 oOpallieHue, MOYTOBBIN
aJpec, Mo KOTOPOMY JIOJDKEH OBITh HampaBiIeH OTBET H (WJIM) TEKCT IHCBMEHHOTO OOpaIeHus
(yBemomileHHSI O 3aBEpIICHUU TMEPEyCTPONMCTBA U (MJIM) NEPEIIaHUPOBKUIIOMEIICHHS) HE MOJIaeTCs
NPOUYTEHHIO, CTIENUANUCT (yKa3aTb HAMMEHOBAHUE CTPYKTYPHOTO MOApa3AeieHus AIMHHUCTPAIIUHN) TPU
JUYHOM OOpalleHUH TMpeajaraeT C COrjacusl 3asBUTENS YCTPAHUTh BBIABICHHBIE HEJAOCTAaTKU B
YBEAOMJIEHUH O 3aBEPILECHUU NIEPEYCTPOICTBA U (WIN) NEPEINIAHUPOBKY MTOMEIIEHUSI HETTOCPECTBEHHO Ha
JUYHOM TpUeMe.

@akt oOpamieHus 3asBUTENS (QUKCHpYETCS JOTOJIHUTEIBHO B JKypHalle JIMYHOTO TpueMa
(YyKka3bpIBaeTCs, €CJIM OH BEJIEeTCH).

3.3.1.4.Ilpu oOpaieHnN 3asBUTENS MTUCBbMEHHO B AJIMUHUCTPALIMIO, B TOM YUCIIE HA JINYHOM IIPUEME,
OTBETCTBEHHBIH crienuanucT (yka3aTh HAUMEHOBAHUE CTPYKTYPHOTO MOApa3iesieHnuss AJIMUHUCTPALINN):

a) YCTaHABIMBACT JIMYHOCTh KAKIOrO O0OpaTWBHIETOCS TpaKAaHWHA JHMOO TpeICTaBUTEN
IOPUIMYECKOTO JIMIAa IyTEM TMPOBEPKH JOKYMEHTA, YAOCTOBEPAIOIIETO €ro JIWYHOCTh ([IOKYMEHTa,
YIOCTOBEPSIOLIET0 MOJTHOMOYMS U JOKYMEHTA, YAOCTOBEPSIOIIErO JMYHOCTh IMPEACTABUTENS - B CiIydae
oOparreHus mpeICTaBUuTENs );

0) wuHbOpMHUpYET MNpH JHUYHOM TpUEME 3asBUTENSA O TMOPSAKE M CpPOKax IPeIOoCTaBICHHUS
MYHUIIUIIAILHON yCITyTH;

B) IpOBEpsieT NPABWJIBHOCTH 3aIllOJIHEHUS YBEIOMJICHUS O 3aBEPIICHUHU IepeycTpoicTBa M (WIN)
NeperaHuPOBKU MTOMEIIEHHUS, B TOM YHCIIE TIOJTHOTY BHECEHHBIX JTAaHHBIX, HAJHMUUE TOKYMEHTOB, KOTOPbIE
JOJDKHBI TIpUJIaraTbCsl K YBEJIOMIIGHHIOO 3aBEpIIEHUU MEepeyCTpoWcTBA M (WJIM) NEeperiaHuPOBKU
MOMEIIEHUS, COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTAaHOBIEHHBIM TPEOOBAHUSIM;

I) CBEpsieT TMPEJCTABICHHBIE HK3EMIUIAPHl OPUTHHAIOB M KOMHUHA JOKYMEHTOB (B TOM YHCIE
HOTapUAIIbHO YJOCTOBEPEHHBIE) APYT C APYTOM M NMPUHUMAET UX IOCJE MPOBEPKH COOTBETCTBUS KOMUIl
OpUTHMHAJy, TIOCJ€ Yero OpPUIHMHAJ BO3BPALLAETCS 3asBUTEINO; 3aBEpSAET KOIUU JIOKyMEHTOB (Kpome
HOTapHAJIbLHO 3aBEPEHHBIX);

1) TIPOCTABJIACT IITaMI AJMUHHUCTPAIMU C yKa3aHHEeM (paMUINM, WHUIHAJIOB U JOJDKHOCTH, JATHI
mpueMa M 3aTeM  PEerucTpupyeT yBEIOMIJIGHHE O 3aBepUIeHHHM TMepeycTpoiictBa u  (WJIH)
NepeIUIaHUPOBKUTIOMEIICHUS M TIPUJIaraeMple TOKYMEHTHI B CUCTEME JIEKTPOHHOTO JIOKYMEHTO00O0poTa, a
IIPU OTCYTCTBUU TEXHUYECKONH BO3MOKHOCTH — B JKypHaJie BXOASIIEH KOPPECTIOHCHIIUH.

3.3.1.5. Ilpu mpueme yBEIOMIIEHUS O 3aBEPIIEHUU MEPEeyCTpoiicTBa W (WIH) MNEperIaHuPOBKU
MOMEIIEHUSI U JOKYMEHTOB, HANpaBlIEHHBIX MO TOYTE, 3asSBUTENIO HAMPAaBISETCS paclucka O Mpueme
YBEIOMJICHHSI O 3aBEpIICHUU TIepeycTpoiicTBa M (WJIM) TEPeryIaHUPOBKUIIOMEIIEHUSI W JIOKYMEHTOB
MOYTOBBIM OTIIPABJICHUEM C YBEIOMJICHUEM O BPyUEHUH.

[Ipu npueme HOKyMEHTOB IIPU HETIOCPEACTBEHHOM OOpamieHNH B A IMHUHUCTPAIIUIO WM TIPU JTUIHOM
npueMe 3asBUTENIO (MIPEICTABUTENIO 3asBUTENs) BBIJACTCS paclucka O TpUEME U PErUCTpaluu
YBEJAOMJIEHHSI O 3aBEPIICHNUN NIEPEyCTPOICTBa U (WIN) EPEIUIaHUPOBKU ITOMEIIEHUS U IOKYMEHTOB.

3.3.1.6. B cmyyae, eciu B TpPENOCTABICHHBIX (HAMPaBJICHHBIX) YBEIOMIIGHUHM U MpHJIAraeMbIX
JOKYMEHTOB ~ MMEIOTCS OCHOBaHHUS JUIS OTKa3a B NpUEME JOKYMEHTOB, yKa3aHHBIX B IMyHKTe 2.14
HacTosAmero Pernmamenra, To chenuanucT (yka3aTb HaWMEHOBAHHE CTPYKTYPHOTO TOJpa3aeieHUs
AJMHUHUCTpAINH), OCYIIECTBISIONIMNA TPUEM U PETHCTPALHUIO JOKYMEHTOB, HE OCYIIECTBIIIECT PETHCTPALINIO
YBEJAOMJICHHSI O 3aBEPIICHUU MEpPeyCTPONMCTBAa U (WJIM) MEpPEIUIAaHUPOBKU TOMEIICHHUS] U MpHaraeMbIX
JOKYMEHTOB H MOJITOTABIMBAET MUCHMO 00 OTKa3e B MpUEME JOKYMEHTOB.

[TucemMo 006 oTka3e B mpueme AOKYMEHTOB odopmisieTcs Ha OlaHke AJMUHUCTpalud 1o (opme
COIVIAaCHO NpUIOXKEHHI0 4 K HacTosAleMy PeriiaMeHTy ¢ ImpHCBOEHHMEM HOMEpa, AaThl, NPOCTABIECHUEM
MOJMUCH crenuanucTa (yka3aTb HAUMEHOBAHHME CTPYKTYPHOTO ToJpa3fefieHuss  AJMHUHUCTpAIUHN),
OCYUIECTBIISIIOILIETO  IPUEM W PErUCTpalyil0  JOKYMEHTOB  WIM  MOANMCAHHOTO  YCHUJIEHHOM
KBaTM(UIIMPOBAHHON  ANEKTPOHHONW  MOAMKMCHIO  YIOJHOMOYEHHOTO  JIOJDKHOCTHOTO  Jjuma  (eciu
NOJTHOMOYHSIMH JIETICHO IPYTOe JI0JDKHOCTHOE JTUI0, HEOOXOIMMO YKa3aTh).

[TucekMo 00 OTKa3e B mpueMe JOKYMEHTOB HAIpaBISIeTCS 3asBUTEIO MOYTOBBIM OTMPABICHHEM C
YBEIOMJICHHEM O BPYYCHHMH, BPYYaeTcs JUYHO B AJMHHUCTpPAIUHM JMOO HAIpPABISETCS B AJIEKTPOHHOU



¢opme B nuuHbl KabuHeT Ha EnuHom MHTepHeT-moprane rocyJapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
(pynkumit) bpsHckoi o6nactu, EnnHOM nopTtase rocy1apcTBEHHBIX U MyHHUIMIIATBHBIX YCIYT (QYHKINR).

OTka3 B nmpueMe JOKyMEHTOB He IPENSATCTBYET NOBTOPHOMY OOpAIlEHHIO 3a YCIyTOM MPU yCTpaHEHUH
BBISIBJICHHBIX HapyLICHUH.

3.3.1.7. B ciyuae peructpanuu A0KyMEHTOB, B TOT K€ J€Hb OHH INEpeatoTcsd HadalbHUKY (yKa3aTh
HAaUMEHOBAHHUE CTPYKTYpPHOIO IMojpaszjesneHus AamuHuctpanuu). HauanbHuk (ykasaTb HauMEHOBaHUE
CTPYKTYPHOTO IOJpa3/eleHus1) B TEUEHUE OJHOTO JHSA CO JHSA PErucTpalud JOKYMEHTOB OIpeleseT
CIEIMaINCTa, OTBETCTBEHHOIO Ha PacCMOTPEHHME YBEAOMIIEHMS O 3aBEpEHUM MepeycTpoicTBa U (MIIN)
HepeIUIaHUPOBKY MOMEILEHHSI U IIPUJIaraéMbIX K HEMY JIOKYMEHTOB.

3.3.1.8. Cpok ocyiiecTBiIeHHs AEMCTBUN 110 PETUCTPALINU TOKYMEHTOB - 15 MUHYT B T€4€HHE OJHOTO
pabouero JHsl.

Cpok ompefeneHust CrenuanucTa, OTBETCTBEHHOIO 3a pPacCMOTPEHUE YBEJAOMIIEHHS O 3aBEpIICHUU
nepeycTpoiictBa M (WJIM) NMEPErIaHUPOBKMU IOMENIEHHUsT M MpUIaraeMblX K HEMY JIOKYMEHTOB — OJHMH
paboumii 1eHb CO AHS pErUCTpalMy JOKYMEHTOB.

3.3.1.9. Kputepuii npuHATHS pEIICHUSI O PETUCTPALIMHU JOKYMEHTOB — MOCTYIUICHUE YBEJIOMIJICHUS O
3aBEpUICHUM MEpEeyCTPOHCTBA U (MJIM) MEPEIUIaHUPOBKM IIOMEIIEHHUS U MPWIATaéMbIX  JOKYMEHTOB
HaJUIeKallero KauecTBa U B TIOJTHOM o0beMe.

3.3.1.10. Kputepuii npussTHs penieHUs 00 0TKa3e B MPUEME JOKYMEHTOB - HAJIMYHE OCHOBAHUH IS
0TKa3a B IpHUeMe JJOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.14 HacTosmero Pernamenra.

3.3.1.11. Pe3yabpTaTtoM agMUHUCTPATUBHOIO JAEHCTBUS SBISETCS MPUEM U PETUCTPALIMM YBEIOMIICHUS
0 3aBepLICHUM IMepeycTpoicTBa M (MIM) MEpEIUIaHUPOBKH IOMEIIEHHUs] W TPHJIaraeMblX JIOKyMEHTOB,
Ha3HAa4YeHHE CIIELHAINCTa, OTBETCTBEHHOI'O 3a pACCMOTPEHHUE YBEIOMIICHHUS O 3aBEPIIECHUN I1EPEYCTPONCTBA
U (MIM) NEepeIulaHUpOBKM IOMEIIEHUS M INPWIAraéMblX K HEMy JOKYMEHTOB, JHOO OTKa3 B IpHUeMe
JTIOKYMEHTOB.

3.3.1.12. ®wukcanusa pe3yapTaTa - 3aHECEHHME HWH(OOPMAIMM B CHUCTEMY D3JIEKTPOHHOTO
JIOKYMEHTO000pOTa WIIH B KypHaJ BXOJAILIEH KOPPECTIOHACHIINN.

3.3.2. IlpoBenenue ocMoTpa MoMeneHus U opopmiieHre AKTa JTu00 MPUHATHUS pelieHust 00 OTKaze B
oopmieHnn AKTa TpH MOATBEPKACHUHM 3aBEPIIECHUS paboT MO MepeyCTPONUCTBY U (MJIH) IepEIUIaHUPOBKU
MIOMEIIIEHUS] B MHOTOKBAapTUPHOM JIOME.

3.3.2.1. OcHoBaHMEM /I Havajga aJMUHUCTpaTUBHOrO JeicTBus "[IpoBeneHne ocMoTpa MOMENICHMS
u odopmieHue Akra MO0 TNPUHATHA pemieHuss o0 oTkaze B odopmieHHMH AKkTa" sBIsgeTcs
3aperucTpUpOBAHHOE YBEAOMIIEHHE O 3aBEPILECHUU NEPEyCTPOMCTBA U (WJIM) NMEPEIUIaHUPOBKHU ITOMEIICHUS
U NIPUJIAaraeMbIX JOKYMEHTOB C YKa3aHUEM HUCIIOTHUTEIISA.

[locne momyueHuss JOKYMEHTOB CIIELIMAIMCT, OTBETCTBEHHBIH 3a PACCMOTPEHHE YBEJAOMIIEHHUS O
3aBEpIIEHUM MepeyCcTpoicTBa M (WIM) NEpeIUIAaHUPOBKM IIOMEIIEHUS M IPWIAraeMblX JIOKYMEHTOB,
MPOBEPSIET MOJIHOMOYHUS 3aKOHHOTO TnpeactaBurens. Ecan B Enqunoit rocygapctBeHHOM MHGOPMAIIMOHHON
CHCTEME COLMAIIBHOIO OOECledYeHUs OTCYTCTBYIOT IAaHHBIE, MOJATBEPXKAAOLINE YCTAaHOBJICHHE ONEKU U
HOTIEYUTENIbCTBA, TO COCTABIISET MPOEKT MUChbMa 00 OTKa3€ B IPEJOCTABIEHUN MyHUIIUIIAIBHON YCIyTH.

3.3.2.2. Cnenuanuct, OTBETCTBEHHBIN 32 paCCMOTPEHUE YBEIOMIICHUS O 3aBEPIICHUH MEPEYCTPONCTBA
U (WINM) NEeperiaHupOBKH IMOMEIEHUS U TNPUIaraéMbelXx K HEMY JIOKYMEHTOB (yKa3aTb HaMMEHOBaHUE
JIOJDKHOCTH ), OpraHU3yeT MPOBEIEHUE BBIE3AHOTO 3aceJaHus KOMHCCUU (yKa3aTh HAMMEHOBAHUE):

a) ONOBELIACT WIEHOB KOMHCCHM (yKa3aTh HAaMMEHOBAaHME KOMHMCCHU M KaKUM aKTOM YTBEpPXKIECH
COCTaB) O JlaTe€ U BPEMEHHU MPOBEACHUS 0CMOTpa (IpH HEOOXOIUMOCTH 10 COTJIACOBAHUIO C IMpeJiceiaTeNieM
KOMHUCCHH KOPPEKTHUPYET J1aTy U BPEMsSI OCMOTpa MOMEIIEHUSI B MHOTOKBAaPTUPHOM JIOME M OINOBEIAeT 00
9TOM 3asBUTENS IyTEeM Iepeaayl TEKCTOBBIX COOOLIEHNI Ha afpec 3JIEKTPOHHOM MOYTHI 3asBUTENS JIMOO HA
a0OHEHTCKUI HOMEp YCTPOICTBA MOJBMKHOM panuoTeneOHHOMN CBS3H 3asiBUTEINS);

0) mpu HEOOXOAMMOCTH MOArOTaBIUBAET JOKYMEHTHI JUIsl YJICHOB KOMHUCCUU (THUPAKUPYET PEIIEHUE O
COIVIACOBAaHMM TIepeycTpoiicTBa U (WIM) NEperaHUpOBKH), ILIaH nepeycTporcrsa u  (Win)
NepeIuIaHUPOBKH, UHBIE JOKYMEHTHI).

3.3.2.3. Cneunanuct, OTBETCTBEHHBIN 3a paCCMOTPEHHUE YBEIOMIICHUS O 3aBEPIIECHUH [1EPEYCTPONCTBA
U (MIM) NEepeIrUIaHupOBKU MOMEIIEHUS U NPWIAraeéMblX K HEMY JOKYMEHTOB, 10 HTOraM HpPOBEAEHUS
OCMOTpa MOMEIIEHUsI IOCJe IPOBEIEHUS IMepeycTpoicTBa U (WIM) MNEPErIaHUPOBKU IOMELIEHUS B
MHOTOKBAPTUPHOM JIOME WIEHaMM KOMMCCHUHU COCTaBIS€T aKT O 3aBEpLICHMM NepeycTpoiicTBa M (WiIM)



NepeyCcTpoiicTBa MOMENICHUSI B MHOTOKBAPTUPHOM JIOME JIMOO pelieHus 00 oTka3e B O(pOpMIIEHHUHU aKTa O
3aBEpLICHUM N1€PEYCTPONCTBA U (M) EPETNIAHUPOBKH [TOMEIIEHNSI B MHOTOKBAPTUPHOM JIOME.

3.3.2.4. AKT wiM penieHre o0 0TKa3e B COCTABIICHHMH AKTa COCTaBIIIETCS B TeUEHHE 3 pabounx JHEH
U TepeaaeTcs Ha IOIUCH MPECceaTeN0 KOMUCCUN U BCEM UJI€HAM KOMUCCHUHU.

3.3.2.5. Akt komuccuu (ykazaTb HaUMEHOBAaHHE, €CJIM MO0 TEKCTY HE OCYIIECTBISJIOCH COKPAIECHUS)
COCTaBJISIETCS B UETBIPEX IK3EMILIApax.

3.3.2.6. Cnernuanuct, OTBETCTBEHHBIN 32 paCCMOTPEHUE YBEAOMIICHUS O 3aBEPILICHUH MTEPEyCTPOICTBA
U (WIM) MEepeIuIaHupPOBKU MOMEIEHUS U NpUaraéMblX K HEMY JOKYMEHTOB, II€pEelaeT Ha YTBEP)KJIECHUE
AKT unm penienue o0 otkase B opopmiieHnn AkTa (eciu AKT WK pelieHue o0 oTkase B ohopmieHUN AKTa
yTBep)KaaeTcs B (hopMe pacropspKEHHsI, TO 3TO HEOOXOAUMO yKa3aTh) YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY
JMILY, a TOCJIe MOANUCAHUS TIepeaaeT ero Ha perucTpaluio.

3.3.2.7. Crneumnanuct (yka3aTb HaWMEHOBaHHE CTPYKTYPHOIO NOJpa3zieieHuss AJIMHUHUCTPALNN),
OTBETCTBEHHBII 3a PETrUCTPAlMI0 JOKYMEHTOB, IOCJIE YTBEPXKICHHS B TEYEHHE OIHOr0 paboyero mHs
OCYILECTBIISICT PETUCTPALINI0 AKTa MU pelIeHus: 00 0TKaze B 0OpPMIICHHH AKTa ITyTEM 3aHECEHUS JaHHBIX
B CUCTEMY DJIEKTPOHHOTO JJOKYMEHTOOOOPOTA MK B KYpHAJl PETUCTPALIUH.

Homep Akrta mnm pemeHust 00 OTKaze B OQOpMICHHHM AKTa NMPUCBAUBACTCS OJHOBPEMEHHO C €Tr0
perucTpanuei B CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTa WITH B KYpHAJIE PETUCTPALIUU.

3.3.2.8. AKT xomuccHM (yKa3aTb HAaMMEHOBAHUE, €CIIM 10 TEKCTy HE OCYIIECTBISIIOCH COKpAILlEHUs)
MOJITBEPKJIAET 3aBEpIICHUE MEPeIIaHUPOBKH U (UJIM) MEPEyCTPONCTBO MOMEIIEHUSI B MHOTOKBAPTUPHOM
JIOME.

3.3.2.9. Cpok ocymiecTBICHUSI JEUCTBUIN MO MPOBEACHUIO OCMOTpPA MOMEIICHUS B MHOTOKBapTUPHOM
nome 1 opopmiteHuss AkTa JInOO MPUHSTHE perieHus 00 oTka3e B opopmiieHnu AKTa COCTaBIsIeT 9 pabouux
THEH.

3.3.2.10. Kpurepuii mpuHATHS pemieHus npu odopmieHnn AkTa — mepeycrpanBaeMoe U (WIIH)
nepernjaHupyeMoe TOMEIIEHHE COOTBETCTBYET MPOEKTYy TMepeyCTPOUCTBY U (WJIM) TeperuiaHupOBKU
NOMEILEHUS] B MHOTOKBAaPTUPHOM JIOME U TPEOOBAHUSIM 3aKOHOATEIbCTBA.

3.3.2.11. Kputepuii npuHATHS peUICHUs NMPU TPHUHATUU PEIICHHs] 00 0TKa3e B opopMIIeHUH AKTa —
nepeycTpauBaeMoe U (W) NeperiaHupyeMoe MOMEIIEHHEe B MHOTOKBAPTUPHOM JIOME HE COOTBETCTBYET
MPOEKTY MEePEyCTPONUCTBY U (MIJIH) EPETJIAHUPOBKUA M TPEOOBAHUSIM 3aKOHO/IATEIbCTBA.

3.3.2.12. Kpurepuil npuHATUS peuieHUuss o0 YTBEpKACHHH AKTa WIM pelieHus 00 OTKa3e B
oopmiieHnn AKTa — HOJMUCAHHBIN AKT WM pelieHrne o0 oTka3e B opopMieHUHn AKTa TMpeaceaaTeneM u
YIeHaMU KOMHUCCHH (yKa3aTh HAUMEHOBAaHNUE KOMHUCCHH, €CJIH 10 TEKCTY HE OCYILIECTBIISIIOCh COKpAILIEHU ).

3.3.2.13. PesynapTaroM aJIMUHUCTPATUBHOTO JECUCTBUA SBISAETCS TNOANUCAHME AKTa UM  €ro
YTBEp)KJICHHE JTMOO0 MPUHATHE penieHns 00 oTkaze B opopMiIeHnN AKTa U ero yTBEp KICHHE.

3.3.2.14. ®ukcarnus pe3ynbTaTa —yTBEepKJACHHEe AKTa MO0 pemeHus 00 oTkaze B opopMIeHUN AKTa U
IPUCBOEHUE HOMEpPA U JAThI.

3.3.3. HanpaBnenue Axrta nmu6o perieHust 06 otkaze B oopmieHrH AKTa.

3.3.3.1. OcHoBaHMeM JJ1s Ha4aja aIMUHUCTPATUBHOTrO AeiicTBus "Hampasienne Akra 1ubo pereHus
00 oTkaze B opopmiieHUN AKTa" SBISETCS YTBEP)KIECHHBIM AKT yMOJHOMOYEHHBIM JOJKHOCTHBIM JINLIOM
1100 YTBEPKIIEHHOE pelIeHue 00 0TKa3e B 0(hOpMICHUH AKTa.

3.3.3.2. Cnemmanuct (yka3aTb HAaWMEHOBAHHME CTPYKTYPHOTO IOApA3ACIICHUs] ATMUHUCTpAIUU) B
TEYEeHHUE OJJHOrO paboyero JHsS Mociie yTBepKAeHus AKTa 100 perieHne o0 oTkase B 0opopMiIeHHH AKTa U
UX peructpauuu UHGOPMUPYET 3aSBUTENS O IPUHATOM PEIICHUH.

[Ipu 5TOM MO >KeNaHWIO 3asgBUTENS HH()OPMHUPOBAHHE MOXET OCYIIECTBIATHCS IyTEM Iepeaayu
TEKCTOBBIX COOOIIECHUN Ha aapec dJIEKTPOHHOM MOYTHI 3asiBUTENS TMOO Ha a0OHEHTCKUI HOMEpP YCTpPOHCTBa
HOJIBUYKHOM pasinoTesie()OHHON CBA3H 3asIBUTEIIS.

3.3.3.3. PesynpTar yciayru mo >KEIaHHUIO 3asBUTENS Bpy4yaeTcs eMy JUYHO MO MECTy HaXOKJIeHUs
AnmMuHHMCTpauu (MOXHO yKa3aThb HAaUMEHOBAHME CTPYKTYPHOIO NoOJpas3iefieHuss AJMHMHHUCTpallMM) B
COTJIaCOBaHHOE BpeMs MO0 HANpaBIsSETCS €My IO MOYTe, HO HE MO3/JHee TpeX pabouux AHEH ¢ MOMEHTa
YTBEP)KICHHUS AKTa WM pemeHus 00 oTkaze B opopmiIeHUN AKTa.

[To mouTe 3asgBUTENIO HAMPABISIETCS MHCHMO C YBEIOMIIEHUEM O BPYUYEHHH B T€UEHHE TpeX padoumx
JTHEH, CIEAYIOMNX TOoCTe YTBEPKIACHUs AKTa WK pemeHus 00 oTkaze B opopmieHnn AKTa.

[Ipy Bblmaue 3asgBUTENIO WIM OPEJICTAaBUTENIO 3asBUTENs  pe3yibTara MpPeJoCTaBICHUS
MYHMIIMIIAJIBHON YCIIYTH JINYHO, 3asiBUTENb JOJIKEH MPEJOCTaBUTh JOKYMEHT, y10CTOBEPSIOLINI JIUYHOCTb,



a MPEJICTAaBUTEIb 3asIBUTENS — JIOMOJIHUTENIBHO JTOKYMEHT, IOATBEPKAAIOIUN TOJTHOMOYHS MPEACTABUTENS
3asIBUTEIS.

[Ipn nonydeHuu pe3ynbTara MNPEAOCTABICHUS MYHULHMIAIBHON YCIYTM JIMYHO, 3asBUTEIb WIH
IIPEJICTAaBUTEIb 3asiBUTENI CTABUT MOJIUCH B KypHaJe UCXOALIEH KOPPECTIOHACHIIMA UJIM Ha PACIUCKE O
npuemMe JOKYMEHTOB.

AKT i penieHre o0 oTkaze B opopMiIeHHH AKTa BBIAACTCS 3asABUTEIIO JINYHO B AJIMUHHCTPALUU
WJIM HaIMpaBJIAETCS 1O MOUTE B ClIydae yKazaHus 00 3TOM B YBEIOMJICHUHU.

B cinyuae oOpamenus 3asButens yepe3 M®PL| cnenmanucr (ykazaTb HaMMEHOBAHUE CTPYKTYPHOTO
nojpasenieHuss AagMuHucTpanun) rnepegact B ML pe3ynbrat mocpeacTBoM Kypbepckoit qoctaBku MOI]
10 peecTpy Nepeayu e B TeUeHHE TpeX padouux JHEH CO JHS MPUHATHS pElIeHUs, HO HE TI03/IHEE YEM 3a
oJIMH pabounii IeHb 1O OKOHYAHHA OOIEro cpoka MpeaocTaBlIeHUs MyHHIIUINAIbHOU ycuyru. [Ipouenypa
BbI1auy I0KyMeHTOB B M®I] yka3aHna B pazaene 6 Hacrosiero PeriiameHnra.

3.3.3.4. Kputepuu mpUHITHS PEIICHUS 10 BHIOOPY BapHaHTa OTIPABKU pe3ysibTaTa MpeqoCTaBICHUS
YCIIyTH 3asiBUTENIIO - YKa3aHUE 3asBUTENSI B PACIUCKE O IPUEME JOKYMEHTOB WIN B YBEIOMIICHUH.

3.3.3.5. Pe3ynbraToM aIMHHUCTPATUBHOTO JEUCTBUSA SIBISCTCS BBIJIAHHBIA YTBEPKACHHBIH AKT WU
pemenue 06 oTkasze B opopmiIeHUN AKTa.

3.3.3.6. @ukcanus ¢akTa OTIPABKH pe3ysbTara MPeIoCTaBICHUSI MyHHUIIUIIAIbHOU YCIIYTH - OTMETKa
B CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000POTa, )KypHaJIe PErHCTpalny.

3.3.3.7. ®ukcauus BbIJAYM pe3yJibTaTa MPEAOCTABICHNUS] MyHUIIMIAIBHON YCIYTH JIMYHO - B CUCTEME
JEKTPOHHOIO JJOKYMEHTOO0OPOTa U B PACIUCKE O MIPUEME JIOKYMEHTOB.

3.3.3.8. Cpox HampaBiieHHs pe3yJibTaTa — TPU pabOYMX JTHA C MOMEHTA YyTBEPXKICHUS AKTa WU
pemeHust 06 oTkaze B 0popMIeHHH AKTa U UX PETHCTPALIUH.

3.3.3.9. Axr xomuccuu (yka3zaTh HaMMEHOBAaHUE KOMHCCHHU, €CITH IO TEKCTY HE OCYIIECTBIISLIOCH
COKpallleHUs]) Tnepenaercss AJIMUHUCTpalMedl B TEpPPUTOpPUANIbHBIE TOApA3JENECHUS  YIpaBlieHUE
®enepalibHOI CITyKOBI 110 TOCYTAPCTBEHHON PETUCTpallny, KagacTpa 1 kaprorpaduu no bpsHckoi obnactu
B cootBercTBUU ¢ PepepanbHbIM 3akoHOM oOT 13 wmrons 2005 r. Ne 218-®3 "O rocynapcTBeHHOM
peructpanuu 00bEeKTOB HEIBXKUMOCTH".

3.4. Bbigaua KonmuM pelIeHUs] O COIJIACOBAHMHU INepeycTpoiicTBa M (WJIM) INepeniaHUuPOBKH
NMOMENIeHUs1 B MHOTOKBAPTHPHOM [IOMe, aKTAa O 3aBeplIeHNH ImepeycTpoiictBa U (HJIH)
nepenjiaHUPOBKH B MHOTOKBAPTHPHOM /I0Me.

3.4.1. [IpueM u peructpanus 3asiBJICHUS O BblJa4e KOIUH.

3.4.1.1. OcHoBaHueM AJi Hayajla aIMUHUCTpAaTUBHOrO AelicTBusa "[Ipuem u peructpanus 3asiBIeHUS
0 BbIJau€ KOMUU" SBJSIETCS MOCTYTMHUBIIEE 3asBICHUE O BbIJaue KOMUU MO GopMe COTIaCHO MPUIIOKEHUIO 3
K HacTosueMy PernameHTy M npuiiaraeMblX JIOKyMEHTOB HENOCPEACTBEHHO HAMpPABICHHOIO IO IOYTE C
YBEIOMIICHHEM O BpydeHuH, uepe3 MOILI, uyepe3 Enunblii mopTan rocyJapCTBEHHBIX M MYHUIMIAIbHBIX
yenyr (ynknuit), Enunaeiii MHTEpHET-MOpTa TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX YCIyT ((YHKIWN)
bpsinckoit obnacTu, a Takke JTUYHOE oOpalleHue B AIMUHUCTPALIUIO.

Jlnem oOpamieHust 3a OPEJOCTAaBIEHUEM MYHULMIAIBHOM YCIyrd CUMTAeTcs JACHb Ipuema
(peructparuu) AIMUHUCTpAIUEH 3asBICHUS O BbIJa4€ KOIUU.

3.4.1.2. Tlpuem u peructpainus 3asBICHUS O BbIJA4€ KOMHH  OCYIIECTBISIOTCS CHEIUATHCTOM
(Yka3aTh HAMUMEHOBAHUE CTPYKTYPHOTO MOApa3aeeHUs AIMUHUCTPALIIH).

3.4.1.3. Ilpu HampaBieHUHU JTOKYMEHTOB MOCPEICTBOM MOUYTOBBIX OTHPABJICHHUM, TOJKHOCTHOE JHUIIO
AJIMUHHCTpAllUA BCKPBIBAET KOHBEPT W OCYIIECTBISAECT PErUCTPALMIO 3asBJICHUS O BblAA4Y€ KOMHHU
YBEJAOMJIEHHSI O COOTBETCTBMM, €CJIM OTCYTCTBYIOT OCHOBaHHUS MJi1 OTKa3a B IpUEME JIOKyMEHTOB,
yKa3aHHBIX B MyHKTE 2.14 Hacrosiero Permamenta, B cucTeMe 3JI€KTPOHHOTO JOKYMEHTO000pOTa, a Mpu
OTCYTCTBUM TEXHUUYECKON BO3MOKHOCTH - B KYpHaJle BXOJSIIEH KOPPECIIOHICHIIUH.

3.4.1.4.I1pu obOparieHny Ha JIUYHOM IpHEME 3asBICHHUE O Bblaue KOMUH (UKCHpPYETCs B CUCTEME
3JEKTPOHHOI'O JOKYMEHTOO00pOTa, & IPU OTCYTCTBUU TEXHUUYECKON BO3MOKHOCTH - B KypHaJle BXOASIIEH
KOPPECIIOHAEHIUU.

[Ipu sTOoM, B ciywasix, eciM B 3asBJICHHH O Bbade KOMHHM OTCYTCTBYET (aMuiIHs 3asBUTEI,
HaIpaBUBILEr0 OOpalleHNe, MOYTOBBIN aJipec, IO KOTOPOMY JOJIKEH OBITh HANpaBJICH OTBET U (WJIH) TEKCT
MUCBMEHHOT0 oOparieHus (3asBiCHUsI) HE MOJIACTCS MPOYTCHHIO, CIENHATUCT (yKa3aTh HaMMEHOBaHUE
CTPYKTYpHOTO TOJpa3felieHuss AIMUHUCTpAllMU) TpU JTUYHOM OOpalleHWd TMpeajaraeT ¢ Corjacus



3asBUTENS YCTPAHWUTh BBIABICHHbIE HEAOCTATKM B 3aiBJICHUHM O BbIJA4e KONMM O COOTBETCTBUHU
HETIOCPEACTBEHHO Ha JIMYHOM TpUEME.

@dakt oOpamieHus 3asgBUTENS (QUKCHUpYETCs JAONOJIHUTENBHO B JKypHaJle JIMYHOIO IpueMa
(Yka3pIBaeTcs, €CJIM OH BEJIETCH).

3.4.1.5. Ilpu oOpamieHHH NUCBMEHHO B AJMHHHUCTpAIMIO, B TOM 4YMCJIE€ Ha JIMYHOM IpHEME,
OTBETCTBEHHBIH CHEIMATHCT (yKa3aTh HAMMEHOBAHUE CTPYKTYPHOTO MOApa3AeeHUs AIMUHUCTPAIIIH):

a) YCTaHaBIMBAaeT JIMYHOCTh 3asBUTENsl  JMOO MpPEACTaBUTENS IyTEM NPOBEPKHU JIOKYMEHTA,
YIOCTOBEPSIOUIETO €ro JIMYHOCTH  (JIOKyMEHTa, YyJIOCTOBEPSIONIETO TMOJHOMOYUS M JOKYMEHTa,
YIOCTOBEPSIOLIETO JUYHOCTh NMPEICTABUTENS - B Cllyyae oOpalleHHs IPEeCTaBUTENS);

0) wuHbOpMHUpYET MNpH JHUYHOM TMpUEME 3asBUTENSA O TMOPSAKE M CpPOKaxX IPeIOoCTaBICHHUS
MYHUIUNAIBHON YCIIyTH;

B) IpOBEpsieT NPAaBWIBHOCTH 3allOJHEHUs 3asBJICHUSO BbIIade KOMUH, B TOM YHCIE MOJIHOTY
BHECEHHBIX JIaHHBIX, HAJIMYUE JOKYMEHTOB, KOTOPBIE JIOJKHBI IPUIIAraThCsl K 3asBICHHUIO0 Bblaye KOIHH,
COOTBETCTBUE MPEJICTABICHHBIX JJOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHHSIM;

I) CBepsieT MpPEJCTaBICHHbIE HK3EMIUIAPbl OPUTMHAIOB M KOMMHA JOKYMEHTOB (B TOM 4HCIe
HOTapUaIbHO YAOCTOBEPEHHBIE) OPYT C JIPYroM M NMPUHUMAET MX TOCJIE MPOBEPKH COOTBETCTBHUS KOIWH
OpUTMHANly, IOCJIeé Yero OpHIMHAJl BO3BpAlllaeTcs 3asBUTENIO; 3aBepsieT KOMHUU JOKYMEHTOB (KpoMme
HOTapHaJIbHO 3aBEPEHHBIX );

1) IpOCTaBiIsgeT IITaMI AJMUHHUCTpallUU C yKa3aHUEeM (aMUIMM, HHUIHMAJIOB U JOJDKHOCTH, AATHI
npyueMa M 3aTeéM PETUCTPUPYET 3asiBICHHE O BbIJaue KOMUM M IpUIaraeMble JOKYMEHTHl B CHCTEME
3JIEKTPOHHOI'O JIOKYMEHTO000pOTa, a MPU OTCYTCTBUM TEXHUUYECKOW BO3MOXKHOCTH — B )KypHaJle BXOJAIIEH
KOPPECIIOHACHIIUH.

3.4.1.6. Ilpm mnpueme 3asBiI€HHs O BblJady€ KOIMM, HAMPABICHHOIO II0 T[0YTE, 3asABUTEIIO
HAIpaBJIAETCS PACIMCKa O MPHEME 3asBJICHUSI O BbIJJaue KOMUU TTOYTOBBIM OTIPABICHUEM C YBEIOMICHHEM
0 BPYYEHHUH, €CIIM NHOE HE YKa3aHO B 3asBJICHUU O BblJaue KOIHU.

[Ipu npueme 3asBneHHUS O BbIJAY€ KOMWU IMPH HEMOCPEICTBEHHOM OOpAIICHWH B AJIMHUHUCTPAIHIO
WIA TpPU JUYHOM MpHUEMe 3asBUTENIO (MPEeACTAaBUTENIO 3asBUTEINs) BBIJAETCA pACIUCKa O IMpHEMEe U
pETUCTpAINH 3asBICHHS O BbI1aye KOMHH.

3.4.1.7. B cnydae, eciau B IpeOCTaBIEHHOM (HAIpaBICHHOM) 3asBJICHUU O BblJaue KOMHUU MMEIOTCS
OCHOBAHHMS JJIS OTKa3a B IpUeMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.14 Hactosimiero Permamenta, To
CHelUaNNCT (yKa3aTh HAMMEHOBAaHUE CTPYKTYPHOI'O MOJpa3JesieHus] AIMUHHUCTPALIUH), OCYIECTBISIONINN
OpUeM U PETHCTPALUI0 JOKYMEHTOB, HE OCYIIECTBISICT PETUCTPAIMIO 3asBICHHUS O BbIJauye KOMHUH, a
HOJrOTAaBIUBAET MUCHMO 00 OTKa3e B IpHEME JOKYMEHTOB.

[Mucemo 00 oTkaze B mpuemMe ITOKYMEHTOB OodopmisieTcs Ha OnaHke AJMUHUCTpanMud 1o Qopme
COIVIaCHO MpPUJIOKEHHMI0 4 K HacrosueMmy PermamMeHTy ¢ NMpUCBOEHHEM HOMeEpa, JaThl, MPOCTABICHUEM
NOJNKCH crenuanucra (yka3aTb HaWMEHOBAaHHE CTPYKTYPHOTO TOApasfeleHus AJIMUHHCTPALUH),
OCYILECTBIIIOLIET0  NPUEM M PEruCTPalUI0  JOKYMEHTOB MM  TOAMNHMCAHHOE  YCHUJIEHHOM
KBaJTM(HUIMPOBAHHONH  AJIEKTPOHHOW  MOJMMUCHIO  YMOJHOMOYEHHOTO  JOJDKHOCTHOTO — Juma  (ecimu
HOJTHOMOYMSMM Ha/I€JICHO JIPyroe JOHKHOCTHOE JIMII0, HE0OX0AUMO yKa3aTh).

[MucemMo 00 oTKa3e B mpueMe JOKYMEHTOB HAIpaBIISETCS 3asSBUTENIO MOYTOBBIM OTIPABICHUEM,
BpYYaeTcs IMYHO B AIMUHUCTPALIUK JTUOO HAIIPABISAETCA B AJIEKTPOHHON (popMe, NOJNMCAHHBIN YCUIEHHON
KBaJTM(HUIUPOBAHHON 3JIEKTPOHHOW TOAMUCHIO YIMOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA — Ha  aJpec
3JIEKTPOHHOM TOYTHI, B INYHBIM KaOuHeT Ha EnnHOM moprane rocy1apcTBEHHBIX M MYHUIIUIAIBHBIX YCIyT
(pynkuwmit), Ennnom UHTEpHET-MIOpTANE TOCYAAPCTBEHHBIX M MyHHUIMIIATBHBIX yeayT (pyHKimit) bpsHckoi
obnacTH.

OTka3 B mpueMe JOKyMEHTOB HE IPENSITCTBYET MOBTOPHOMY OOpAIIEHHIO 32 YCIYTO MPHU yCTPaHEHUH
BBISIBIICHHBIX HapyILIEHUH.

3.4.1.8. B ciayuae peructpaii JOKyMEHTOB, 3TOT k€ JIEHb OHM NEPENar0TCsl HauaJbHUKY (yKa3aTh
HalIMEHOBAaHUE CTPYKTYpHOro mozpasfeneHus). HauanbHuk (yka3aTb HaMMEHOBAaHHE CTPYKTYpHOIO
NOJpa3JeNieHus]) B T€UCHHWE OJHOTO JHS CO JHSA PErHCTPAlUU JOKYMEHTOB ONpEICNSET CIEUAUCTA,
OTBETCTBEHHOTO 32 PACCMOTPEHHE 3asIBJIICHUS O BblAaUe KOMUHU U MPUIaraeMbIX K HEMy IOKyMEHTOB.

3.4.1.9. Cpok ocyiiecTBiIeHHs AEUCTBUN 110 PETUCTPALINU TOKYMEHTOB - 15 MUHYT B T€4EHHE OJHOTO
pabouero JHsl.



Cpok ompeneneHus CHeranucTa, OTBETCTBEHHOTO 32 paCCMOTPEHHUE 3asiBJICHUS O Bblaue KOMUH U
MpUJIaraeMbIX K HEMY JIOKYMEHTOB — OJIUH paO0y4Hil IeHb CO JHS PETUCTPAIMU TOKYMEHTOB.

3.4.1.10. Kpurepuil NpuUHATUSA PEIICHUS O PETUCTPALMM JIOKYMEHTOB — MOCTYIUICHUE 3asiBJICHUS O
BbIJIa4€ KOMMKM U MPWJIAraeMbIX JOKYMEHTOB Ha/JIEXkKAIIETO KaueCTBA U B MOJTHOM O0bEME.

3.4.1.11. Kputepuii npuHATHS pelieHUss 00 0TKa3e B MpUEeMe JOKYMEHTOB - HaJlMdUe OCHOBAHUH IS
OTKa3a B IIpUeMe JOKYMEHTOB, YKa3aHHBIX B yHKTe 2.14 Hacrosmero Pernamenra.

3.4.1.12. Pe3ynbTatoM agMUHHUCTPATUBHOIO JEHCTBUS SIBJSETCS MPUEM U PETUCTpallUsl 3asBJICHUS O
BbIJ]au€ KOMUU, HA3HAUYCHHE CIECI[UAINCTA, OTBETCTBEHHOTO 32 PACCMOTPEHHUE 3as1BJICHUS O BbIJIaue KOMHUH U
IpUilaraeéMbIX K HEMy JOKYMEHTOB, JHMOO OTKa3 B MpUEMe TOKYMEHTOB.

3.4.1.13. ®wukcamust pe3yiabTara - 3aHeCeHHe HMH(OpPMAIMM B CHCTEMY DIIEKTPOHHOTO
JIOKYMEHTO000pOTa WIIH B KYpHAJ BXOJAIIEH KOPPECTIOHICHIINH.

3.4.2. PaccMOTpeHNE U IPUHATUE PELICHMUS.

3.4.2.1. OcHoBaHMEeM Il Hayaja aJIMHHUCTPATUBHOTO JeWcTBUA '"PaccMoTpeHue M NpUHSTHE
petieHus" SIBISICTCS 3apErUCTPUPOBAHHOE 3aBJICHHUE O BbIaue KOMUU C YKa3aHUEM UCIIOJIHUTEIIS.

3.4.2.2. CneuuanucT, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asIBICHUS O BbIaye KOMUU U MPUIAraeMbIX
K HEMY JJOKyMEHTOB:

a) aHAIM3HMPYET 3asiBJICHUE O Bblaue KOMHH;

0) mTpoBepseT TMOJHOMOYHMS 3aKOHHOTO TpexacraBuTens. Ecim B EnuHol rocymapcTBEeHHOM
UHGOPMAIIMOHHON CHCTEME COLMAIbHOTO OOECHeueHHss OTCYTCTBYIOT JaHHBIC, MOATBEPKIAOIINE
YCTAHOBJICHHE OICKH W IOTNCYHUTEIhCTBA, TO COCTABISICT MPOEKT MHUCbMa 00 OTKasze B IMPEIOCTABICHUU
MYHHIIMIIAJIBHOW YCIYTH, COTJIACOBBIBAET B YCTAHOBJICHHOM TIOpAIKE M TepefaeT Ha MOJIUCH
YIOJIHOMOYEHHOMY JOKHOCTHOMY JIUILY;

B) OCYUIECTBIIIET IOMCK pEIIEHUS O COIIACOBAaHMU TMEPEyCTpocTBAa U (MIIM)NEeperiaHuPOBKU
MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME, aKTa O 3aBEpIICHUU IMEpPeyCTPONCTBAa U (WJIM) MEPEIUIAaHUPOBKHU
MOMEIIEHUS B MHOTOKBAapPTUPHOM JIOME MO0 PEKBU3UTAM, YKAa3aHHBIM B 3asBJICHHUU O BbIJjaue KOIUHY;

T) B CIy4ae, eCiii JJOKYMEHT ObUT HaliJIeH, TO H3TOTaBIMBACT €r0 KOIHUIO.

Bce naucTBI apXWBHOW KOMUU CKPEIUISIOTCA W 3aBEPSIOTCA MOJMIMUCHI0  YIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JinIIa (yKa3aTh HAMMEHOBAHUE JOJIKHOCTH) U 3aBEPSIIOTCSA MeYaThi0 AIMUHUCTPALIUH.

Ha xaxnom nucte npoctasinsgercs cioso "KOIINA".

JIOTOTHUTENBHO TOJATOTABIMBACT MPOEKT COMPOBOAUTEIILHOIO MHUChMa O HAIMpPaBICHUU KOMUU M
nepesaeT Ha MOJNUCH YIIOJIHOMOYEHHOMY JTOJDKHOCTHOMY JIMILY (€CIM MMEeeT MPaBo caM IMOJAINUCHIBATh, TO
HE0O0XO0JMMO 3TO yKa3ath).

) B clyyae, €CM JOKYMEHT OTCYTCTBYET B PacHOpsIKEHUH AIMUHHCTPAIUHU, TO MOJITOTaBIMBACT
NUCbMO OO0 OTKa3e B BbIJau€ KOIMHUM COTJIACHO MpUJIokKeHHio 6 k Hacrosimiemy Permamenty. Ilucemo,
MOJITOTOBJICHHOE Ha OJaHKe AJIMUHUCTpALUMH, COTJIACOBBIBAETCS B YCTAHOBICHHOM TMOPSIKE U TIepeaeTcs
Ha MOJINMKUCHh YIMOJHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.

3.4.2.3. YIOIHOMOYEHHOE JOJKHOCTHOE JIMIO (yKa3aTh HAMMEHOBAHUE JOJKHOCTH) MOJANUCHIBACT
MIPOEKT COTMPOBOJUTEIHHOTO MHUCHhMa O HANPABICHUU KOMHUH JIMOO TMPOCKT MUChMa 00 OTKa3e B BBIIAYC
KONIUM H TepelaeT ero Ha peructpauuio. OTHOBPEMEHHO 3aBepsieT KOMHIO PEIICHHS O COIJIaCOBAaHUU
nepeycTpoiicTBa U (MJIM) NEPEIUIaHUPOBKH TOMEIICHUS] B MHOTOKBAPTUPHOM JIOME, aKTa O 3aBEpIICHUHU
nepeycTpoiicTBa u (WIn) NeperiaHuPOBKY MTOMEIEHUS] B MHOTOKBAapPTUPHOM JIOME.

3.4.2.4. Crneumanuct (yka3aTb HAaMMEHOBAaHUE CTPYKTYPHOTO MOJApa3JeieHus AIMUHHCTPAIUN),
OTBETCTBEHHBII 3a PETUCTPALMI0 JOKYMEHTOB, MOCIE TMOIMNHCAH U B TEYEHHE OJHOro pabodero THS
OCYIIECTBIISIET PETUCTPALIUIO COMPOBOAUTEIHLHOTO MUChMa O HAIMIPaBJICHUU KOMUU JIMOO MUChMa 00 OTKa3e B
BbIIaye KOMHUU TIyTE€M 3aHECEHHS JaHHBIX B CHCTEMY DJIEKTPOHHOTO JIOKyMEHTOOOOpOTa WU B KypHal
pEerucTpaIum.

3.4.2.5. Cpok ocyIIecTBICHUS ACHCTBUN - 2 paboYuX JHS.

3.4.2.6. Kpurepuii npuHSATHS PELICHUS O BbIJaye KOMHHM — HAJIMYKME HAMPABICHHOTO (BBIJIAHHOTO)
pellleHusl O COTJacOBaHUU B MEPEyCTPOMCTBEe M (MIIM) MEPErIaHUPOBKU MOMENICHUS B MHOTOKBAPTUPHOM
JIOME, aKTa O 3aBEPIICHUM MEPEeyCTpPocTBa U (WIM) MEPEIJIAaHUPOBKU MOMEIIEHUS B MHOTOKBAaPTHPHOM
JIOME.

3.4.2.7. Kputepuii NpuUHATHS pEIIeHUS 00 OTKa3e B BbIJa4e KONMUU — HAIWYUEC OCHOBAHWS (WIIH
OCHOBaHHI) JUIsl OTKa3a B MPEJAOCTAaBICHUH MYHHUITUIAIBHOM YCIIYTH, MPEIYCMOTPEHHBIX IMyHKTOM 2.16.3
Hacrosuero Periiamenra.



3.4.2.8. PesynpraToM aAMHHHMCTPAaTHUBHOIO JACWUCTBHs SBISETCS 3aBEPEHHAs B YCTAHOBJIICHHOM
HOpSZIKE KOMMSI PEIIEHUS O COIVIACOBAaHMM B NEPEYCTPOICTBE M (MJM) NEPENJaHUPOBKH NOMELICHUS B
MHOTOKBAPTUPHOM JOME, aKTa O 3aBEpIICHUH MepeycTpoicTBa M (WIM) NEpeIUIaHUPOBKU IMOMEIIEHUS B
MHOTOKBAPTHPHOM [IOME, IMOJMHCAHHOE COMPOBOJUTEIHHOE MUCHMO O BbIJa4e KOMUHU JHOO MHCBMO 00
OTKa3e B HAIIPABJICHUM KOMMHU PEIIEHUs O COIVIACOBAHMU B MepeycTpoiicTBe M (WJIM) NepeIrulaHupOBKU
NOMEIIEHUS! B MHOTOKBAPTHUPHOM JOME, aKTa O 3aBEPILIEHUU NEPEyCTpoiicTBa M (WMJIM) MEPEIIaHHPOBKU
IIOMEIIEHUS] B MHOTOKBAaPTUPHOM JIOME.

3.42.9. Q@ukcauus pe3yiabTata - 3aHeCEHHMEe HMH(OpPMAIMM B  CUCTEMY  DIJIEKTPOHHOTO
JOKYMEHTO000pOTa UM B XKypHaJI PETUCTPALUH.

3.4.3. HanpaBneHue pe3yJibTara.

3.4.3.1. OcHoBaHMeM MJisi Hadaja aJAMUHUCTPATUBHOTrO JeWcTBua  "HampaBnenue pesysibrara’
ABJIIETCS 3aBEPEHHAasl B YCTAaHOBJIEHHOM IOPSIJIKE KOMMSI PELIEHHsI O COTJIAaCOBAHUHU B MEPEYCTPONUCTBE U
(M) meperuIaHupOBKM MOMEIIEHUS B MHOIOKBAPTHPHOM JIOME, aKTa O 3aBEepIICHUH MepeycTpoiicTBa U
(M) meperuIaHupOBKYU MOMEIIEHHUS] B MHOTOKBAPTUPHOM JIOME, MOJANMCAHHOE CONPOBOIUTENIBHOE MUCHMO
0 BbAaYe KOMUU JHOO MUCBMO 00 OTKa3e B HANpPaBICHWM KOMMM pEIIEeHHs O COIVIACOBAaHUU B
NEepeyCTPOICTBE M (MJIM) MEPEIIAaHUPOBKHU IMOMEIIEHUS B MHOTOKBapTUPHOMIIOME, aKTa O 3aBEpLIECHUU
nepeycTpoiicTBa u (WIK) NeperyiaHupPOBKH TOMELIEHNS B MHOTOKBapTUPHOM JIOME.

3.4.3.2. Cneunanuct (yka3aTb HaUMEHOBAaHUE CTPYKTYpHOTO NOJpa3AeieHus AJAMHHHUCTpAIUH) B
TE4YEeHUEe OJHOro pabouero IHs MOCHIE MOANUCAHMA U PETHCTPAlU CONPOBOAMUTENBHOTO MHCbMa JHOO
nuchbMa 00 OTKa3e B BblJau€ KOMMH PEIIECHUS O COTJIACOBAHUU B MEPEYCTPONCTBE U (WIIM) MEPEIIaHUPOBKU
IIOMEIIEHUSI B MHOTOKBAPTUPHOM JOME, aKTa O 3aBEpIICHUM IMepeycTpoicTBa M (WIM) NEeperiaHupOBKU
MIOMEIICHUSI B MHOTOKBAapPTUPHOM JIOMe, HH()OPMUPYET 3asiBUTEINS O IPHHATOM PEIICHHU.

IIpu 3TOM MO >KeNaHUIO 3asABUTENS MHOOPMUPOBAHME MOXKET OCYILECTBIIATHCS IMyTEM Iepeaayu
TEKCTOBBIX COOOIICHUI Ha aJpec IEKTPOHHOM MOYTHI 3asSBUTENS MO0 Ha AaDOHEHTCKUN HOMEp YCTpOoiicTBa
HOJBM)KHOM panuoreneOoHHON CBSI3H 3asiBUTEISL.

3.4.3.3. PesynpTar yciayru mo >KelIaHMUIO 3asBUTENS BPYYaeTCsl €My JMYHO IO MECTY HaXOXKJIEHUs
AnMuHUCTpanMM (MOXKHO yKa3aTh HAaMMEHOBAHUE CTPYKTYPHOIO MOApa3feieHus AJIMHHUCTPALUHM) B
COTJIACOBaHHOE BpeMs JH00 HarmpaBisieTcs B (hopMe dIIEKTPOHHOTO JTOKYMEHTA, MOJIMUCAHHBIA yCUICHHOM
KBaJTM(PULUPOBAHHOMN 3JIEKTPOHHON MOAMUCHIO YIIOJHOMOUYEHHOT'O I0JIKHOCTHOTO JIUIA B JIMYHBIN KaOUHET
Ha ExnHOM mopTarne rocy1apcTBEHHBIX U MyHUIMIAIBHBIX yeuyr (¢yHkuunit), Ennnom MHTEpHET-IOpTaNEe
rOCYJJapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr (pyHkuuil) bpsHckoi o0macTH, HO He MO3]HEEe OAHOTO
paboyero HA ¢ MOMEHTA MOANNCAHUS U PETUCTPALIUU CONPOBOIUTENIBHOTO TUChMa JINOO NMHUchMa 00 OTKaze
B HaIIPaBJICHUU KOIIMHU PELICHUS O COTJIACOBAaHUM B MEPEyCTPONCTBE M (MJIM) MEeperyIaHUPOBKH OMEIIEHUS
B MHOTOKBApTUPHOM JIOME, aKTa O 3aBEpIICHUH NEPEyCTPONCTBA U (WIIM) MEPEIVIaHUPOBKH MOMEUIEHUS B
MHOTOKBapTUPHOM JIOME.

[lo moure 3asBUTENIO HAmpaBISETCS NHUCHMO C YBEIOMJIEHHEM O BpPYYEHUH B TEUEHHE OJHOIO
pabouero JHs, CIEAYIOLIEro IOCie MOANMUCAHUs pe3yibTara MPelOoCTAaBICHUS MYHHIMIIAIBHOM yCIyru
(conpoBOAUTENHHOTO MUChMA JMOO MUChMa 00 OTKa3e B HANPABJICHUU KOMUH PELICHHS O COTJIAaCOBAaHUH B
nepeycTpoiicTBe M (WIM) MEperUIaHupPOBKU MOMELICHHsT B MHOIOKBAPTHPHOM JIOME, aKTa O 3aBEpLICHUU
nepeycTpoiicTBa U (WIK) NeperuIaHuPOBKY IOMELIEHUS] B MHOTOKBapTUPHOM JIOME).

[Ipy Bblmaue 3asgBUTENIO WIM NPEICTAaBUTENIO  3asABUTENA  pe3yibTara IPEJOCTaBICHUS
MYHMIIMIIAJIBHON YCIIYTH JINYHO, 3asIBUTENb JOJIKEH MPEJOCTaBUTh JOKYMEHT, y10CTOBEPSIOLINI JIUYHOCTb,
a MpEeACTaBUTENb 3asIBUTEIIS — JONOJIHUTENBHO JTOKYMEHT, IOATBEPKAAIONINI TOJIHOMOYHS NPEACTaBUTENSA
3asIBUTEIS.

[Ipy nosydeHuwm pesynbraTta NPEAOCTABICHUS MYHHMIMINAIBHOW YCIYTM JIMYHO, 3asBUTENIb WIIU
IPEJICTABUTEIb 3asiBUTEINI CTABUT MOJIUCH B KypHAJe UCXOALIEH KOPPECTIOHACHIIMA UJIM Ha PACIUCKE O
IpUeMe JOKYMEHTOB.

B cnyuae, ecnu 3agBUTENs HE SBWICS B Ha3HAYEHHOE BPEMs 3a pe3yJbTaToOM B AJIMHHHCTPALUIO,
CHeLUANINCT (yKa3aTh HAMMEHOBAaHUE CTPYKTYPHOI'O MOJpa3jesieHust AIMUHUCTPALMU), OTBETCTBEHHBIN 32
HalpaBJIiEHUE WJIM BpPYYEHHUE pe3ysibTaTa YCIyrd, HAOpPaBisSe€T €ro IOYTOBBIM OTIPABIEHUEM C
YBEAOMIICHHEM O BPYYEHHUHU.

B cinyuae oOpamenus 3assutens yepe3 M®PL| cnenmanucr (ykazaTb HaMMEHOBAHUE CTPYKTYPHOTO
nojpasiesieHuss AqMuHucTpanun) rnepegact B ML pe3ynbrat mocpeacTBoM Kypbepckoit qoctaBku MOI]
110 peecTpy Nepeiayu e B TeUeHHE TpeX padounx JHEH CO JAHS MPUHATHS pElIeHUs, HO HE NI03/1HEE YeM 3a



oJIMH pabounii IeHb O OKOHYAHHUS OOILEro cpoka MpeaocTaBlIeHUs MyHHIIUINAIbHOU yciyru. [Ipouemnypa
BbI1auu 1I0KyMeHTOB B M®I] yka3ana B pazaene 6 Hacrosiero PeriiameHnra.

3.4.3.4. Kputepuu NpHUHITHS PEIICHUS [0 BHIOOPY BapHaHTa OTIPAaBKU pe3ylibTaTa MpeJoCTaBICHUS
YCIIYTH 3asIBUTEIIIO - yKa3aHHUE 3asBUTENST B PACIIMCKE O MpUEME JIOKYMEHTOB JIMOO B 3asBJICHUU O BbIaue
KOIUH.

3.4.3.5. Pe3ynbTaToM SBISETCS BbIJAHHBIC (HAlpaBICHHBIC) 3aBEPEHHAs B YCTAHOBJICHHOM IOpPSAKE
KONUSl pELICHUS O COTJaCOBAaHMU B TMEPEYCTPOMCTBE U (MJM) TMEPEIUIaHUPOBKH TIOMEUICHHS B
MHOTOKBapTUPHOM JIOME, aKTa O 3aBEpIICHHH NEepeyCcTpoicTBa W (WJIM) MEPEIJIAaHUPOBKUA TOMEIIEHUS B
MHOTOKBapTHUPHOM JOMeE, MOAMMCAHHOE COMPOBOJIUTENILHOE MUCHMO O BbIaue KOMWUU JTMOO MHCHbMO 00
OTKa3€ B HANpaBJICHWU KOIWU PEIICHHS] O COTJIAaCOBAaHUU B MEPEYCTPOUCTBE U (WJIM) TMEPEIUIaHUPOBKHU
MOMEIIEHUSI B MHOTOKBAPTHUPHOM JOME, aKTa O 3aBEpIIECHUU NEPEyCTpOilcTBa M (WUJIM) MEPEIUIaHuPOBKU
MOMEIICHHUS] B MHOTOKBaPTHPHOM JIOME.

3.4.3.6. @ukcanus ¢akTa OTIPABKH pe3ysbTara MPeI0oCTaBICHUSI MyHUIIUIIAIbHOU YCIIYTH - OTMETKa
B CUCTEME AJICKTPOHHOTO JOKYMEHTOO0OpOTa WIIH B KYpHAJIC PETHUCTPAIUH.

3.4.3.7. ®Gukcanus BBIJAYM pe3ysibTaTa MPEJIOCTABICHUS MYHUIIUTIAIBHON YCIYTH JUYHO 3asBUTEIIO
(mpencraBUTENO 3asBUTENSI) - B CHUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOPOTa WJIM B PACHUCKE O MpUeMe
JIOKYMEHTOB.

3.4.3.8. Cpok HampaBleHHUS pe3yJbTara — OJIWH pabOuuMii JCHh C  MOMCHTA 3aBEPCHHUS B
YCTaHOBJICHHOM TOpPSAKE KOMHH PEIICHHs O COTJIACOBAHMU B MEPEYCTPOICTBE M (WJIM) MEeperuiaHupPOBKU
MOMEIICHUSI B MHOTOKBAPTUPHOM JIOME, aKTa O 3aBEpIICHUU MEpPeyCTPONCTBAa U (WJIM) MEPEIUIAaHUPOBKHU
MOMEIIEHUSI B MHOTOKBAapTUPHOM JIOME, TOJIMHUCAHHS COMPOBOJUTENIHHOIO MUChMa O Bblade KOMUU JTHO0
nucbMa 00 OTKa3e B HAMNpPaBJICHUM KOMHUHU PEIICHHUS O COTJIACOBAaHWM B TMEPEyCTPOHUCTBE U (WIIH)
NEePeraHUPOBKA MOMEIIEHUSI B MHOTOKBAPTUPHOMJOME, aKTa O 3aBEpUICHHM MEpeyCTpOiCcTBa U (WIIN)
MEePEeTUIAaHUPOBKH MOMEILIEHNUSI B MHOTOKBAPTUPHOM JIOME.

3.5. UcnpaBjieHue ONeYaToK MJIM OMIMOOK B pelieHHMH O COIJIACOBAHUM B IepeycTpoiicTBe U
(WIn) nepenJIaHMPOBKU MOMeILleHUs1 B MHOTOKBAPTHUPHOM /IOMe, aKTe 0 3aBepllIeHNH NepeycTpoicTBa
U (MJIM) NepPenIaHuPOBKH NMOMeIleHUsI B MHOTOKBAPTUPHOM /I0M€, BLIIAHHOM AJIMUHHMCTPALHM M.

3.5.1. Ilpuem u peructparus 3asBICHUS 00 HCIIPABICHUH OTICUATOK FITH OITUOOK.

3.5.1.1. OcHoBaHueM JJIs1 Hayajda aIMUHUCTpAaTUBHOTO AekcTBUs "[lpuem m peructpaius 3asBICHUS
00 MCHpPAaBJICHUH OMEYATOK WJIM OLIMOOK" SIBISIETCS MOCTYMUBIIEE 3asBJICHUE 00 HCIPaBICHUU OIMEYaTOK
WK OMHOOK 0 (popMe corfiacHO MPHUIIOKEHHUIO 2 K HAacToAleMy PerinaMeHTy | nmpuiaraeMbix JTOKyMEHTOB
HEIOCPEICTBEHHO HAIIPABIEHHOIO M0 noure, yepes MO®ILI, depe3 EnuHblil mopTanm rocyJapCTBEHHBIX U
MYHHULIUNAIBHBIX yeuyr (dyHknuil), Enunenii MHTepHET-MOpTan rocyJapCTBEHHBIX M MYHHIIMIIATBHBIX
yeiyT (dyHkmit) BpsiHCKO# 00macTy, a Takke JIMYHOE OOpalieHrne B A IMHHHUCTPAIIHIO.

JlHem oOpamieHuss 3a TPEIOCTAaBIEHUEM MYHHUIUMANBHONW YCIYyTd CUMTAeTCs JEHb IpHeMa
(peructparuu) AIMUHUCTpANUEH 3asBICHHUS OO0 WCHPABICHUU OMEUYATOK WM OMIMOOK M TMPUIIAracMbIX
JIOKYMEHTOB.

3.5.1.2. Tlpuem u peructparus 3asBlIeHUS 00 UCIPABICHUU OIEUYATOK WM OIIMOOK ¥ TPUIaraeMbIX
JOKYMEHTOB OCYUIECTBIISIIOTCS CHEIHMATUCTOM (yKa3aTh HAaUMEHOBAaHUE CTPYKTYpHOTO MOJpa3felieHus
AJIMUHHUCTpALIUN).

3.5.1.3. [Ipu HanpaBiIeHUH TOKYMEHTOB MTOCPEACTBOM MOYTOBBIX OTIPABICHUN, CHEUANUCT (YKa3aTh
HAaMMEHOBAaHME CTPYKTYPHOTO TOJpa3/iefieHuss AJIMUHUCTpAIIMU) BCKPBHIBAET KOHBEPT U OCYILIECTBISET
PETUCTPALMIO 3asBIIEHUS 00 HCIIPABJICHUU OINEYATOK WM OIIMOOK W TMPUIaraeMbIX JTOKYMEHTOB, €CIU
OTCYTCTBYIOT OCHOBaHHS JJIsi OTKa3a B NIpHEME JTOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.14 HacTosiiero
Pernamenra, B cuctemMe 3J€KTPOHHOTO JOKYMEHTOOOOPOTa, a MPU OTCYTCTBUM TEXHHUECKOH BO3MOXKHOCTHU
— B KypHaJie BXOIAIeld KOPPECTIOH ICHIIUH.

3.5.1.4.Ilpu oOpaleHny HA JUYHOM TpHUEMe 3asBIeHHE 00 MCHpPaBICHUH OMEYaTOK WJIM OIIHUOOK U
npujiaraeMble JOKYMEHTHI 3asBHTENST (PUKCUPYIOTCS B CHCTEME AJICKTPOHHOTO JOKYMEHTO00OpOTa, a Mpu
OTCYTCTBHH TEXHHUUECKON BO3MOXKHOCTH - B KypHaJle BXOJAIIEH KOPPECIIOHICHIINH.

[Ipu stOoM, B ciyuasix, €ciau B 3asBJICHHUM 00 HCIPABJICHUH OMNEYATOK WM OIMOOK OTCYTCTBYET
dbamunus 3asBUTENS, HAPABUBILETO OOpaIleHne, MOYTOBBIN aipec, 0 KOTOPOMY JOJKEH ObITh HampaBiIeH
OTBET M (WJIM) TEKCT MUCBMEHHOrO OOpalleHus (3asBICHUS) HE MOJAACTCS MPOYTEHUIO, CIEHUATUCT
(Yka3aTh HAaMMEHOBAaHHME CTPYKTYPHOTO TMOJpa3jieieHuss AJIMHHHUCTpAIMH) TPU JHUYHOM OOpalieHuu



npejJlaraeT ¢ corjacus 3asBUTENsl YCTPAaHUTH BBISABICHHbIE HEIOCTATKU B 3aABICHUM 00 HCHpPABICHUU
OIIEYaTOK MJIM OLIMOOK HEMOCPEACTBEHHO HAa JIMYHOM IIpUEME.

@dakt oOpamieHus 3asgBUTENS (QUKCHUpYETCs JAONOJIHUTENBHO B JKypHaJle JIMYHOIO IpueMa
(Yka3pIBaeTcs, €CJIM OH BEJIETCH).

3.5.1.5.1lpn oOpamieHur NHUCBMEHHO B AJMHUHHCTpALMIO, B TOM YHCJIE€ Ha JIMYHOM IpHEME,
OTBETCTBEHHBIN crienuanuct (yka3aTb HAUMEHOBAaHUE CTPYKTYPHOTO MO/Ipa3esieHnss AJMUHUCTPALIH):

a) YCTaHABIMBAeT JIMYHOCTb 3asBUTENS JMOO TMpEACTaBUTENS IyTeM MPOBEPKH JIOKYMEHTa,
YIOCTOBEPSIOLIET0 €ro JIMYHOCTh (JOKYMEHTa, YJOCTOBEPSAIOIIErO IIOJIHOMOYUS M JIOKYMEHTa,
YIOCTOBEPSIOLIETO JUYHOCTh NMPEICTABUTENS - B Cllyyae oOpalleHHs IPEeCTaBUTENS);

0) wuHbOpMHUpYET MNpH JHUYHOM TMpUEME 3asBUTENSA O TMOPSAKE M CpPOKaxX IPeIOoCTaBICHHUS
MYHHIIMIIAJIbHON yCITyTH;

B) NPOBEpSIET NPAaBUIBLHOCTD 3aIIOJIHEHUS 3asBJIEHMs 00 MCIPABICHUH ONEYATOK WM OLIMOOK, B TOM
YHCJIE MTOJIHOTY BHECEHHBIX JAHHBIX, HAJIMYME JTOKYMEHTOB, KOTOPBIE JOJIKHBI MPUIAraThCs K 3asBICHUIO
00 HCIpaBIEHUM ONEYATOK WM OLIMOOK, COOTBETCTBHE IPEJICTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBAHUSM;

I) CBEpsieT MPEACTABICHHBIE 3K3EMIULSIPbl OpPUTMHAJIOB M KONUN JOKYMEHTOB (B TOM 4HCIIE
HOTapualbHO YAOCTOBEPEHHBIE) APYT C JIPyroM M NPUHUMAET MX IOCJIe MPOBEPKH COOTBETCTBUS KOIUH
OpUTHMHAJy, TIOCJ€ 4Yero OpPUIHMHAJ BO3BPALLAETCS 3asBUTEINIO; 3aBEpSAET KOIUU JIOKYMEHTOB (Kpome
HOTapUalbHO 3aBEPEHHBIX);

J1) IPOCTaBJISIET ITaMN AJAMHHHMCTpAIMM C yKa3aHueM (paMuIuu, MTHULIHMAJIOB U JOJKHOCTH, AAThI
nprueMa U 3aTeéM pPETUCTPUPYET 3asBieHHEe 00 HCHpPaBICHWU OINEYaTOK MM OIIMOOK M TNpHilaraeMsle
JIOKYMEHTBICCHCTEME 3JIEKTPOHHOTO JOKYMEHTO000POTa, a MPU OTCYTCTBUM TEXHUUECKON BO3MOKHOCTH — B
JKypHaJIe BXOALIEH KOPPECTIOHACHIINN.

3.5.1.6. Ilpu mnpueme 3asBiieHUs OO WCIPABICHUM OICYATOK WJIH OIMMMOOK W JOKYMEHTOB,
HAIpPAaBJIEHHBIX IO TOYTE, 3asABUTENIO HAMPABIAETCS PACIHACKA O IPUEME 3asBIEHUS W JOKYMEHTOB
MOYTOBBIM OTIPABJICHUEM C YBEIOMIICHHEM O BPYUYCHHUH, €CIIM MHOE HE MPEIYCMOTPEHHOE B 3asBICHHH 00
UCITIPaBJIEHUH ONIEYaTOK MIJIM OLIHOOK.

[Ipu nmpueme NOKYMEHTOB IPH HEMOCPEACTBEHHOM OOpalleHUH B AJMMHHUCTPALMIO WU MIPH JTUYHOM
npreMe 3asBUTEINIO (MIPEICTABUTEINIO 3asBUTENIS) BbIIACTCS paclycka O MPUEME U PEruCTpalvy 3asBICHUS
00 uCHpaBIE€HUH ONEYATOK WIIM OIIHUOOK U TOKYMEHTOB.

3.5.1.7. B cinyuae, ecinu B IpeIOCTAaBICHHBIX (HANPaBICHHBIX) 3asBJICHUN 00 MCIIPaBIEHUH ONEYaTOK
WIM OLIMOOK M TNPUJIAraéMbIX JOKYMEHTOB HMEIOTCS OCHOBAaHMS JUIsl OTKa3a B IpHUEME JIOKyMEHTOB,
yKa3aHHbIX B MyHKTe 2.14 Hacrosmero PernamenTa, To cienuanuct (yka3aTb HAMMEHOBAaHUE CTPYKTYpPHOTO
nojpasfeneHuss AJMUHUCTPAllMK), OCYUIECTBISIOIIMNA TNpPUEM M PETUCTPALMI0 JOKYMEHTOB, HeE
OCYILECTBIIICT PEruCTPALMIO 3asBICHHUA OO0 HCHPABICHWU ONEYATOK WJIM OIIMOOK M IpUiIaraeéMbIX
JIOKYMEHTOB, a [TOJITOTAaBJIMBAET MMCbMO 00 OTKa3e B MpUEME JTOKYMEHTOB.

[TucemMo 06 oTka3e B mpueMe JOKYMEHTOB odopmisiercs Ha OnaHke AJIMUHHMCTpauuud 1o (opme
COIIACHO MpPWJIOXKEHUI0 4 K HacTosueMy PermamMeHTy ¢ NpUCBOEHMEM HOMEpa, J1aThl, MPOCTABICHUEM
HNOJMNMCH  crlenuanucra (yka3aTb HaWMEHOBAaHHE CTPYKTYpHOTO MoOApasfefeHus AJIMUHHCTPALUN),
OCYLIECTBIISIIOLLIETO  NPUEM M PETUCTPALMI0  JOKYMEHTOB MM  IOANMCAHHOE  YCHJIEHHOM
KBaJM(ULUPOBAHHON  JIEKTPOHHOW  IMOJMUCHIO  YNOJHOMOYEHHOIO  JOJDKHOCTHOro Jumna  (eciu
MOJTHOMOYHSIMH JIETICHO JIPYTOe JOJDKHOCTHOE JTUI0, HEOOXOIMMO YKa3aTh).

[TuceMo 00 OoTKa3ze B mMpueMe JOKYMEHTOB HAIpaBIIETCS 3asABUTENIO MOYTOBBIM OTIPABIEHHUEM C
YBEJAOMJIEHUEM O BPYYEHHHM, BpydaeTcs JIMYHO B AJIMUHUCTpALMU JIMOO HAmNpaBiseTCs] B 3JIEKTPOHHOMN
¢dopme B nuuHbIN KabuHeT Ha EnuHOM mopTane rocyJapCTBEHHbIX W MYHULMNAIBHBIX YCIyr ((QyHKIMA),
Enunom MHTEpHET-TIOpTAJIE rOCYIapCTBEHHBIX M MYHHUIMITAIBHBIX YCIyT (pyHKIMi) BpsiHCKOW 00macTH.

OTka3 B nmpueMe JOKyMEHTOB He IPENSATCTBYET OBTOPHOMY OOpAIlEHHIO 32 YCIyTOM MPU yCTpaHEHUH
BBISIBJICHHBIX HapyLIECHUH.

3.5.1.8. B ciyuae peructpanuu JOKyMEHTOB, 3TOT )K€ JIeHb OHM INepelaloTcsd HadalbHHUKY (yKa3aTh
HAaUMEHOBAHHWE CTPYKTYpPHOIrO TmojpasjeneHus). HavanpHuk (yka3aTb HaMMEHOBAaHUE CTPYKTYpHOTO
HOJpa3JesieHus]) B T€UEHHWE OAHOTO JHS CO JHA PErucTpalud JOKYMEHTOB ONpEeNseT CIENUalucTa,
OTBETCTBEHHOT'O 3a PacCMOTPEHUE 3asBJICHUS 00 MCHPABIECHUM ONEYaTOK WJIM OUIMOOK M MpUiaraeMblX K
HEMY JJOKYMEHTOB.



3.5.1.9. Cpok ocymiecTBICHHS TEUCTBUNA MO PETUCTPAIlMU JOKYMEHTOB - 15 MUHYT B T€YEHUE OJHOTO
pabouero JHsl.

Cpok ompezeneHusi CHEUAINCTa, OTBETCTBEHHOTO 3a PAacCCMOTPEHUE 3asiBICHUS 00 HCHIpaBICHUH
OIIeYaTOK WJIM OHMIMOOK M MpUIIaraéMbIX K HEMY JOKYMEHTOB — OJIMH paOouMii JIeHb CO JHSI PETUCTpaLluu
JTIOKYMEHTOB.

3.5.1.10. Kpurepuil npuHATUS pELIEHUS O PETUCTPALMU JOKYMEHTOB — IOCTYIUIEHHE 3asBJICHUS 00
UCIPABICHUHU OMEYaTOK WM OIMMOOK M MPHUJIAraeMbIX JOKYMEHTOB HaJJIEXKalllero KauecTBa U B MOJHOM
o0Beme.

3.5.1.11. Kputepuit npuHATHS penieHuss 00 0TKa3e B MpUeMe JOKYMEHTOB - HaJlMdue OCHOBAHUH IS
OTKa3a B IIpUeMe JOKYMEHTOB, YKa3aHHbIX B yHKTe 2.14 Hacrosmero Pernamenra.

3.5.1.12. Pe3ynapTaTtoM agMUHUCTPATUBHOTO JCHCTBUS SBISETCS MPUEM U PETHCTpAIMK 3asBICHUS 00
UCTIPABJIICHUN OIEYAaTOK WM OMHOOK W TpHIaraeMblx JIOKYMEHTOB, Ha3Hau€HHE CIICHUAIINCTA,
OTBETCTBEHHOT'O 3a PAaCCMOTPEHUE 3asBJICHUS 00 UCHPABICHUH OMEYaTOK WM OUIMOOK M MpUilaraeMbIX K
HEMY JJOKYMEHTOB, JTJU0OO OTKa3 B IpUeMe JOKYMEHTOB.

3.5.1.13. ®dukcauus pe3ynbrata - 3aHeceHHEe HUH(GOpPMALMK B CUCTEMY JJIEKTPOHHOIO
JIOKYMEHTO000pOTa WM B KypHaJ BXOJAILIEH KOPPECTIOHACHIINN.

3.5.2. PaccMoTpeHue U NPUHSATHE PELICHHUS.

3.5.2.1. OcHoBaHMeM /i1 Hayaja aJIMUHUCTPATUBHOIO JelcTBUsA "PaccMOTpeHHMEe U NpUHATHE
pemieHus"  SBISETCS 3apeTMCTPUPOBAHHOE 3asBICHHE 00 WCIPaBICHUM OMNEYAaTOK WM OLIMOOK H
IpUJIaraéMble JTOKYMEHTHI C YKa3aHUEM UCIIOJTHUTES.

3.5.2.2. Cnenuanuct, OTBETCTBEHHBIN 32 PACCMOTPEHHE 3asBIEHUS 00 MCIPABICHUU ONEYATOK HIIU
OLIMOOK U MpUJIaraéMbIX K HEMY IOKYMEHTOB:

a) OCYUIECTBIISICT aHAIM3 3asBICHUS OO0 HCIPABICHUU OMEYATOK WM OMIMOOK M MPEJCTaBICHHBIX
JIOKYMEHTOB;

0) mocie MoJy4YeHUs JOKYMEHTOB CIEIUANNCT, OTBETCTBEHHBIN 32 PAcCMOTPEHHE YBEIOMIICHHS O
3aBEpUICHUM TepeycTpolcTBa M (WIM) MEPEIUIAaHUPOBKM IOMELIEHUS W MpHIaraéMblX JOKYMEHTOB,
MpoBepsieT MOJHOMOYUS 3aKOHHOTO mpeacraButens. Ecan B Eaunoit rocynapctBeHHoON nHGOpMaMOHHON
CUCTEME COLIMAJIbHOrO OOECHEeYEHUsl OTCYTCTBYIOT JIaHHBIE, MOATBEPXKAAIOIINE YCTAaHOBJIEHHME OINEKH U
MOTIEYUTENIbCTBA, TO COCTABIISIET MPOEKT YBEJIOMIICHUS 00 OTKa3e B HCIIPABICHUU OMEYATOK MM OUIMOOK,
COIJIACOBBIBAET B YCTAHOBJIEHHOM IOPSAKE M IEpelaeT Ha MOJAINUCH YIOJIHOMOYEHHOMY JIOJPKHOCTHOM
yjuny;

B) OCYLIECTBJISIET IOMCK pELIEHUS O COIJIACOBAaHMM IEpEyCTPOWCTBa U (WJIM) MEperlaHupOBKU
MOMEIIEHUSI B MHOTOKBAPTHUPHOM JOME, aKTa O 3aBEpIIEHUU NEPEyCTPOilcTBa M (WUJIM) MEPEIUIaHuPOBKU
NOMEIIEHUS! B MHOTOKBapTUPHOM JIOME, a TakXe JIOKyMEHTOB, HA OCHOBAaHHUU KOTOPBIX OCYIIECTBIISIACH
MOJIFOTOBKA MPOEKTa PEUICHHs] O COTJIACOBAaHUM MEPeyCTpoicTBa M (MIIM) MEperaHUPOBKU TMOMEIICHUS B
MHOTOKBapTHUPHOM JIOME, aKTa O 3aBEpLIECHUM MEepeycTpOMCTBAa U (WIM) MEPEIUIaHUPOBKH MOMELIEHHS B
MHOTOKBapTHUPHOM JIOME;

I) ClIMYaeT TMPEJCTABICHHbIE 3asfBUTENEM JOKYMEHTbl M JIOKYMEHTHI, KOTOpBIE XpaHSITCS B
AJIMUHHUCTpAIIUU HA MPEeIMeT X TOXKICCTBEHHOCTH JTMOO HampaBlsieT MEKBEJOMCTBEHHBIE 3alPOCHI, €CIIU
3asiBUTEIb HE MPEJOCTaBUI IOKYMEHTHI, yKa3aHHble B MyHKTe 2.11.2 Hacrosmero Pernamenra.

MexBeTOMCTBEHHBIE 3alpoOChl MOTYT OBITh HAmpaBiIeHbl B 3JIEKTPOHHOU (opme uepe3 cuctemy
MEXBEJIOMCTBEHHOTO AJIEKTPOHHOI'O B3aWMOJAEWUCTBUS, a MPU OTCYTCTBUM TEXHUYECKOH BO3MOYKHOCTH,
KypbEepOM UJIU MOYTON B opMe OyMakHOTO JOKYMEHTA.

[Ipu HampaBieHHMH 3ampoca C HCIOJIB30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBHS 3alpOC TMOAMUCHIBACTCS JJIEKTPOHHON MOIMKUCHIO CHENHATUCTa, OTBETCTBEHHOTO 3a
paccMOTpeHHe 3asiBJICHUs 00 MCIIPABICHUH OTIEYaTOK MM OIIMOOK U IMPUIaraeMbIX K HEeMy TOKYMEHTOB.

MexBe1TOMCTBEHHBIN 3alpoC B BUA€ OYMaKHOTO JIOKyMEHTa JOJKEH COOTBETCTBOBATH TPEOOBAHUSAM
ctatbu 7.2 ®enepanbHoro 3akoHa oT 27 utonsg 2010 r. Ne 210-®3 "OO opraHuzauuu  NOpeaoCTaBICHUS
TrOCY/IapCTBEHHBIX W MYHHUIMIANBHBIX yciyrax", odgopmieH Ha OnaHke AJMUHUCTpPAlMU W TMOAMHCAH
HOJITUCHIO YIIOJTHOMOYEHHOTO JI0JKHOCTHOTO JIULIA.

(Ecmm DUII BblmaeTcs He crenUauCcTy, pacCMaTpUBAIOIIEMY JOKYMEHTBI, TO HEOOXOAMMO YKa3aTh
JOJKHOCTB, KTO UMEET MPABO HANPABJIATH 3aIPOCHI.

Ecnu 3ampoc Ha OyMa)KHOM HOCHTENE BIpPaBe MOJMUCHIBATH TOJBKO HAYAIbHHUK OTAENa MO0 MHOE
JIMIIO, TO HEOOXOAUMO yKa3aTh, KTO UMEET MPaBO MOIIHCH 3aIpoca);



) B clydyae, €CIU NpU BBISBICHUUM B MPEIOCTABIEHHBIX JOKYMEHTAaX 3asBHUTEJIEM BpPEUICHHH O
COIJIACOBAaHUU IEPEYCTPOMCTBA U (WJIM) MEPEIUIAaHUPOBKU MOMEIEHUSI B MHOTOKBaPTUPHOM JIOME, aKTe O
3aBepUICHUH TepeyCcTPorcTBa W (WJIM) MEeperUlaHUPOBKM TOMEIIEHUS B MHOTOKBAPTHPHOM JIoMeObLIa
JIOTyIIeHa OmuOKa 00 orevyarka, MOArOTaBIMBAET MPOCKT PEIICHHUS O COTJIACOBAHUU TEPEYCTPOCTBA U
(unn) meperIaHUPOBKU TMOMEIIEHUST B MHOTOKBApTUPHOM JIOME, aKTa O 3aBEpIICHUU MEepeyCTPONCTBa U
(un) meperuIaHMpPOBKU MOMELIEHUS B MHOTOKBAPTHPHOM JIOMEB HOBOW PENAKIMM, COMPOBOJIUTEIHHOE
MUCHMO, COTJIACOBBIBAET WX B YCTAHOBJICHHOM TMOPSAKE M TeEpeJaeT Ha MOJNUCH YMOJIHOMOYECHHOMY
JOJKHOCTHOMY JIMILY;

€) B Ciy4ae, €clu B IMPEACTaBICHHBIX JOKYMEHTaX 3asBUTENIEM OTCYTCTBYIOT PACXOXKICHUS C
JTAaHHBIMH, YKa3aHHBIMHU B PEILIEHUU O COTJIACOBAHUU NEPEYCTPOICTBA U (MIIH) NEPETIIAHUPOBKH [TOMEILIEHUS
B MHOTOKBApTUPHOM JIOME, aKT€ O 3aBEpIICHHUU MepPeyCTPOUCTBA U (MIJIM) MEperiaHuPOBKH MOMEIICHHS B
MHOTOKBAapTHUPHOM JIOM€ JIMOO 3asBUTEIb HE MPEACTABUI MOATBEP)KIAIOIINE JOKYMEHTHI, TOATOTaBIMBAET
MPOEKT yBEIOMIJICHHUS 00 OTCYTCTBHH BBISBICHHBIX ONEYATOK WM OIMIMOOK COIJIACHO MPWJIOKEHHIO 5 K
HacTosAlleMy PeriameHTy, COIacoBBIBA€T €ro B YCTAHOBJIEHHOM MOpSAKE U IMEPEAaeT €ro Ha MOJIUCH
YIOJHOMOYEHHOMY JOJHKHOCTHOMY JIUILY.

[Tocne moanucanust yBeAoMIIEHUSI 00 OTCYTCTBUH BBISBJICHHBIX ONEYATOK WJIM OIIMOOK WM PEIICHHS
0 COTJIACOBAaHUU MEPEeyCTPONCTBA U (MJIH) MEePerUIaHUPOBKU IMMOMEIICHNUS B MHOTOKBAPTUPHOM JIOME, aKTa O
3aBEpUICHUM MEpeyCTpoicTBA W (MJIM) NEPENJaHUPOBKM IIOMEUIEHUS] B MHOTOKBAapTHUPHOM JIOME,
COTMPOBOUTENILHOE MUCHMO TEPEAAIOTCS Ha PETUCTPALIHIO.

3.5.2.3. Crneumnanuct (yka3aTb HAaMMEHOBAaHUE CTPYKTYpPHOTO MOJApa3JeieHUus AIMUHHCTPAIH),
OTBETCTBEHHBII 3a PErucTpaluio JOKYMEHTOB, MOCJ€ MOANUCAaHUS B TEUEHHUE OJHOro pabodero mgHsS
OCYLIECTBJISIET PETUCTPALIMIO PEUIEHHs] O COIJIACOBAaHMM IepeycTpoiicTBa M (WJIM) TNEpPEIUIaHUPOBKU
MOMEIIEHUSI B MHOTOKBAPTHUPHOM JOME, aKTa O 3aBEpILIEHUU NEPeyCTpOilcTBa M (WUJIM) MEPEIUIaHuPOBKU
MOMEIIEHUS! B MHOTOKBAPTHUPHOM JIOME, CONPOBOJMUTEIBLHOE MUCHbMO WM YBEJOMJICHUSI 00 OTCYTCTBUH
BBISIBJICHHBIX ~OMNEYAaTOK WM  OLIMOOK NyTeM 3aHECeHHs [JaHHBIX B CHUCTEMY JJEKTPOHHOTO
JIOKYMEHTO000pOTa WIIH B KYpHaJI PETUCTPALIUH.

3.5.2.4. Cpok ocyIiecTBICHUS ACUCTBUN - 4 pabounx JHS.

3.5.2.5. KpurepueMm npuHSTHS pelIeHHUs] 00 UCIIPABICHUN ONEYATOK MM OMIMOOK SIBJSETCS HAIMYUE
JOTIYIIEHHBIX OTEYaTOK WU OLIHOOK.

3.5.2.6. Kputepuem mpuHATHS pelIeHUs] 00 OTKa3e B MCIPABICHUU ONEYATOK HIIM OMIMOOK SIBIISETCS
OTCYTCTBHE BBISIBICHHBIX  OIEYATOK WM OMIMOOK JIMOO OTCYTCTBHE JOKYMEHTOB, MOATBEPKIAIOIINX
HaJIM4KMe OMEeYaTOK WIIA OMIHOOK.

3.5.2.7. Pe3ynpTaToOM paccMOTpeHUs oOpalieHus 00 UCIPaBICHUHU OMYIICHHBIX OMEYaTOK U OIMNOO0K
ABIIIOTCA PEIIEHWE O COIJACOBAHMM IEpPEeyCTpoHcTBA M (WIM) NEpelyIaHUPOBKM IOMEIIEHUs B
MHOTOKBapTHUPHOM JIOME€, aKT O 3aBEpIIECHUHU IepeyCTPONCTBA M (WJIM) MEPEIUIaHUPOBKU IMOMEIICHUS B
MHOTOKBAPTHPHOM JIOME, COIPOBOJUTENHFHOE MHCHMO JHOO yBEIOMJICHHE OO0 OTCYTCTBHM BBISBICHHBIX
MEYaTOK WM OIIHUOOK.

3.5.2.8. ®ukcamusi pe3yiapTaTa — B CHCTEME JJICKTPOHHOI'O JOKYMEHTOOOOpOTa WM B KypHaje
PETUCTpPALINH.

3.5.3. HanpaBneHue pe3yJibrara.

3.5.3.1. OcHoBaHMeM s Hadaja aJAMUHUCTPATUBHOIrO JeWcTBua  "HampaBnenue pesysibrara’
ABIsIeTCS OPOPMIICHHOE PEIIEHHE O COTIACOBAHHUHM MEPEyCTPONCTBA U (UJTH) TIEPEIUIaHUPOBKH TTOMEILICHHS B
MHOTOKBapTHUPHOM JIOME€, aKT O 3aBEpIIECHUH IepeyCTPONCTBA M (WJIM) MEPEIUIaHUPOBKU IMOMEIICHUS B
MHOTOKBAapTUPHOM JIOME, COIPOBOJUTENBHOE MUCHMO JIMOO yBEAOMJIEHHE OO0 OTCYTCTBUM BBISBIIEHHBIX
OTIeYaTOK UJTU OUTHOOK.

3.5.3.2. Cpenuanuct (yka3aTb HAaUMEHOBAHME CTPYKTYpHOTO MOApa3JeieHHus AIMUHHCTpAIUM) B
TEYEHHE OJHOT0 paboyero AHA TMOCIe TOAMUCAHHS U PETUCTPAllMUd pEUIeHHs O COIJIaCOBaHUU
NepeycTpoiicTBa M (UIM) MEPEIUIaHUPOBKU MOMEILIEHUS! B MHOTOKBAPTHUPHOM JOME, aKkTa O 3aBEpLICHUU
NepeycTpoiicTBa M (MJM) MEpPErUIaHUPOBKU MOMEIIEHUS B MHOTOKBApTUPHOM JIOME€, COMPOBOAMTEIHLHOTO
nuchMa MO0 yBeTOMIICHHS 00 OTCYTCTBUU BBISIBICHHBIX ONEYATOK MIJIM OMIMOOK, HH(POPMHUPYET 3asiBUTEIIS
O MPUHATOM PEIICHUHU.

[Ipu 3TOM MO ’KenaHWIO 3asBUTENS MHPOPMUPOBAHUE MOXKET OCYLIECTBISITbCS IyTEM IEpeaayvu
TEKCTOBBIX COOOIIEHUIN Ha aapec SJIEKTPOHHOM MOYTHI 3asiBUTENS TMOO Ha a0OHEHTCKUI HOMEpP YCTpPOHCTBa
HOJIBUYKHOU pasinoTesie()OHHON CBA3H 3asIBUTEIIS.



3.5.3.3. Pe3yabTar yciayru Mo >KeJIaHUIO 3asBUTENs BpydyaeTcs €My JIMYHO 10 MECTy HaXOXIAECHUS
AnmuHMCTpauu (MOXHO YKa3aTb HauMMEHOBAaHUE CTPYKTYpPHOIO MOJpa3jesieHuss AJIMUHUCTpALuu) B
COIJIACOBAHHOE BpeMs JIMOO0 HampaBisieTcs Ha 3JIEKTPOHHYIO MOUTY, B IMYHBIN KaOuHeT Ha EquHoM noprane
rOCy/apCTBEHHBIX M MyHUIMNAJIBHBIX ycayT (¢pyHkuuil), Ennnom MHTEpHET-OpTane rocyjapcTBEHHbIX U
MYHULMNATIBHBIX ycayT (QyHKmit) bpsiHckoit 001acTu, HO He MMO3AHEe OJJHOrO paboyvero AHs, CIEAYIOIIETo
nocje TMOJINMCAHMUS U PETUCTPALMUPENIEHNUS O COIVIACOBAaHUM IMEPEYCTPONCTBA U (MJIM) MEPEIIaHUPOBKU
IIOMEIIEHUSI B MHOTOKBAPTUPHOM JOME, aKTa O 3aBEpIICHUM MepeycTpoicTBa M (WIM) NeperiaHupOBKU
MOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME, CONPOBOJUTEIBHOIO MUCbMA WM YBEJOMJIEHUS 00 OTCYTCTBUU
BBISIBIICHHBIX ONEYaTOK MJIM OLIMOOK.

[lo moute 3asBUTENIO HAMpaBISETCS MMCbMO C YBEIOMIIEHHEM O BpPYYEHHH B TEUYEHHE OJHOIO
pabouero AHs, CIEAYIOIIMM IOCJE MOJMHCAHUS PEIICHUS O COIVIACOBAHMU IEepeycTpoicTBa U (WIIN)
NEPENJIaHUPOBKU MOMEIIEHNS B MHOTOKBapTUPHOM JIOME€, aKTa O 3aBEpIICHHUU IMEpeyCTpOMCTBA U (MJIN)
HEepeIUIaHUPOBKHU MOMEIIEHHsI B MHOTOKBAPTUPHOM JIOM€ JIHMOO0 yBeOMIIEHHsI 00 OTCYTCTBHM BBISIBICHHBIX
OI1€YaTOK UJIU OLIHOOK.

[Ipu Bblmaye 3afBUTENI0 WM  NPEACTABUTENIO  3asBUTENsl  pe3ysbTaTa IMpPeAOCTABICHMS
MYHMIIMIIAJIBHON YCIIYTH JINYHO, 3asIBUTENb JOJKEH MPEJOCTaBUTh JOKYMEHT, yI0CTOBEPSIOLINI JINYHOCTb,
a MpeJCTaBUTENb 3asBUTENS — JIOMOJIHUTENIBHO TOKYMEHT, OATBEP KIA0IINUN TOJIHOMOYHS TPEACTaBUTENS
3asIBUTEIS.

[Ipy mnosyuyeHuM pe3ynbTaTa NPEAOCTABICHHUS MYHUIMNAIbHON YCIYrM JIMYHO, 3asBUTENb WM
IPEJICTABUTEIb 3asIBUTEINI CTABUT MOJINUCH B KypHAJe UCXOALIEH KOPPECTIOHACHIIMA UJIM Ha PACIUCKE O
npruemMe JOKYMEHTOB.

B cnyuae, ecnu 3agBUTENs HE SBWICS B Ha3HAYEHHOE BPEMs 3a pe3yJIbTaToM B AJIMHHHCTPALUIO,
CHeLMANINCT (yKa3aTh HAMMEHOBAaHUE CTPYKTYPHOI'O MOJpa3jesieHuss AIMUHUCTPALMU), OTBETCTBEHHBIN 3a
HaIpaBJIEHUE WK BPYUEHHE PE3yJIbTaTa YCIyTH, HAllpaBJIseT €ro HOYTOBBIM OTIIPABICHHUEM.

B cnydae oOpamenus 3asButens dyepe3 M®PIL] cneumanuct (ykazaTh HAUMEHOBAHUE CTPYKTYpPHOTO
nojpasaeneHuss AnMuHucTpauun) nepenaer B ML pesynpraT nmocpeacTBoM Kypbepckoil qoctaBku ML
10 peecTpy Nepeayu /el B TeUeHHe Tpex pabounx JHEW CO JHS NPUHATHS PEeLICHMs, HO He MO3/IHee YeM 3a
OJIMH pabouMii JIeHb 0 OKOHYAHHS OOIIETro CpoKa MpeNoCTaBIeHUs MyHHIMNAIbHOW ycimyru. [Ipouemypa
BbIJ1aun 1oKyMeHToB B M®II yka3aHa B pa3zene 6 HacTosuero PerinamenTa.

Pemenue o0 cornacoBaHuM TepeycTpoiicTBa W (WJIM) TMEPEIUIAaHUPOBKU  TOMEIICHUS B
MHOTOKBAPTUPHOM JIOM€, aKT O 3aBEpLICHUU MEpeycTPONCTBA M (WJIM) MEPEIUIaHUPOBKU IMOMELICHHs B
MHOTOKBapTUPHOM JIOME U COINPOBOJIUTEIIBHOE IMCbMO HaIlpaBIsIeTCA cnenuanucToM (ykasarb
HalIMEHOBAHUE CTPYKTYPHOTO MoApasfeneHuss AIMUHMCTpauuu) B YrpasieHue denepanbHON CityXObl
roCyJIapCTBEHHOM perucTpaluy, kagactpa u kaprorpaduu no bpsackoit obmactu.

3.5.3.4. Kputepun npuHATHS pELIeHUs IO BbIOOPY BapHaHTa OTHPABKH pe3yJIbTaTa MpPeAOCTaBICHUS
YCIYTH 3asBUTENIO0 - YKa3aHWE 3asBHUTENS B PAclUCKe O NMpUeMe JOKYMEHTOB JIMOO B 3asBICHUU 00
UCITIPaBJIEHUH ONIEYaTOK MIJIM OLIHOOK.

3.5.3.5. Pe3ynbpTaToM sBIIS€TCS BbIAAHHbIE (HApaBICHHbIE) OPOPMIIEHHOE PEIIEHUE O COTJIACOBAaHUU
nepeycTpoiicTBa M (WJIM) NEpeIrIaHMPOBKU MOMEUICHHUS B MHOTOKBAPTHUPHOM JIOME€, aKT O 3aBEpLICHUU
nepeycTpoiictBa U (WIK) MEPEIUIAaHUPOBKM TOMEUIEHHSI B MHOTOKBAPTUPHOM JIOME, COINPOBOJUTEIBHOE
IUCbMO WJIM yBEOMJICHHE 00 OTCYTCTBHMHM BBISIBICHHBIX OIE€YAaTOK MJIHM OIINOOK.

3.5.3.6. @ukcanus (akra OTIIPaBKH pe3ySbTaTa MPeJOCTaBICHUS] MyHUIMIIATBHON YCIIyTH - OTMETKa
B CHCTEME 3JIEKTPOHHOTO JJOKYMEHTOO00POTa UJIH B XKYypHaJe pPEerucTpaluu.

3.5.3.7. ®ukcanus BbIJAYM pE3yJIbTaTa MPEJOCTABICHUS MyHUIIMNIAIBHON YCIYTH JINYHO - B CUCTEME
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa U B PACIIHUCKE O IIPUEME IOKYMEHTOB.

3.5.3.8. Cpok HampaBiieHUs pe3yjbTaTa — OJIMH pabOuuid JIeHb, CIEAYIOIIMM Mocie MOANMHCAHUS
peLIeHUs O COIVIACOBAaHMU IEpeyCTPONCTBA M (MJIM) MEperIaHUPOBKHM MOMEIIEHUS] B MHOTOKBapTUPHOM
JIOM€, aKTa O 3aBEpIICHHUU MEpPEeyCTPONCTBA U (MJIM) MEPEIUIAHUPOBKU MOMELIEHUS B MHOTOKBAPTUPHOM
JIOME, COIIPOBOJUTENBHOIO IMHUChbMa JIMOO YBEIOMJICHHS 00 OTCYTCTBHM BBISBICHHBIX OINEYaTOK WIH
OILIMOOK.

3.6. Ilopsamok ocymecTBJIeHUS] AAMHUHUCTPATUBHBIX NMPOUEAYPB 3JIeKTPOHHOW ¢opme, B TOM
YyHcIIe ¢ UCNoJIb30BaHueM EnqnHoro noprana rocyiapcTBeHHbIX 1 MYHUIHMIAIBHBIX YCJIYT (pyHKumii)
u Equnoro HTepHeT-nopTaja rocyJapcTBeHHbIX H MYHHUIMIAJIbHBIX yCayr (pynkuuii) bpsanckoi
obJacTu.



3.6.1. na ocylecTBIeHHUs MpeIBapUTENbHOM 3amucu  mocpeicTBoM  EnuHoro moprana
rOCYJTapCTBEHHBIX ¥ MYHUIIUMIAIBHBIX yeuyr (Qpynkuuii), Enuroro MaTepHeT-nopTana rocyjapCTBEHHBIX
MYHUITUTIATBHBIX YCayT (pyHKIuit) BpsHcko#t 06macTy 3asBUTENI0 HEOOXOAMMO aBTOPU30BAThCS, BHIOpAThH
yCIyTy, 3aTeM BBIOpaTh BEIOMCTBO(O(UC), KOTOpOE OKa3bIBAaeT yYCIyry, Jary H BpeMs, YKa3aTb
3arpaluBaeMble CUCTEMOM JaHHbIE, €CIIM OHU HEe 0TOOPAa3HINCh AaBTOMAaTHYECKU:

(bamunro, UMsi, OTYECTBO (TIOCIIEAHEE - IPU HAJTUYUN ),

HOMep TeneoHa;

aZipec IEKTPOHHOM MOYTHI (TI0 JKEJTAHUIO).

3.6.2. ®opMupOBaHHUE3asBICHUS O MEPEyCTPONCTBE M (MIJIM) MEPEIIaHUPOBKE >KUJIOT0 MOMELICHHUS,
YBEAOMJIEHHMSI O 3aBEpILICHUU MEpeycTpoiicTBa M (WIM) MEperyIlaHUPOBKE IMOMEIICHUs, 3asBICHHUS 00
UCTIPABJIIEHUN ONEYaTOK WM OIIMOOK, 3asBJICHUS O BbIJaue KOMUU3ASBUTEIEM  OCYLIECTBISAETCS
MIOCPEJICTBOM 3allOJIHEHHS AJIEKTPOHHOH (HOPMBI3asiBICHUSI O MEpPEyCTPOHCTBE M (MJIM) TNEperlaHUpPOBKE
KHJIOTO TIOMEILEHUs], YBEJOMJIEHHUS O 3aBEpIICHUH MepeyCTPONCTBA U (WIN) NEPEIUIaHUPOBKE MOMELCHHUS,
3asBICHUS OO0 WCIPABICHUU ONEYaTOK WM OIIMOOK, 3asBICHHA O BblAade KonmuuHaETMHOM mopTtasne
rOCYJJapCTBEHHBIX U MyHHUIMNAIbHBIX ycayr (¢pyHkumii), Eannom MHTepHeT-opTane rocyaapcTBEHHBIX U
MYHUIUMATBHBIX yeryr (pyHkiuit) bpsHckoit o0nactu  6e3 HEOOXOTUMOCTH JOMOTHHUTENBHOW MOJauu
yKa3aHHbIX JOKYMEHTOB B Kakoi-1100 nHOM opme.

[Ipn popmupoBanum 3asBIEHUS O NEPEYCTPOICTBE U (WIN) MEPEIUIAHUPOBKE >KUIIOTO TOMEIIECHHUS,
YBEIOMJICHHMSI O 3aBEpILIEHHM IEpeyCTpolcTBa W (M) IEpeIUIaHUPOBKE IOMEILICHUs, 3asBICHHUS 00
MCIPABJICHUH OINEYaTOK WM OIINOOK, 3asIBJICHMSI O BblJaue KOIIMU 00ecreunBaeTcs:

BO3MOXHOCTh I€YaTH Ha OyMaXHOM HOCUTENIe KONHUHM JJIEKTPOHHOM (OpMbI 3asBIE€HUS O
NepeycTpoiicTBE M (MJIM) TMEpPEIUIaHUPOBKE JKWJIOTO TIOMEUICHMs, YBEJOMJICHHS O 3aBEpLICHUU
nepeycTpoiicTBa u (WIM) NeperiaHupOBKe MOMELIEHHUS, 3asBICHUS 00 UCIIPABICHUN ONIEYaTOK UIIH OINOOK,
3asIBJICHUS O BblJau€ KOIHH;

COXpaHEHHME paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMYy 3asBIECHUS O MEpeyCcTPOMCTBE M (WIIN)
NEPENJIaHUPOBKE JKWJIOIO IOMEIEHUs, YBEJAOMJIEHHS O 3aBEpUIEHMM IepeycTpoicTBa U (WIIN)
NepeIUIaHUPOBKE MOMEILICHHUs, 3asBJICHUs] 00 HCIPaBIEHUM ONEYaTOK WM OLIMOOK, 3asBJICHHUS O BblJaue
KOMHHU 3HAYEHUH B 000 MOMEHT IO KEJAaHWIO 3asBUTENA, B TOM YHCJE NMPU BOSHHUKHOBEHHH OIIHMOOK
BBOJIa U BO3BpATe JJIsl IOBTOPHOT'O BBOJIa 3HAYEHUH B 3JICKTPOHHYIO ()OpMY 3asIBJICHUS O NEPEyCTPONUCTBE U
(un) nmepengaHupOBKE JKWIIOTO IOMEILEHUS, YBEIOMIIEHHS O 3aBEpUIEHMM IepeycTpoicTBa U (MIIH)
NepeIUIaHUPOBKE MOMEIICHHUs, 3asBJICHUSI 00 HCIPaBIEHUM ONEYAaTOK MM OLIMOOK, 3asBJICHHUS O BbIJaue
KOTIHH;

3all0JTHEHHE TI0JIEH 3JIEKTPOHHON (POPMBI 3asiBIEHHs O IepeycTpoilcTBe M (MiM) MepenjaHUpPOBKe
YKWJIOTO TOMENIEHUS, YBEIOMIICHHUS O 3aBEPILIECHUH MEepeyCTPONCTBa U (WIN) MEPEIUIaHUPOBKE ITOMEIIEHNUS,
3asBJICHUs 00 UCTIPaBJIEHUH ONIEYaTOK WM OLIMOOK, 3asIBJIIEHUS O BblJJaue KOMUHU 10 Hayajia BBOJA CBEACHUI
3asgBUTENIEM C HCIIOJB30BAaHMEM CBEJACHUH, pa3MENmeHHBIX B  (eaepaqbHOH  TOCYIapCTBEHHOM
uHpopmannoHHoi cucreme "EauHas cuctema uIeHTH(UKALMU W ayTEeHTU(QHUKALMU B UHPPACTPYKTYpE,
oOecrieunBaromeil  UHHOPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aMMOJCHCTBHE WH(POPMALMOHHBIX  CHUCTEM,
UCTIOJIb3YEMBIX JUISl NTPEIOCTABICHUS TOCYAAPCTBEHHBIXH MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme",
CO3/1aHHOH B COOTBETCTBUU ¢ nocTtaHoBieHueMlIpaBurensctBa Poccuiickoit @enepanyu ot 28 HosiOps 2011
r. Ne 977 "O d¢enepanpHOii rocymapcTBeHHONH wuHpOpManMOHHONH cucTeme"EnnHas cucrema
WICHTHQHUKAIIMK W  ayTeHTU(UKAUMK B HHEPpacTpyKType, obecneunBaromeld WHPOPMALUOHHO-
TEXHOJIOTUYECKOE B3aUMOJECHCTBUE HH(POPMALMOHHBIX CHCTEM, HCIOJIb3YEMBbIX JUIsl MPEAOCTABICHUS
rOCYy/JapCTBEHHBIX M MYHMIMIAJIbHBIX YCIyr B D3JEKTPOHHON ¢opme"  (manee - enumHas cucrema
UIEHTU(QUKAUY U ayTeHTU(UKALMK), U CBEJCHUH, pa3MeIlleHHbIX Ha EMMHOM noprane rocyJapCTBEHHbIX U
MYHHULIMINIAIbHBIX ycayr (pyHkumii), EnnHom VHTepHET-opTane rocyJapCTBEHHBIX M MYHMIMIIAIbHBIX
yeayr (yHkuit) bpsiHcko# o61acTy, B yacTH, Kacarolleiicst CBeZIeHHH, OTCYTCTBYIOLIMX B €IUHOM CUCTEME
uAcHTU(DUKAINY U ayTCHTU(DUKAIINH;

BO3MOXHOCTb BEPHYTbCS Ha J1000H M3 3TamoB 3alOJHEHUS 3JIEKTPOHHOW (OpPMBI 3asiBICHUS O
NepeycTpoiicTBE M (MJIM) TMEPEIUIAaHUPOBKE JKWJIOTO TIOMEUICHMS, YBEJOMJICHHS O 3aBEpLICHUU
nepeycTpoiicTa u (WiIK) NeperiaHupOBKe MOMELEHHUS, 3asBIECHUS 00 UCIIPABICHUN ONIEYaTOK UIIH OINOOK,
3asBIICHHS O BbIIaye KOMUH Oe3 TOTepu paHee BBEICHHON HH(pOpMAIIIH;

BO3MOXHOCTb JIOCTYIIa IpaXkJlaHMHA Ha ETMHOM nopTase rocy1apcTBEHHbIX 1 MyHULIMIAIBHBIX YCIIyT
(pynkumit), Ennnom MHTepHET-MIOpTANE TOCYAAPCTBEHHBIX M MyHHUIMIIATBHBIX yeayT (pyHKiwmit) bpsHckoi



o0acTH K paHee TMOJAHHBIM WM 3asBJICHHUSIM O IepeyCTpoilcTBe W (WJIM) MEperIaHupPOBKE KUIIOTO
NOMEILEHUS, YBEAOMJIEHMSIM O 3aBEpLICHMM IepeycTpoiicTBa M (WIM) NEpPEIUIaHUPOBKE ITOMEIIECHNUS,
3agBJICHUSM 00 MCIIPABJICHUM ONEYaTOK MM OUIMOOK, 3asBJIECHUSM O BblJaye KONHUU B TEUEHHE HE MEHee
OJTHOTO TO/1a, a TAKXKe YaCTUIHO C(HOPMUPOBAHHBIM 3aIpOCaM - B TEUCHHE HE MEeHee 3 MECSIIEB.

CdopmupoBaHHOE 3asBICHME O NEPEyCTPOHCTBE M (WIM) MEPEIUIAHUPOBKE JKWIJIOTO IOMEIEHUs,
YBEJAOMJIEHHE O 3aBEpLIEHUM MEpeyCTpoiicTBa M (WIM) MEpeIIaHUpPOBKE IOMELICHUs, 3asBIEeHUE 00
UCIIPABJIIEHUN OINEYaTOK WM OLIMOOK, 3asBIEHHE O BbIJaye KONUM HampaBiseTcss B AJMHUHUCTPALMIO
nocpeacTBOM EIWHOrO mopTajga rocylapcTBEHHBIX W MYHUIMMNANBHBIX ycnyr ((yHkimit), EmuHoro
WHTepHeT-nopTana rocyJapCTBEHHbIX U MyHULIMIIAIBHBIX YCIyT (QpyHKIuMiT) bpsHCKOH 0o6sacTh.

3.6.3. AqMuHHMCTpausi 00ecrieunBaeT MPUEM 3asiBICHUS O IIEpEeyCTPOMCTBE U (MIIM) MEePEIUIaHUPOBKE
KHJIOTO TIOMEILEHUs], YBEJOMJICHUS O 3aBEepIICHUH MepeyCcTPONCTBa U (WIIN) NEPEIUIaHUPOBKE MOMELCHHUS,
3asBleHUS 00 MCIpaBJIICHUHM ONEYaTOK WJIM OUIMOOK, 3asBJICHHS O BbIade KOMUH M €ro PEerucTpanuio B
CpPOK, YKa3aHHbII B myHKTe 2.20 HacTosuero Pernamenra, 6e3 HE0OX0IMMOCTH MOBTOPHOT'O MPEICTaBICHUS
Ha OyMa)KHOM HOCHUTEIIE.

[Tocne peructpanuu 3asiBIeHHs O HEepEyCTpOilcTBE M (MJIM) MEPEIUIaHUPOBKE JKUIIOIO MOMEIIECHUS,
YBEAOMJIEHHMSI O 3aBEpILICHUU MEpeyCcTpoiicTBa M (WIM) MEperylaHUPOBKE IMOMEIICHMs, 3asBICHHUS 00
UCTIPABJIIEHUN OINEYAaTOK WM OIIMOOK, 3asBJIEHUS O BbIJaue KOMM M HaNpaBiseTcs B CTPYKTYpHOE
1oJipa3ziesieHue, OTBETCTBEHHOE 3a IIPEIOCTABIEHUE MYHULIMIIAIBHON YCIIyTH.

[Tocine npuHATHS 3adBICHUA O MEpEyCTpocTBE M (MIM) MEpEeIvIaHMPOBKE KHJIOTO IOMEIIEHUs,
YBEAOMJIEHHMSI O 3aBEpILIEHUU MEpeycTpoiicTBa M (WIM) MEperyIaHUPOBKE IMOMEIICHUs, 3asBICHHUS 00
UCIIPABJIEHUH ONEYaTOK WU OIIMOOK, 3asBJIEHUS O Bblaye KOMUU CHEIHMAINCTOM (YKa3aTh HAUMEHOBaHUE
CTPYKTYPHOTO TMOJpa3feieHuss AJMHHHCTPAllMM) CTaTyC 3asBIEHUS O TepeycTpoiicTBe u  (WIiIH)
NEepeIUIaHUPOBKE JKWJIOr0 TIOMEIEHHs, YBEIOMJIEHHMs O 3aBepUIeHHH IepeycTpoiictBa U (WiM)
NEepEenIaHupPOBKE MOMELIEHUS, 3asBJICHNs 00 MCIPaBICHUM ONEYaTOK WM OIMIMOOK, 3asBICHUS O Bblaue
Konuu 3asBuTens B JInuHoMm kabuHeTe Ha EnuHOM mopranie rocyapCTBEHHBIX M MYHUIMIAIBHBIX YCIIyT
(pynkumit), Ennnom UHTEpHET-MIOpTANE TOCYAAPCTBEHHBIX M MyHHUIMIIATBHBIX yeayT (pyHKiwmit) bpsHckoi
obyacTi OOHOBJSIETCS 70 cTaryca "MPUHATO".

3.6.4. Ilpuem 3asBieHHS O NepeycTpoiicTBe W (WIM) NEPEIUIAHUPOBKE JKUJIOrO IOMELICHMUS,
YBEIOMJICHHSI O 3aBEpILIEHHM IEpeyCTpolcTBa W (MJIM) IEpeIUIaHUPOBKE IOMEILICHUs, 3asBICHHUS 00
UCIPABJICHUU ONEYaTOK WM OIIMOOK, 3asBJIEHUS O BblAaue KOIHHU, MOCTYNMBIIErO B AJIMUHHUCTPALUIO
yepe3 EnuHblil mopTan rocyAapcTBEHHBIX M MyHHLIMIIANBHBIX yeiyr (pyHkumii), Enqunsiii MHTepHeT-nopran
TOCYJTapCTBEHHBIX W MYHUIUMAIBHBIX ycIyT (QpyHKuuil) BpsHCKo 007acTH, OCYIIECTBIsSETCS HE TO3THEe
pabouero nHs, CIEAYIOIIErO 3a JHEM IMOCTYIUICHHS B AJMHHUCTPALMIO YKAa3aHHOTO 3asBICHHUS O
NepeycTpoiicTBE M (MJIM) TMEpPEIUIaHUPOBKE JKWJIOTO TIOMEUICHMs, YBEJOMJICHHS O 3aBEpLICHUU
nepeycTpoiicTBa u (WIM) NeperiaHupOBKe MOMELEHHUS, 3asBIECHUS 00 UCIIPABICHUN ONIEYaTOK MIIH OIINOOK,
3asIBJICHUSA O BblJaue KOIHUHU.

Crenmanuct (yka3aTh HAaMMEHOBAaHUE CTPYKTYPHOTO MoApaszeneHus AJAMHUHUCTpAIMM) HE IO3]Hee
CJIEAYIOUIETO Paboyero THs CO JTHS MOyYeHUs 3asiBICHUS, TOJJAHHOTO B (JOpMe DIIEKTPOHHOTO TOKYMEHTA:

- yBeAOMJIAET B 9JIEKTPOHHOW (opMe O TMOJIyueHUM 3asiBICHHUA O IepeycTpoilctBe M (Win)
NepeIUIaHUPOBKE KHUIIOTO TIOMEIIEHUs, 3asBJICHUs 00 MCIPABICHUH ONEYAaTOK WM OUIMOOK, 3asBJICHUS O
BblJIau€ KOIIHU;

- (opMupyeT u HampaBiseT B MOPSAAKE MEKBEIOMCTBEHHOTO B3aMMOCHCTBHS 3alpOChl B OpraHbl U
OpraHu3al1K, UMEIOIUE B PaCTIOPSKEHNUHN CIIEAYIOIIYI0 HHPOPMALUIO:

a) O HWIMYUM B COOCTBEHHOCTM WJIM HWHOM IIpaBe >KWJIBIX NOMELIEHWH (B ciayyae OOpaleHHus C
3asBJICHUEM O IepeyCTpoiicTBe U (WIN) MeperIaHMPOBKH JKUJIOTO MTOMEICHNUS, 3asBJICHUs 00 UCIIPABICHUN
OI1eYaTOK UJIU OUINOO0K);

0) 3aKIII0YEHUE O JIOIyCTUMOCTH MPOBECHUS MEPeyCTPONCTBA U (WIIN) NEPETJIaHUPOBKY MTOMELICHUS
B MHOTOKBAPTHUPHOM JIOME, €CIIU TaKOE MOMEIICHUE WM JI0M, B KOTOPOM HaXOJUTCSI MOMEIIEHUE, SBISETCS
NaMSTHUKOM apXUTEKTYpPbl, HCTOPUU WIIH KYJIBTYpPHI (B clydae oOpalieHus ¢ 3asiBICHUEM O NepeyCTPONCTBE
U (WIK) IePETUIAHUPOBKE JKUIIOTO TTOMEIIICHHUS ),

B) TEXHMUYECKMI THAaclmopT NepeycTpanuBaeMoro u (WIM) MepellaHupyeMoro TIOMELICHUsS B
MHOTOKBAPTHPHOM JIOME (B cilydae oOpamieHus C 3asBJICHHEM O MEpEeyCTPOUCTBE U (WIJIN) MEPETUIaHuPOBKE
KHUJIOTO IOMEIIECHUS ).



Crenmanuct (yka3aTh HAMMEHOBAaHUE CTPYKTYPHOTO MoApasfeneHus AJAMHUHUCTpAIMM) HE IO3]Hee
clenyromero pabodero AHS €O JHS MOJTYYEHHs] YBEAOMJIEHMSI O 3aBEpLIEHUM IepeycTpoicTBa W (WiIn)
HepeIuIaHUPOBKY MTOMEILEHHs], TOJAaHHOTO B (popMe 3JIEKTPOHHOT'O IOKYMEHTA:

- YBEIOMIISIET B DJIEKTPOHHOH (OpMe O MOITYYECHUH YBEJOMIICHHUS O 3aBEpIICHUH TEpPEyCTPOCcTBa U
(1) meperuIaHupPOBKY TIOMEIIEHUS;

- P HEOOXOIMMOCTH KOPPEKTUPYET JaTy U BPEMsI OCMOTpa MOMEIIEHNUS B MHOTOKBAPTUPHOM JIOME.

3.6.5. Pe3ynbrar mpenocTaBieHUs MYHULUMNAIBHOW YCIYyTH IO BBIOOPY 3asBUTENSI MOXKET OBITh
HampaBlieH eMy B (OpMe JIJIEKTPOHHOTO JOKYMEHTA, IMOJAINUCAHHBIA YCHICHHOW KBATM()UIIMPOBAHHON
JIEKTPOHHON MMOJMUCHIO YMOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMIa B JM4YHBIH KaOuHeT Ha ExunHom
WuTepHeT-nopTane rocyJapCTBEHHBIX M MYHHUIMMAIBHBIX ycuyr (pyHkiuit) bpsHckoit o6nactu, Ennnom
HOpTajie roCcyJapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIYT (QYHKLUH).

3.6.5. B cirydae oTcyTcTBUS B 0TBeTe MH(pOpMAIHK ¥ (WIH) CBEACHHUA W3 JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEIOCTaBICHUsS] MYHHULUIIAIBHOM YCIYTH ,yKa3aHHbIX B IyHKTe 2.8.2 Hactosmero Periiamenra,
cnenuanucT (yka3aTb HAMMEHOBAaHUE CTPYKTYPHOIO MOApa3JieiaeHus AJIMUHHCTpAIMM) HamlpaBiseT
3asiBUTEIII0 DJIEKTPOHHOE YBEIOMIICHHE O TIIPUOCTAHOBICHHH C YKa3aHUEM JaTbl IPEACTaBICHUS B
AJMHUHUCTpAIIIO HEOOXOIMMBIX JOKYMEHTOB.

3.6.6. Cpox mpejcTaBiIeHUs 3asBUTEIEM HEOOXOAMMBIX JIOKYMEHTOB HE JIOJDKEH IpeBbIIaTh 15
paboumx AHEH CO JTHS HAIpaBJIECHUS 3aSBUTENI0 YBEIOMIICHUS O IPUOCTAHOBIICHUU.

3.6.7. B cnydae HempeiacTaBleHHs B TEYEHHE YKa3aHHOIO CPOKa HEOOXOIUMBIX JOKYMEHTOB
3asIBUTEIIb YBEIOMIISIETCS B AJIEKTPOHHOU (hopMe 00 0TKa3e B MPEJOCTABICHUN MyHUIIUIIAIIBHON YCITYTH.

3.6.8. 3asgBuTenp HMeET BO3MOXHOCTb IOJy4E€HUS HHGPOpPMAlUM O XOAE IHPEAOCTABICHUS
MYHMIIMIIAJIBHON yCIyTU B COOTBETCTBUH € MMyHKTOM 1.6 Hacrtosero Pernamenra.

3.6.9. Ilpu mnpenocTaBiIeHUH MYHUIUMAIBHON YCIyTH B DJEKTPOHHON (QopMe 3asBUTEIIO
HaIpaBJIAETCS:

YBEJIOMJIEHHE O IIPEABAPUTEIILHOMN 3aMMCH HA IIPUEM;

yBeloMJIeHHE 00 OTKasze B MpUEME 3asBJICHUS O MEPeyCTPOMCTBE M (MJIM) MEPEIUIaHUPOBKE JKUIIOTO
MOMEILEHUS, YBEJIOMJICHHS O 3aBEpIIEHUU IMEepeyCTpOMCTBA U (WJIM) TNEpelUIaHUPOBKE IOMEIIEHHUS,
3asBJICHUs 00 UCTIPaBIEHUH ONEYaTOK WM OLIMOOK, 3asBICHHS O Bblaye KOIHUH;

YBEJAOMJICHHE O MpUEMEe M pEerucTpanuu 3asBICHUS O NEpeycTpoilcTBe M (WJIM) NEeperaHUupOBKE
KHJIOTO TIOMEILEHUs], YBEJOMJICHHUS O 3aBEpIICHUH MepeyCcTPONCTBa U (WIN) NEpeIUIaHUPOBKE MOMELCHHUS,
3asiBJIEHUs 00 MCIIPABIIEHUU OINEYaTOK MM OMIMOOK, 3asBJICHUS O BblJ1ade KOINH;

YBEIOMIICHHE O IIPUOCTAHOBIECHUN MyHUIIUIIATbHON YCIYTH;

YBEJIOMJICHHE O PE3YJIBTATE NPEAOCTABICHNS] MyHUIIMIIAIBHON YCIIyTH;

pe3yibTaT NpeJIOCTaBICHUS MyHUIIUIIAIbHON YCIYTH.

IV. OCOBEHHOCTMH BbIITOJTHEHUA AIMUHUCTPATUBHBIX ITPOLHEAYP
(IEHCTBUI) B M®I]

4.1. M®I] yyacTByeT B NpeAOCTaBICHUM MYHHUIMNAIBHOM YCIYrH B YacTW NpHEMa JIOKyMEHTOB,
BbIJIaYy PE3yJIbTaTa, a TAKKE COBEPLICHMSI HHBIX JEMCTBUI, HE MPEBBIIAOMNX MToHOMouns MOII.

[Tonydyenue 3asBuTeneM MyHHUIMNAIBHOW yciayrd B MLl ocymecTBiseTcss B COOTBETCTBHHM C
COTJIALICHUEM O B3aUMOJCHCTBUU.

4.2. IlpenocraBieHre MyHHIMNAIbHOW yciayru dYepe3 MOIL[ BxmrowaeT B celsi  cleayromue
a/IMUHUCTPATUBHBIEC IPOLETypHI (1eHCTBHS):

4.2.1. UudopmupoBaHue 3asBUTEIEN O MOPsIIKE MPeAOCTaBICHHUsI MyHULIMNIANbHON yeiyru B M®L, o
X0J1e NMPEJOCTABJICHUS MyHUIIUIIAIbHON YCIyTH WIA O TOTOBHOCTH JTOKYMEHTOB, SIBJIIOLIUXCS PE3YJIETaTOM
IIPEIOCTABIICHNS MYHULIUITAJIbHON YCITyTH.

4.2.2. Ilpuem 3asBIeHHs O TMepeycTpoiicTBe U (WJIM) MEPerUIaHUPOBKE JKWJIOTO TOMEIEHUs,
YBEAOMJIEHHMSI O 3aBEpILIECHUU MEepeycTpoiicTBa M (WIM) MNEperylaHUPOBKE MOMEIICHUs, 3asBICHHUS 00
UCIIPaBJIEHUH OIEYaTOK WJIM OIIMOOK, 3asBJICHUS O BbIJJaue KOMMU M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHNS MYHULIUITAJIbHON YCIIyTH.

4.2.3. Hanpasnenue M®IL[ B AaMUHHCTpaLMIO TOKYMEHTOB, IIOJYyYEHHBIX OT 3asBUTEICH.

4.2.4. [Ipuem u peructpauus B AAMUHUCTPAIMH JOKYMEHTOB, MOIy4eHHbIX 0T M®DLI.

4.2.5. Hanpasnenue Anmunuctpanueit B M®II pesynbraTa oka3zaHus yCIyTH.

4.2.6. Bpiiaua 3asBUTENIO pe3yiIbTaTa MPel0CTaBICHUS MyHUIIUIIAIbHON YCIyTH.



4.2.7. Bozepar M®I| B AJIMHHHCTPAlIMI0 HEBOCTPEOOBAHHBIX 3asBUTEIEM JIOKYMEHTOB IIO
pe3yapTaTy OKa3aHHOM MYHMIMIAIBHON yCIIyTH.

4.2.8. able nericTBUsI, HEOOXOIUMBIC JIJISl TPEIOCTABICHUS MYHUIIUTIAILHON YCITyTH.

4.3. NudopmupoBaHue 3asBUTENEH O MOPSAKE MPEIOCTABICHUS MYHUIIUNAIBHON yciayru B MOLL, o
X0J1€ MPEJOCTABICHUS MyHUIUMIIAIBHON YCIyTH WJIK O TOTOBHOCTH JIOKYMEHTOB, SIBJISIFOIIUXCS PE3YJIbTATOM
MPE0CTABIICHUS MYHULIUTTAIbHON YCITYTH.

4.3.1. UadopmupoBanue 3asBUTENICH O TIOPSIKE MPEIOCTABICHUS MyHUITUTIATBHOU yciayru B ML, o
X0/J1€ MPEOCTABICHUS MyHUITUTIATLHON YCIyTH WJIM O TOTOBHOCTU JIOKYMEHTOB, SIBJISIFOIINXCS PE3YyJIbTATOM
MPEIOCTABICHNS MYHULIUIIAILHON YCITYTH, OCYILECTBIISETCA:

B XO0/I€ JUYHOTO NMPUEMa IPpaKJaHUHA;

o tenedony;

I10 DJIEKTPOHHOM IOYTE.

4.3.2. OcHOBaHMEM AJisl Hayana aJMUHHUCTPATHUBHOW MPOIEIYpHI ABISETCS OOpaleHHe 3asBUTENS B
MOII.

4.3.3. Ilpu orBerax Ha TejepOHHbIE 3BOHKH U YCTHBIE OoOpamieHus 3asButeneit pabotHuk MOLI,
YIOJIHOMOYEHHBIA Ha TPOBEJICHHE KOHCYJbTAllUi, MOAPOOHO W B BEXJIMBOM (KOPpEKTHOI) Qopme
uHbOpMHUpPYeT OOpaTUBILIETOCs MO WHTEPECYIONMM ero Bompocam. OTBeT Ha TenedOHHBINH 3BOHOK JTOJKEH
HAYMHATHCS ¢ MHPopMaruu o HaumMeHoBannun MOIL], B koTOpoe oOpaTuics 3asBUTEb, PaMIIIUU, IMCHH,
oTuecTBe (MOclieHee — IPU HAIMYUH), TOKHOCTH paOOTHHKA, MIPUHSBILETO Tene(OHHBIH 3BOHOK. Bpems
pasroBopa He JOJDKHO HpeBbIath 10 MUHYT.

[Tpu moctymienuu obpaiieHrs B MUCbMEHHOUW GopMe HAa OyMa)KHOM HOCHUTENE WU B DJIEKTPOHHOM
dbopMe KOHCYITBTHPOBAHHUE OCYIIECTBIISICTCS B BUJC MUCbMEHHBIX OTBETOB, COACPIKAIMIUX HCUCPITBLIBAIOIIIEC
CBEJICHUS T10 CYIIECTBY MTOCTaBICHHBIX BOIIPOCOB.

OOparienue 3asBUTENENH MO BOIPOCAM MPENOCTABICHUS MYHHUIMNAIBHOM YCIYrH, MOCTYNMBILNE B
nuchbMeHHOU (opMe Ha OyMa)KHOM HOCUTENE WM B JJEKTPOHHOW (hopMme, PEeTrUCTpUpYIOTCS B JEHBb
MOCTYIUICHUs (B TeUeHHE pabovero JHs) ¥ PACCMATPUBAIOTCS YIIOJTHOMOYCHHBIMH JOKHOCTHBIMU JTUIIAMU
M®I] ¢ yyeToM BpeMEHHU OATOTOBKM OTBETA 3asIBUTENIO B CPOK, HE MPEBBIIAIONIMI 15 KaneH1apHbIX JHEN
CO JTHSI pETUCTPAIIUU O0paICHUS.

3asBUTENSAM B COOTBETCTBUHU C MOCTYIHBIIHMM 3aIIPOCOM MTPEAOCTABIISIOTCS CIEIYIOIINE CBEICHNUSA:

0 TOPSIKE MPEAOCTABICHUS] MYHUIIMITAIbHON YCITYTH;

0 TIepeyHe HEOOXOAMMBIX JTOKYMEHTOB, MOANEKAIIUX MPEJOCTABICHHUIO 3asBUTENEM I MOTYYCHHUS
MYHUIIUTIATBHOUN YCIYTH;

0 (popmax JOKYMEHTOB JIJIsl 3aTIOJTHEHHSL.

Wndopmanms o mopsake NpenocTaBiICHUs MYHHIMIAIBHON yCIayru npenocTaBisieTcs B MOIL]
OecriaTHO.

4.3.4. Pe3ynpraToM aAMMHUCTPATUBHON MPOLIETYPHI SBISETCS MPEACTABICHUE CBEACHUM O MOpSAKE
MPEJOCTaBICHUS MyHUIIMNIAIBHON yciyru B MDII,

4.3.5. Ciocobom ¢uKcaIuu pe3yabTaTa aIMUHUCTPATUBHOM MPOIICYPHI SBJISICTCS BbIIaua 3assBUTEITIO
pacniucku pabotHukom MO®I] 00 oka3zaHHON KOHCyJbTanuu (Mpu JudHOM mocenieHnn M®II), dbukcarus
uHPOpMAIMM B aBTOMATHU3WPOBAHHON WHMOPMAINMOHHOW CHCTEME MHOTO(YHKIIMOHAIBHBIX IEHTPOB
NPEIOCTaBICHUS! TOCYJNApPCTBEHHBIX W MYHHUIMIAIBHBIX yciayr bpsHckoil obmactu (B KypHame
UH(POPMALINN).

4.4. Tlpuem 3asBIeHUA O TMepeycTpoiicTBe M (WJIKM) TMEeperlaHupPOBKE KHUIOTO MOMEIIEHHS,
YBEAOMJIEHHMSI O 3aBEpILICHUU MEpeycTpoiicTBa M (WIM) MEperylaHUPOBKE IMOMEIICHMs, 3asBICHHUS 00
UCIPaBJICHUU ONEYaTOK WM OMIMOOK, 3asBIICHUS O BbIJIaye KOMHUH U UHBIX TOKYMEHTOB, HEOOXOIMUMBIX JJIsi
MPEI0CTABIICHUS MYHUIIUITAIbHON YCITyTH.

4.4.1.0cHOoBaHMEM [UIsl Hayaja aJMUHUCTPATUBHOM NPOLEIYpbl SBISAETCS HEMOCPEACTBEHHOE
oOpamienue B MOIL] 3agBuTEns WIM €ro MNPEACTaBUTENS C 3asBICHHEM O IepeycTpoiicTBe M (WJIM)
NEePerIaHUPOBKE JKUJIOrO TOMEIICHHS, YBEIOMJIECHHEM O 3aBepIEHUH MepeycTpoicTBa U (Win)
neperuiaHuPOBKE TOMEIICHHUS, 3asBJICHUEM 00 UCTIPABJICHUH ONEYAaTOK WIIM OIIMOOK, 3asBICHHEM O BbIJaue
KONMMA W HEOOXOJWMBIMH JIOKYMEHTAMH, YKa3aHHBIMH B IIyHKTax 2.8, 2.9, 2.10, 2.11
HacTosueroPernmamenTa B cirydae, €CJIi BCOIVIAIEHUH OB3aMMOEHCTBUMIIPEAYCMOTPEHA 110/jaua 3asiBICHUS
0 TepeycTpoiicTBe | (WIM) TEeperUIaHUPOBKE JKUJIOTO IIOMEIIEHHUs, YBEAOMJICHHMS O 3aBeplICHUU



nepeycTpoiicTBa u (WIn) NeperiaHupOBKE TOMEIIEHUS, 3asIBICHHS 00 UCIIPABICHUHN OTEYaTOK MU OLINOOK,
3asBJICHUS O BbIJIaye KOIUU 110 JTAHHOM MYHUIUIIAIBHOU yCIIyTe.

B cootBercTBUM co cTaTtheit 15.1 ®DenepanbHoro 3akoHa ot 27 wrons 2010 r. Ne 210-d3 "O6
OpraHM3alK IPEIOCTABICHUS TOCYJAapPCTBEHHBIX M MYHULMNAJIbHBIX YCIYr' 3asBHUTEIb BIPABE I0JATh
KOMILJIEKCHBIN 3a11poc.

3anpoc, coctaBieHHbli M®I] Ha OCHOBaHNMU KOMIIJIEKCHOT'O 3aIllpoca 3asiBUTEINS O MPEJOCTaBICHUH
HECKOJIbKMX TOCYJapCTBEHHBIX W MYHULHUMAIBHBIX YCIYT, JOJDKEH OBITh MOJMUCAH YHOJTHOMOYEHHBIM
pabotarkom M®II, ckperuien neuarsio MOII.

OnHOBpEMEHHO ¢ KOMILIEKCHBIM 3allpOCOM 3asBUTENb MojaeT B ML cBeneHus, JOKYMEHTHI U (WJIH)
UHPOPMALIMIO, HEOOXOIAMMBIE Uil TPEAOCTABICHHUS TOCYJAPCTBEHHBIX M MYHHUIHMIAIBHBIX YCIYT,
YKa3aHHBIX B KOMILUIEKCHOM 3ampoce.

3anpoc, COCTaBJIEHHbBIII HA OCHOBAHMM KOMIUIEKCHOIO 3ampoca, a TakXKe CBEJCHHs, JOKYMEHTBI U
uHbopMalus, HEOOXOAUMBbIE [UIsi TPENOCTABICHUS MYHULUNATHHON YCIIyT'M, HAaNpaBlIAIOTCA B
AJIMUHHUCTpAIUIO C NPUIIOKEHHEM 3aBepeHHOo M @I konuu KOMITJIEKCHOTO 3amnpoca.

4.421lpuem 3asButeneit B MODIL[ ocymectBisercs B COOTBETCTBUM C  OYEPEIHOCTHIO
NpeBAPUTEILHON 3amicH, CHOPMUPOBAHHON C YYETOM 3asBICHUN WM YBEIOMJICHHM, TOJAHHBIX C
nomompbio [loprama M®I[ bpsHckoii obmactu nub6o mo TenedoHy, M 3assBOK CHCTEMBI YIPABJICHHS
3JEKTpOHHOU ouepean B MDII.

[Tpu HesiBKe 3asBUTENS B YCTAHOBIEHHOE BpPEeMs CPOK €T0 OXKUAAHUS COCTaBiseT He Oojee 15 MUHYT,
0 WCTEYCHHH KOTOPOTO TpUEM 3asBUTENS W OQGOpPMIICHHE TOKYMEHTOB OCYIIECTBIISIOTCS B OO0IIEM
MOPSIJIKE.

[Ipu Hammuuu cBOOOIHOTO BpEMEHH MPUEM 3asBUTENICH MOXKET OCYIIECTBIATHCS B TMOPSIKE KUBOU
ouepenu.

4.4.3. [lpu npueme 3asBIEHUS O MEPEYCTPOUCTBE M (WJIM) MEPETUIAHUPOBKE MKUJIOTO IMOMEIICHUS,
YBEJAOMJICHHMSI O 3aBEpIICHUU MEpPeycTpoicTBa W (WIM) MEperslaHUpOBKE TMOMEIIeHHs], 3asBICHUS 00
UCTIPABJIICHUHU OTEYaTOK WJIM OIIMOOK, 3asiBIICHUS] O BBIAAYe KOMUM M WHBIX JTOKYMEHTOB, KOMIUIEKCHOTO
3anpoca pabotHuk M®II, oTBeTCTBEHHBIN 3a MPHEM M PETUCTPALMIO JOKYMEHTOB, MPOBEpPSAET HaIUuue
MOJTHOTO KOMIUIEKTa TOCTYIUBIINX TOKYMEHTOB, HX O0(OpMIIEHHE, TPUHUMAET 3asBJICHUE U PETHCTPHPYET
€ro B KypHaJle PETUCTPALlMU 3asIBJICHUI B JICHb IPUHSTHS 3asBJICHUS U TOKYMEHTOB.

Ecnu B 3asdBlieHUN 0 EpeyCcTPOiCTBE U (WIN) NEPETIIAHUPOBKE JKUIIOTO TTOMEIIEHMSI, YBEIOMIICHUH O
3aBepIUICHUH TMepeyCTPOCTBA U (MIIH) MEeperIaHuPOBKE MOMEIICHHUSI, 3asIBJICHUH 00 HCTIPaBICHUH OMEYaTOK
WIN OIMOOK, 3asBJICHUHU O BbIIaye KOMUHM HE yKa3aHa (aMUIIus 3asBUTEIs, aJipec, 0 KOTOPOMY JTOJKEH
OBITH HaMpaBJeH OTBET M (MJIM) TEKCT MHUCHbMEHHOTO OOpallleHus] He MOAIAeTCsl MPOUYTEHUI0, TO PaOOTHUK
MO®II npennaraer 3asBUTENI0 HUCIPABUTH WX JUOO 3aMOJIHUTH 3asBJICHUE O TEPEyCTPOUCTBE U (WJIM)
NEPerIaHUPOBKE OJKUJIOTO TMOMEIIEHHUs, YBEJIOMJICHHE O 3aBEpIICHUU TMepeycTporcTBa U (WIIN)
NEeperIaHupPOBKE MOMEILIEHUS, 3asiBJI€HNE 00 MCIPaBICHUU ONEYaTOK WJIM OIIMOOK, 3asBICHHE O Bbllaue
KOIIWH 3a 3aBUTEIIA.

B cnyuae, eciu 3agBuTEns (MPEACTABUTENb 3asBUTENS) OTKA3bIBAETCS HCIPABUTH JIOMYLICHHbIE
HapylieHus U (WJIM) eCIM MMEIOTCS MHBIE OCHOBAHHS JJIsS OTKa3a B MpHUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.14 nacrosimero PermamenTa, To pabotHuk MO®IL[  oTka3biBaeT B mpueMe JTIOKyMEHTOB, O YEM
COCTaBIISieT MHCbMO C YKa3aHHEM OCHOBaHMH MO (opMe COrfacHO MPHIOXKEHHI0 7 K HACTOSIIEMY
Permamenty.

[Tpu oTCcyTCTBMM OCHOBaHHI A7l OTKa3a B MpHUeMe JOKYMEHTOB, B ClIyyae HEOOXOIMMOCTH, PaOOTHUK
M®I] cHumaeT KomMM C JOKYMEHTOB M 3aBepseT ux cBoed mnoxanuchto "Komus BepHa" ¢ ykazaHueM
MOJIMTUCH, paciIu(PpPOBKH, TOIHKHOCTH U JAATHI.

4.4.4. PabGornuk MO®IL] odopmisieT ¥ BbIIACT 3asBUTENIO0 PACHHCKY O IMpHEME TOKYMEHTOB C
yKa3aHWEM pEerucTPalMOHHOTO (BXOJAIIEr0) HOMepa W JaThl TIpHeMa YBEIOMIICHUS, 3asBICHUS U
COOTBETCTBYIOIIUX JOKYMEHTOB (KOMILJIEKCHOTO 3aIpoca), B KOTOPOH YKa3bIBAIOTCS (aMUIIHsI, WHUIHAIIBL,
JOJKHOCTB, CTaBUTCS MoAanuch pabotHuka MODLI, mpuHsBIIEro MOKyMEHTH.3asBUTEIb B PACIHCKE O
npreMe TOKYMEHTOB MPOCTABIISIET CBOIO MOJIMHUCH, (DaMIITHIO.

4.4.5. Pe3ynpraroM aJAMHUHUCTPATHBHOW TMPOLEAYypHl SBIsSETCA TpueM paboTHukoM MODI]
JIOKYMEHTOB, IPEACTABIEHHBIX 3asBUTEEM JTMOO OTKA3 B IPUEME JOKYMEHTOB.

4.4.6. CrocoboM dukcanuu pe3ynbTata aJIMUHUCTPATUBHON MpOLEAYphl SBISETCS 3aBelIeHUE
UHPOPMALIMU B ABTOMATH3UPOBAHHYIO HH(OPMAIIMOHHYIO CHCTEMY MHOTO(QYHKIMOHAJIBHBIX IICHTPOB



IPEJOCTaBIEHHUS TOCYIAPCTBEHHBIX U MYyHMLMNAIBHBIX YCIyr BpsiHCKON o0nacT, »KypHal perucTpanuu
3asBICHHA, 0(pOpMIICHHE PACTTUCKH O IPUEME JIOKYMEHTOB OT 3asiBUTENS JIMOO MHCbMa 00 OTKa3e B MpHEMe
JIOKYMEHTOB.

4.5.1. OcHoBaHKEM [1J1 Hayasla aIMUHUCTPATUBHOM NpOLERYpHl sABIseTCs npueM padoTHrukoM MOIL]
JIOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM.

4.5.2. Pabotauk M®Il mnepenaer 1OKyMeHTHl B AJIMMHHUCTPALMIO B CPOK HE IMO3/JHEE CIIEAYIOLIETO
pabouero AHA cO JHS NOJIY4YEeHUs TOKYMEHTOB OT 3asButelns. Ilepenaua JOKyMEHTOB B AJIMHHHMCTPALIUIO
ocyuiecTBisaeTcs KypsepoM M®PIL Ha OCHOBaHHUHM aKTa Mpuema-nepeaay JOKyMEHTOB.

4.5.3. PesyapTraroM aJIMUHUCTPATUBHON  MPOIEIYPbI sBIsieTca  HamnpaBienne MOI[ B
AJMUHUCTPALUIO IPUHATHIX OT 3asiBUTEIIS JOKYMEHTOB.

4.5.4. CnocoboM (ukcanuu pesyibTara aJMUHUCTPATUBHOW MHpOLETYphl SABISETCA aKT MpHeMa-
nepegauu JokyMeHToB oT M®I] B AxMuHHUCTpanuio.

4.6. IlpueM u peructpanus B AIMUHUACTPALUN JOKYMEHTOB, TOJIy4eHHbIX 0T M®II.

4.6.1. OcHoBaHHEM [UIs Hayajla aJMUHUCTPAaTUBHON IpoLEaypbl ABIIIETCS  TOJy4YEHHE
Anvunnctpanueii ot M®L[ 10KyMEHTOB, MIPUHATHIX OT 3asBUTEIICH.

4.6.2. Cneumamuct (ykazaTb HAaMMEHOBAHME CTPYKTYPHOIO MOJpa3ielieHuss AJMUHHUCTpALUH),
OTBETCTBEHHBIN 3a MPUEM U PErMCTPALMIO BXOAAIUX JOKYMEHTOB, IPOBEPSET MOIYYECHHBIE JOKYMEHTHI Ha
UX KOMIUIEKTHOCTb M PaCIMCBIBACTCS B aKTe IIpUeMa-nepenadn JokymeHToB or M®II B A nMuHMCTpanuio ¢
yKa3zaHueM (paMuiuu, UMEeHH, oT4ecTBa (MOCeHee TPU HATMYUH), JOJDKHOCTH M MPOCTaBIEHUEM MOANNUCH
n parel. Kypsep MO®IL[ Takke mpocTaBisIeT OTMETKY O IpUeMe-liepenade JOKYMEHTOB C yKa3aHUEM
(bamMuInK, UMEHH, oTYeCTBa (TOCNIeAHEe IPU HAJTMYKN), JOJDKHOCTH, TMOANUCH, JaThl. OJJUH 3K3eMIUIp aKkTa
npueMa-nepesauu ¢ OTMETKOM 0 MpUHITUM Bo3Bpamiaercs B M®LI, BTopoii XpaHUThCSI B A IMUHUCTpALIUU.

4.6.3. Ilocne mpuema gokymeHToB oT M®II, crnenumanuct (yka3aTb HaMMEHOBAaHHE CTPYKTYPHOTO
nojipasaeneHuss AJIMUHUCTPALMK), OCYIIECTBISIONMN NMPUEM U PETUCTPALMI0 BXOJSAIIMX JTOKYMEHTOB,
o0ecreunBaeT perucTpalnio Noay4eHHbIX 0T M®PL] 10KyMEHTOB B TEUEHHE OIHOT0 paboyero JHs.

4.6.4. Pe3ynbraroM agMUHUCTPATUBHOM MpPOLEAYpBl SBJISETCS PETUCTpallds MOCTYNUBIIMX
JIOKYMEHTOB.

4.6.5. Ciocobom (pukcanuu pe3yabTaTta aJMHHUCTPATUBHON MPOLEAYPHI SBISETCS MPUCBOCHUE AATHI
U BXOJALIETO (PEeruCTPallMOHHOr0) HOMEpa MOCTYUBIINM JOKYMEHTaM.

4.6.6. B cnywyae oOHapyxeHMs AJMHMHUCTpallMed OOCTOSATENbCTB, YKa3aHHBIX B IMyHKTe 2.12
Hacrosiero PernmamenTa, mocine npuema JoKyMmMeHToB oT ML, cneumanuct (yka3aTh HaMMEHOBAaHUE
CTPYKTYpHOTO TOJpa3AefeHuss AJMUHHUCTpAIMKM) HANpaBisieT MUCbMO 00 OTKa3e B NpHUeMe JOKYMEHTOB
3asIBUTEIII0 CAMOCTOSITENIBHO.

4.7. HanpaBnenue Anmunuctpanueii B MOLI pesynbraTa oka3zaHus yCIyTH.

4.7.1. OcHoBaHHEM [UIsl Haydajga aJAMMHHUCTPATHBHON IPOLELYpHl SBISIETCA B 3aBUCUMOCTH OT
OCHOBaHHUsI OOPAIICHHUS TIOAMMCAHHBIX U 3aPETHCTPUPOBAHHBIX PEIICHHS O COTIIACOBAaHUH MEPEyCTPONCTBA U
(M) mepernyIaHMpPOBKU MOMELICHHS B MHOTOKBAPTHPHOM JIOME€, peLIeHHe 00 OTKa3e B COIJIacOBaHHUU
HepeycTpoiicTBa M (MIM) MEPEIUIaHUPOBKU MOMELIEHUSI B MHOTOKBAPTHUPHOM JOME, aKkTa O 3aBEpLICHUU
nepeycTpoiicTBa U (WIM) MepenjaHUpPOBKH MOMELICHHs B MHOTOKBAapTUPHOM JOMeE, NMHUCbMa 00 OTKa3e B
BbIJIay€ aKkTa O 3aBEpUICHUM MEepeycTpoMcTBa M (WJIM) NEPErIaHUPOBKU MOMEIIEHUS B MHOTOKBAPTUPHOM
JI0M€, 0(OpPMIICHHOM KOMMM pEIIEHUs O COIVIACOBAaHMU IEpeyCTpoicTBa M (WIM) MEpernIaHUuPOBKU
MOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME, aKTa O 3aBEPLIECHUM IMEPEeyCTPOMCTBA M (WJIN) MEPEIIaHuPOBKU
IIOMEIIEHUSI B MHOTOKBAapTUPHOM JIOME€ COIPOBOJUTEIHHOIO MHChbMa JINOO MHCbMa 00 OTKa3e B BbIJAYU
KOIIMH, YBEAOMJIEHUS 00 OTKa3€ B UCIIPABJIICHUU ONEYaTOK UM OLUIMOOK.

4.7.2. Cneumanuct (yka3aTb HaMMEHOBAaHHE CTPYKTYPHOIO MOApasfeNeHuss AIMHHUCTPALIH),
OTBETCTBEHHBIH 32 pACCMOTPEHHE JOKYMEHTOB (JINOO yKa3aTh MHOE i) yBeaomisier ML o roroBHOCTH
pe3yJibTaTa NpeoCTaBICHUS] MyHULUIIAIBHON YCITyTH.

Crneunanuct (yka3aTb HAMMEHOBAaHUE CTPYKTYPHOIO MOApa3/eleHuss AJIMMUHUCTpalMM) TepeaacT B
M®OI] nocpencTBOM KypbepCKOM JOCTaBKH PE3yNbTAT MIPEJIOCTABICHUS MyHULIUIIAIBHON YCIYTH T10 PEECTPY
nepeaayn JOKYMEHTOB B T€UCHHE TpeX pabouux JHEW cO JHS MPHUHATHUS PEIICHUs, HO He TO3/(HEe YeM 3a
OJIUH pabouuii IeHb 10 OKOHYaHUs OOIIEro CpoKa Mpel0CTaBICHUs MyHUIMIIAIbHOMN yCITyTH.

4.7.3. Pe3ynpTaTOM aJIMUHUCTPAaTUBHOM Npoueaypbl sBiaseTcs HampasiieHue B M®L| pesynbrara
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH.



4.7.4. CriocoboMm ¢ukcanuu pe3yibTara aIMUHACTPATUBHOMN MPOLIETYPHI ABISETCS peecTp mnepeaayn
JOKYMEHTOB OT AjamuaucTpanuu B MOL, moarBepxparomuii pakt nepenadu J0kyMeHToB B ML,

4.8. Bolgaya 3asBUTENIO pe3ysbTaTa Ipel0CTaBICHUS MyHUIUIIAIbHON YCIYTH.

4.8.1. OcHoBaHueM [yIsl Hadajga aJMUHHCTPATUBHOW MHpolenypbl siBisercss mnoiydeHne MOIL[ ot
AJIMUHHCTpalLlMU pe3ysbTaTa NpeJOoCTaBICHUS MyHUIIMNIAIBHON YCIYTH IO peecTpy nepeaadyu JOKyMEHTOB.

4.8.2. MOI] nocne nonydeHusl pe3yibTaTa yCIyrd OT AJIMUHHCTPALUUA YBEAOMIISICT 3asBUTEINS O
pe3yibTaTe NpelOCTaBICHUS MyHUIIMIIAIbHON YCIYTH.

M®I undopMupyer 3asgBUTENS O HPUHATOM PELICHHH JIOOBIM U3 CIIOCOOOB: CMC-ONOBEUICHHE,
yBEJAOMJICHHE Ha 3JIEKTPOHHYIO MOUTY JTHMOO0 OMOBEIIEHHE MOCPEACTBOM Tele(hOHHOTO 3BOHKA.

4.8.3. Ha nuunom npueme pabotHuk MOIL] BblgaeT 3asBUTENI0 COOTBETCTBYIOIIME JOKYMEHTHI,
MOJTy4YeHHBIE OT AIMUHUCTpAIIUHU, HA OYMa)KHOM HOCHTEJIE.

Pabornuk M®IL] Bb1aeT 3asgBUTENIO PE3YyJbTAaT MNPEIOCTABICHUS MYHUIUNAIBHON YCIyru IpU
NPEAbSIBICHUN JOKYMEHTA, YJOCTOBEPSIIOUIETO JIMYHOCTh, JOKYMEHTA, MOATBEPKAAIOMIETO IMOJIHOMOYUS
MpeACTaBUTENs 3asBUTENS (B ciiydae oOpalleHusi MpejCcTaBUTENsl 3asBUTENsA), pacnucku (omucu) (mpu
HaJIM4KHK) B IeHb oOpamienus B M®I] 3a pe3ynbrarom.

4.8.4. Pe3ynpTaToOM aJIMUHUCTPATUBHON NpOLEAYpbl SBISIETCS BbIJaya PEUICHHUS O COIVIACOBAaHUH
nepeycTpoiicTBa U (WIK) MEeperuiaHuPOBKU TTOMEIICHHs] B MHOTOKBApTUPHOM JIOME, pelleHus: o0 OoTKa3e B
COIJIACOBAaHUU IEPEYCTPOMCTBA U (WJIM) MEPEIUIAaHUPOBKU MOMEIEHUSI B MHOTOKBAPTUPHOM JIOME, aKTa O
3aBepUICHUH MepeyCcTPOCTBA U (MIJIH) MEePeTIaHuPOBKH TOMEIICHHsI B MHOTOKBaPTHPHOM JIOME, THChbMa 00
OTKa3e B BbIJay€ akKTa O 3aBEPIIECHUU MEpPeyCTpPOMCTBA U (WMJIM) NEpPEIUIaHUPOBKU IOMEIICHUS B
MHOTOKBAapTHUPHOM JIOM€, KOIMU PEUIEHUS O COTJIaCOBAaHUU MEepeycTpOMcTBa W (WMIIM) MEpEerIaHuPOBKU
MOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME, aKTa O 3aBEPLUIECHUM IMEPEeyCTPOMCTBA M (WJIN) MEPEIIaHuPOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME, COMPOBOJUTENHLHOTO MHUChbMa JHOO MUChMa 00 OTKa3e B BbIIayu
KOIIMH, YBEJAOMJIEHHS 00 OTKa3€ B UCIIPABJIEHNHU ONEYaTOK UM OUIMOOKHA OyMa)KHOM HOCHTEJE.

4.8.5. CnocoboM (ukcanuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISIETCS 3aMUCh B JKypHAJe
BbIIaul, 3aHECEHHE uHpOpMalMM B  ABTOMAaTH3UPOBAaHHYI0  HMH()OPMAIIMOHHYIO  CHCTEMY
MHOTO(YHKIIMOHAIBHBIX [EHTPOB MPEOCTABICHHS TOCYAapCTBEHHBIX U MyHHUIIMIIAJIbHBIX yCIyTr bpsHckoi
oOnacTH.

4.9. Bo3spar MO®IL] B AIMUHHUCTpAIMI0 HEBOCTPEOOBAHHBIX 3asBUTEIEM JOKYMEHTOB IO pe3yjbTaTy
OKa3aHHOW MYHUIMIIAJIBHOMN YCIIYTH.

4.9.1. Pe3ynpTaT NpeAoOCTaBICHHUs MYHHMIMNAIBHOW YCIyru xpaHuTbcsi B M®L] B TeueHue aBYX
MECSIIEB € JlaThl MOCTYIUIEHUS, IIOCIE€ Yero BO3Bpallaercsi B AJIMHHHCTpAIUIO B KayecTBe
HEBOCTPEOOBAHHOTO 3asBUTEJIEM JOKYMEHTA.

4.10. Unbie nericTBusi, HEOOXOIUMBIE JIsl TPEAOCTABIICHUS] MYHUILIUITAIbHON YCITYTH.

4.10.1. B cootBercTBHM ¢ moctaHoBiaeHueM [IpaBurensctBa Poccuiickoit deneparun ot 22 nexadps
2012 roma Ne 1376 "OO yTBEepXAE€HHM NpPaBWJI OpraHMU3AlMM JEATEIBHOCTH MHOTIO()YHKIMOHAIBHBIX
[EHTPOB MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUILMMAIBHBIX YCIYT" MO MPOChOE 3asBUTENS MOKET
OBITH OCyIIeCTBICH Bble3n paboTHuka MOILl K 3asBUTENO Ui MpHeMa 3asBICHUNH U JIOKyMEHTOB,
HEOOXOJUMBIX N7l TMPEJOCTaBICHHUS MYHUIMNAIBHOM YCIYrH, a TakXe JIOCTaBKy pe3yJbTaToB
IPEIOCTAaBIEHUS! MyHULIUIIAIBHON YCIYTH, B TOM YHCIIE 3a IJIaTy.



[Ipunoxenue 1

OOPMA
VBEJIOMJIEHU S O 3ABEPILIEHUU ITEPEYCTPONCTBA U (UJIN)
[TEPEIIVNIAHMPOBKHU ITOMEIIEHNA

['maBe agMUHKMCTpaIUn

oT

(st FOPHUANYECKOTO JIWIIA - TIOJIHOE HAWMEHOBaHUE, OPTaHU3aIHOHHO-
mpaBoBasihopMa, CBEICHHS O TOCYIAPCTBEHHOM PeruCTpaIuu; s
(bu3nUecKoro auna -

®UO, nacmopTHbIE JaHHBIE: CEPHUs, HOMEP,KAKMM OPraHOM M KOTJa BBIJaH
Macropr)

Anpec 3agBUTENS:
(MeCTO HaXOKACHHS IOPUANIECKOTO JIUI[A/MECTO PErHCTpaIuu
(U3NIECKOTO JTUIIA)

Tenedon (paxc) 3asBurens:

OUNO ynoaHOMOUYEHHOTO  MPEACTABUTENS
3asiBUTEJIA:

HaCHOPTHLIC JAaHHBIC IPCACTABUTCIIA:

(cepm{, HOMECP, KaKUM OpraHOM U KOT'laBblJlaH nacnopT)
JIOKyMEHT, NOATBEPKAAIOIINUN  [TOJTHOMOYMS
IIPEACTABUTEIIS:




(HaMEHOBaHHE U PEKBU3HUTHI JOKYMEHTA)
YBEJOMJIEHUE

VYBenoMisl0 0  3aBepUICHUM  IepeycTpoMcTBA M (WJIM) MEperyIaHUPOBKH IIOMEIIEHUS B
MHOTOKBapTUPHOM JIOME, PACIIONIOKEHHOIO 10 aJpecy:

PabGoTel 10 mepeycTpoicTByY U (MIIH) MEeperIaHuPOBKE TOMEIICHHS BBITIOTHEHBI Ha

OCHOBAHHUU PEILICHUS aAMUHUCTPALIIHI
0 COTJIACOBAHMH MEPEYyCTPONUCTBA U (M) MEPEITIaHUPOBKU TOMEIICHHS OT

No .

[Ipomry paccMOTpeTh BOZBMOXHOCTH IMPOBECTU OCMOTP KHUJIOTO MIOMEIIEHHUS B CIEAYIOIIee
BpeMsi:

Hara:

yKa3bIBaloTCs paboune aHU (He paHee 3 paboumx JIHei u He mo3zaHee 10 paGouux aHEH ¢ AaThl OTIPABKU

YBEAOMJICHHSI)

Bpewms:
YKa3bIBAIOTCSA paboure 4achl

PesynbpTar mpenocraBiieHus MyHULIMINIATBHON YCIYTH Moy (yKa3aTh OJMH U3 NIEPEUNCIIEHHBIX CIIOCOOO0B):

Hanpasuts B popme 31exkTpoHHOT0 JoKyMeHTa B JInunblii kabunet Ha EINIY/PIITY

Brigate Ha OymakHOM HOocHuTese B M®DII, pacrioyioxkeHHOM 1O aapecy
BriiaTh Ha OyMa)kKHOM HOCHTEIIE TP JIMYHO 0OpaIieH!H B YIIOJIHOMOYEHHBIN OpraH

Pemenne 06 oTkasze B mpuemMe JTOKYMEHTOB, HEOOXOIUMBIX [UIS MPEIOCTABICHUS! MYHHUIUITAIBHON YCIyTH
[pOIly HAIPaBUTh (HY>KHOE OTMETHUTB):

HanpaBuTh Ha 3JIEKTPOHHYIO MOYTY

HanpaBuTts B hopme 3exkTpoHHOT0 10oKyMeHTa B JInunblii kabuner na EINI'Y/PIITY

BoiiaTh Ha OyMa)kKHOM HOCHTENIE TIPH JIMYHOM OOpallleHHH B YIIOJTHOMOUYEHHBIH OpraH
HamnpaBuTh IOYTOBBIM OTIPABICHUEM

[Ipomry mpouHpOpMUpOBaTE MEHS O XOJ€ NPEIOCTABICHUS MYHHUIIUIAIHHOM YCIyrH myTeM (HYyXHOE
OTMETHUT):

Hanpasnienus coo01ieHust Ha 3J€KTPOHHYIO TIOUTY

Hanpasnenus B JIuunsiii kabunet na EINIY/PIITY

HampaBrieHuss pacchbUIKM TIO CETH TOJBIIKHOW paavoTene(OHHONM CBSI3U KOPOTKUX
TEKCTOBBIX CMC-COOOIIIECHUI

IToanuck Jata

(®UO u nomxuocTs npeactasurens KOJI;
®OUO ¢phusngeckoro auia b0 ero MpeacTaBUTENs)



[Ipunoxxenue 2

I'maBe amMuHUCTpanun

oT

(st FOPUANYECKOTO JIWIIA - TIOJIHOE HAWMEHOBAaHUE, OPTaHU3aIIHOHHO-
npaBoBasghopMa, CBEICHUS 0 TOCYIaPCTBEHHOM PETHCTPAIIUM; JUTS
(huznveckoro aumna -

®UO, nacmopTHbIE TaHHBIE: CEPUsT, HOMEP,KAKMM OPraHOM M KOTJa BBIJaH
nacropT)

Anpec 3agBUTENS:
(MecTo HaXOXKICHHUSI FOPUIMYECKOTO JIMIa/MECTO  PETHUCTPAINA
(pU3NIECKOTO JTUIIA)

Tenedon (pakc) 3asBuTemNs:

OUNO ynonHOMOUYEHHOTO  MPEACTABUTENS
3asIBUTEIIA:

HaCHOpTHLIe JAaHHBIC IPCACTABUTCIIA:

(cepnﬁ, HOMCP, KaKUM OpraHOM U KOr'Ja BbIJaH nacnopT)
I[OKyMCHT, HOI[TBep)KI[a}OH_[I/Iﬁ IIOJIHOMOYU A
OpeaACTaBUTCIIA:

(HaMMEHOBAaHHUE U PEKBU3UTHI JOKYMEHTA)

3ASBJIEHUE



00 UCIIPaBIEHUU OMNEYATOK WM OMHOOK B PEIICHUH O COTTIACOBAHHUH MEePEyCTPONCTBA U (HJIH)
NePeIUIaHUPOBKH TIOMEIIEHHS] B MHOTOKBAPTHPHOM JOME/aKTe O 3aBEpIICHUH MEPEyCTPOUCTBA U (HITH)
MEePEIUIAHUPOBKE TOMEIIEHNUS] B MHOTOKBAPTUPHOM JIOME

[Ipoury ncnpaBUTh CAEAYIONUE OMEYATKH (OMMUOKK) B PELICHUH O COTJIACOBAaHUU TepeyCTPONCTBA U
(M) TeperuIaHMPOBKU MOMEUICHHST B MHOTOKBapTHUPHOM JIOME/aKTe€ O 3aBEPILICHUU IEPEeyCTPOWCTBA U
(unu) meperyIaHUPOBKE TOMEIIEHUS B MHOTOKBAPTHUPHOM JOME  OT Ne ,
BBIJITAHHBIM

(HaMMeHOBaHWE YIIOJTHOMOUYEHHOTO OpraHa)

Ne | JlanHbIe (cBenenwus), | JlaHHbIC (cBemenus), | ObocHOBaHME C yKa3aHUEM
YKa3aHHbIE B DPEIICHHH O | KOTOPbIE HE00X0UMO | peKBU3UTA(OB)
COI'JIACOBAHUU yKa3aTh B peIIEHUH O | JOKyMeHTa(OB),
nepeycTpoiictea W (WJIM) | COTIIaCOBaHUHU JIOKyMEHTAINH, Ha
NEPETUIaHUPOBKU  JKUJIOTO | IIepeycTpoiicTBa M (WJIM) | OCHOBAHUU KOTOPBIX
MTOMEIICHUS B | MEPEIUIaHUPOBKH JKUJIOTO | MPUHUMAJIOCh  pPELIeHHE O
MHOT'OKBapTHPHOM MOMEIIEHUS B | COIJIACOBAHUU
JIOM€/aKTe O 3aBEpIICHUU | MHOTOKBAPTUPHOM nepeycTpoiucTsa U (WUJM)
nepeycTpoicTBa M (WiIM) | AOME/aKTe O 3aBEpPLICHUH | NEepeIIaHUPOBKU KHIIOTO
MEepPEIUIAaHUPOBKE nepeycTpoiictea U (WiIM) | MOMEIEHUs B
MIOMEIICHUS B | IEpEIUIaHUPOBKE MHOTOKBapTHPHOM
MHOTOKBApTHPHOM JIOME MOMEILEHUS B | IOME/COCTaBIISIC.  aKT O

MHOT'OKBAPTHPHOM JIOME 3aBEPUICHUH IIEPEyCTPOICTBA
n (uam) TeperlaHupOBKE
MIOMEILEHUS B
MHOTOKBAPTHUPHOM JIOME
1.

U BBAATh pELUICHHME O COIVIACOBAaHUHM IEPEyCTPOMCTBA U (WJIM) MNEPEIUIAHUPOBKM IIOMEIIECHUS B
MHOTOKBAapTHUPHOM JIOM€, YTBEP)KICHHBIH aKT O 3aBepUICHUH NEepeycTpoilcTBa U (WJIM) MeperulaHuPOBKU
IIOMEIIEHUS] B MHOTOKBapTUPHOM JIOME C YKa3aHHUEM BEPHBIX JAHHBIX.

PesynbraT mpenocTaBiieHUs] MyHHIMIIAIBHOW yCIYTH MPOITy (yKa3aTh OAMH U3 TIEPEUNCIEHHBIX CIIOCOOO0B):

Hanpasuts B hopme 3nexTpoHHOTO ToKyMeHTa B JInunblil kabuner Ha EINI'Y/PIITY

Brigate Ha 6ymaxkHoM HocuTese B M®DII, pacnioyioxeHHOM 1O aapecy
Boigate Ha OyMa)XHOM HOCHTEJNIE MPH JIUYHO OOpallleHUH B YIIOJIHOMOYEHHBIH OpraH

Pemenue 06 oTkasze B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH
MPOIITY HANPaBUTh (HYKHOE OTMETHTH):

HampaBuTh Ha 3JIEKTPOHHYIO MOUTY

Hanpasuts B popme s1ekTpoHHOT0 q0oKyMeHTa B JInunbiii kabunet Ha EINIY/PIITY

Brigats Ha 6YMa)KHOM HOCHUTCJIC ITPH IMYHOM O6paIJ_IeHI/II/I B yrIOJIHOMO‘lCHHLIﬁ oprad
HaHpaBI/ITB IMOYTOBBIM OTHPABJICHUCM

[Ipomry mpomHpOPMHPOBATE MEHS O XOJ€ MPEJOCTABICHUS MYHHLIMNAIBHOW YCIYyTH IyTeM (HYy>KHOE

OTMETHTH):

Hanpasnienust coo01ieHust Ha 3J€KTPOHHYIO TOUTY




Hanpasnenus B JInuneiii kabunet na EIITY/PIITY

HampaBrieHusi pacchbUIKM TIO CETH TOJBIKHOW paanoTene(OHHONM CBSI3U KOPOTKUX
TEKCTOBBIX CMC-COOOIIICHUI

C o0Opabotko#i, mepeadyel M XpaHEHUEM IMEPCOHAIBHBIX JIaHHBIX B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 27 nronst 2006 r. Ne 152-®3 "O nepcoHanbHbIX TaHHBIX" B LEAX
1 00beMe, HEOOXOAUMBIX JIJIsl TOTYUYCHHS] MyHUIIUITAIbBHOW YCIYTH COTJIaceH.

IMoamuce Jata

(®UO u gomxuocTs mpenctasurens KOJI;
@O Puznueckoro auna 1100 €ro NpeCTaBUTENS)

ITpunoxenue 3
I'maBe anmuHMCTpaLUK

oT

(1711 FOPUANIECKOTO JIUIIA - TOJIHOC HAMMEHOBAHHUE, OPraHU3aI[HOHHO-
npaBoBasi popma, CBEZCHUsI O TOCYIaPCTBEHHOMN PeruCTpaliu; s
(u3ngecKoro Jauna -

OO, nacrnopTHbIC TaHHBIE: CEPHUsI, HOMEP, KAKUM OPraHOM U KOTJIa BbIIaH
MacIopT)

Az[pec 3as1BUTCIIA:
(MecTo HaXOXKIEHUS IOPUIMYECKOTO JIMIa/MECTO  PErucTpaluu
(U3NIECKOTO JIHNIA)

Tenedon (pakc) 3asBuTemns:

OO ynonHOMOYEHHOIO  MPEACTABUTENS
3asIBUTEILA:

[TacriopTHBIC JaHHBIEC TPECTABUTEIIS:

(cepnﬂ, HOMCP, KaKUM OpPraHOM M KOIr'la BbIJaH r[acnopT)
JIOKyMEHT, MOATBEPKAAOITUN  ITOJTHOMOYUS
MpeICTaBUTEINS:

(HaMEHOBaHHUE U PEKBU3UTHI JOKYMEHTA)

3ASBJIEHUE
0 BbIJ1a4y€ KOIMM PEIICHUS O COIJIaCOBAaHMM NEPEyCTPOMCTBA U (UJIH) IepEINIaHUPOBKY ITOMEILLIEHHS B
MHOTOKBAPTHPHOM JIOME/aKTa O 3aBEpIICHUH MEPEyCTPOUCTBA U (WITH) MEPEIUIAaHUPOBKE TIOMEIICHUS B
MHOT'OKBapTUPHOM JIOME



[Ipoury BbLAATH KOMHUIO PEIIEHUS O COTJIACOBAHUU TMEPEYyCTpOHCTBA M (WJIHM) MEperiaHUPOBKU
MOMEIIEHUSI B MHOTOKBapTUPHOM JIOME/aKTa O 3aBEpIICHHH TMEPEYCTPONCTBa W (WJIM) MEpPEIUTAHUPOBKE
MOMEIIEHUSI B MHOTOKBapTUPHOM  JIOME, oT Ne ,  BBIIAHHOTO

(HaMMeHOBaHWE YIIOJTHOMOUYEHHOTO OpraHa)

B CBA3HU C

[Ipunoxxenue Ha I

PesynbraT mpenocTaBiieHUs] MyHULIMIIAIBHOW YCIYTH POy (yKa3aTh OAMH U3 MEPEUNCIEHHBIX CIIOCOOO0B):

HanpaBuTts B hopme s3nexTpoHHOT0 ToKyMeHTa B JInunblil kabuner Ha EINI'Y/PIIT'Y

Beigate Ha OymaxkaoM Hocutesne B ML, pacnosioskeHHOM 110 aJipecy
Boigatse Ha 6yMaXHOM HOCHTEJNE MPH JIUYHOM 0OpallleHuu B YIIOJIHOMOUYEHHBIA OpraH

Pemienue 06 oTkasze B mpueMe TOKYMEHTOB, HEOOXOJIUMBIX JUIS MPEJOCTaBICHUS MYHULMIAIBHON YCIyTH
IPOIIY HApPaBUTh (HY>KHOE OTMETUTB):

HamnpaButh Ha 37€KTPOHHYIO MIOUYTY

HamnpaButs B popme 31eKkTpoHHOTO ToKyMeHTa B JInunbiii kabunet va EINIY/PIITY

Brigats Ha 6YM3)KHOM HOCHUTCJIC ITPH JINYHOM O6paI_HeHI/II/I B yr[OJIHOMO‘IGHHLIﬁ oprad
HaHpaBI/ITB IMOYTOBBIM OTHPABJICHUCM

[Ipomry mpoumHpOPMHPOBATE MEHS O XOJ€ MPEJOCTABICHUS MYHHMLMIAIBHOW YCIyTH IyTeM (HYy>KHOE
OTMETHTH):

Hanpasnenust cooOmieHust Ha 3JIEKTPOHHYIO OUTY

Hamnpasnenus B JInunsiii kabunet va EINTY/PIITY

HampaBnenuss pacchUIKM 110 CETH TOABMKHOM pPamuoTeIe)OHHON CBSI3U KOPOTKHUX
TEKCTOBBIX CMC-COOOIICHHIA

C o0Opabotkoli, mepegadyel M XpaHEHHEM IEPCOHAIBHBIX JIaHHBIX B COOTBETCTBHUU C
denepanbHbIM 3aKOHOM OT 27 uronst 2006 r. Ne 152-D3 "O nepcoHalbHBIX TaHHBIX" B TETAX
1 00beMe, HEOOXOAUMBIX JIJIS TTOTYUYCHHS MyHHUITUIIAIbBHOW YCIYyTH COTJIaceH.

TToanuck Jata

(®UO u gomxHOCTh npeactaButens FOJI;
OO ¢puzngeckoro Iuma IMO0 ero MPeICTABUTEINS)



[Tpunoxenue 4
Komy
(pamuust, ©Ms1, 0TYECTBO (TIOCIIEAHEE IPU HATWYNH) —UIs TPaXK/IaH,
MOJTHOE HAUMEHOBAaHUE OpraHu3aliy, (paMuiIis, UMsl, OTYECTBO (IIOCIIEAHEE
NPY HAINYUH) PYKOBOJMTEIS — JUIsl FOPUINUECKHUX JIUILT

Anpec 3agaBUTENS:
(TIOYTOBBIN HHICKC U aJIpeC, aapec DICKTPOHHOU MOYTHI)

Tenedon (pakc) 3asBuTemns:

OTKA3
B IIpUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABIEHUS YCIIyTH
B npueme  1OKYMEHTOB, HEOOXOAMMBIX JUIsl  IPENOCTaBICHUS  YCIYTH:

(YKa3bIBaeTCsi HAMMEHOBAHUE YCIIYTH)
Bam oTka3zaHo 1O clIeIyIOIIUM OCHOBAHUSIM:

Neo  nmynkra | HammeHoBanue ocHoBanud juis | Pa3bsicHeHMe TpuYMH  OTKaza B
PermamenT | oTkasa B mpreMe TOKYMEHTOB | IPUEME JOKYMEHTOB
a

JlomomHUTENHHO HHPOPMUPYEM:

(yxa3biBaeTcs mHGOpMaIus, HeOOX0AUMas Ui yCTPAHEHUS MPUYHH OTKa3a B IPHEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHHS YCIYTH, @ TAKKE UHAsS JOMOJIHUTEIbHAS
uH(pOpMaUs TPU HATUYUN)



[Ipn ycTpaHeHHU BBIIBICHHBIX HEJAOCTATKOB, Bbl BmpaBe 00paTUThCA c
3as1BJICHUEM/YBEOMIICHUEMO 3aBEPIIECHUN TEPEeyCTpoicTBa W (MJIM) TMEPEIUIaHUPOBKU U
JOKYMEHTAMHU 32 PEAOCTABICHUEM MYHULIMIIAJIBHOW YCIIyTOM.

(1OKHOCTB) (moamucs) (pamunms, ©Ms1, OTIECTBO
(mocnenHee — Mpu HAJTUYUN)

[Ipunoxenne 5

Komy
(pamuust, ©Ms1, OTYECTBO (TIOCIIEAHEE MTPU HATWYNH) —UIs TPaXK/IaH,
MMOJIHOC HAMMCHOBAHUC OpraHru3aluu, (baMI/IJ'II/DI, nmMs, OT4YECCTBO (nocneuﬂee
MIPU HAJTMYUHU) PYKOBOJIUTENS — Ul FOPUINYECKUX JIHIL

Anpec 3agBUTENS:

(TTOuTOBBII MHIIEKC U afpec, TenedoH, aapec
9NEKTPOHHOM TOYTHI)

Tenedon (paxc) 3asBurens:

YBEJOMJIEHUE
00 oTKa3e B HCIPABJICHUH OICYaTOK MM OITHOOK

(HauMeHOBaHUE YIOJHOMOYEHHOI'O OpraHa)
Ha OCHOBaHUU OTKa3aHO B
WCIIPABJICHUH OTEYATOK WJIM OLIHUOOK.
JlaHHBI 0TKa3 MOKET OBITh 00KajlOBaH B JIOCY/1I€OHOM MOPSAKE MyTeM HaIpaBieHUs
XKanoObl B , @ TAKXKE B CYZICOHOM TOPSIIKE.

JlomoaHUTENBHO HHPOPMUPYEM:

(ykazpiBaeTcs nH(popMaIus mpu HATUIUH )

(1OJKHOCTB) (moamuce) (pamunus, UMsi, OTYECTBO



(mocneaHee — MU HATTUYUH)

[Ipunoxenue 6

Komy
(pamuust, Ms1, OTYECTBO (TIOCIIEAHEE MIPU HATWYNH) —UIs TPaXK/IaH,
MMOJIHOC HAMMCHOBAHUC OpraHru3alnm, (baMI/IJ'[I/IH, nmMs, OT4YCCTBO (HOCHCZ[HCC
MIPU HAJTUYUH) PYKOBOIUTENS — ISl FOPUINYECKUX JIHIL

Anpec 3agBUTENS:
(TIOYTOBBIN MHAEKC M aJIpec, agpec JIICKTPOHHOH MOYTHI)

Tenedon (pakc) 3asBuTemNs:

OTKA3
B BbI/IayU€ KOMMHU PEIIECHUs O COTJIaCOBAaHUU MEepeyCTPOCTBA U (WJIN) MEPEINIaHUPOBKY TOMEIICHUS B
MHOT'OKBAPTHPHOM JIOME/aKTa O 3aBEepIICHUH NepeyCTPOUCTBA U (MJTH) NEPEIIaHuPOBKE TOMEIIIEHUS B
MHOT'OKBapTUPHOM JIOME

B BbIJaYe KOIIMH

(yka3wiBaetcsa HaumeHoBaHue HITA)
BaMm oTka3zaHO Ha OCHOBaHUU

JlonoaHUTENbHO UHHOPMUPYEM:

(ykaspiBaeTcs nH(poOpMalus IpyU HATHUYUN)

(1OJKHOCTBD) (moanuce) (pamunust, UMs, OTYECTBO
(mocneHee — MpY HAIMYKH )



[Ipunoxenune 7

Komy

®OUO 3asBuTENs

JlokyMeHT, YIOCTOBEPSAIOIINI
JINYHOCTh

YBenomiienne 00 0TKaze B mpueMe JJOKYMEHTOB /1 IPeI0CTABJICHHSA YCJIYTH

MHoro(yHKIMOHAIBHBIN [IEHTP MPEI0CTaBICHUS FOCYAapCTBEHHBIX 1 MYHHIUIIAIBHBIX YCIIyT, paccMOTpeB Baiie 3asBieHue, a
TaloKe IPWIATAIONIMICA K HEMy IIakeT AOKyMeHTOB, MH¢opmupyer Bac o Hanuuum ocHOBaHHMii 1151 0TKa3a B mpueme
AOKYMEHTOB, IPEIyCMOTPEHHBIX 11.2.14 ~AJMHHHCTPaTUBHOIO perJIaMEHTa IPEAOCTAaBICHHS MYHULIUIAIBHOH yCIyrH
"CornacoBaHue IepeyCTPOCTBA U (MITH) MEPEIUIAaHUPOBKH MTOMEIICHUS B MHOTOKBAPTUPHOM JoMe", a HIMEHHO:

[] 3asBICHUE O IEPEyCTPOMCTBE W (WIH) MEPEeIIaHUPOBKH JKUIIOrO NOMELIEHUS, 3asBiIeHHe 00 HCIpaBIECHUU
OIMEYaTOK WJIM OUIMOOK, 3asBJICHUEC O BhIA4€ KOIWU, YBEJOMJICHHE O 3aBEPIICHHH MEPEYCTPOWCTBA U (WIIH)
MEPEIUIAHUPOBKU  TOJaHO (HAMpPaBICHO) B AJMUHHCTPALMIO, B IOJHOMOYHS KOTOPHIX HE BXOJAUT
MPEOCTaBICHHEe MYHHUIUIIAJIBHON yCIyrd (IIOMEIICHWE He HAaXOOUTCA B TpaHUIAX TeppuTopuu (ykas3aTb
HauMEHOBAHHE MYyHHIIMITAILHOTO 00pa3oBaHUs);

[] 3aiBIICHHE O NEPEYCTPOMCTBE M (WMIIM) NEPEIUIAHMPOBKE JKHUIOTO MOMEIICHHS, YBEIOMICHHE O 3aBEPIICHHH
NepeyCTPOMCTBA U (WJIH) MEPEIUIaHUPOBKY, 3asBJI€HHE 00 MCIPAaBICHWH OIEYaTOK WM OMINOOK, 3asBJIECHHUE O
BbIJIaue KOIHMU HE COOTBETCTBYET YCTAHOBJEHHBIM (hopMaM OO HEKOPPEKTHO 3allojHEeHBl IoJs B (opme
(oTCcyTCTBHE 3alONIHEHHMs, HEJOCTOBEPHOE, HEMOJHOE MO0 HENpaBHIBHOE 3aIlOJHEHHE, OTCYTCTBHE MOIIUCH
3asiBUTENS);

[] npencTaBIeHHbIE 3aBUTEIEM JOKYMEHThI YTPATHIIM CHITy HA MOMEHT OOpaIleHHs 32 MyHUIIUIAIbHON yCIIyToi
(IOKyMEHT, yAOCTOBEPSAIOIIMH JHWYHOCTb, MJOKYMEHT, YJOCTOBEPSIONIMH ITOJHOMOYUS MPEACTABUTEIS
3asBUTEN, B CITydae OOpaIlieHHs 3a IPEAOCTABICHIEM MyHHUIMIIAIBHOHN yCIyTH YKa3aHHBIM JIMIIOM)

L] MIpeICTaBJICHHBIC 3assBUTEIEM TOKYMEHTHI HE OTBEYAIOT TPEOOBaHMAM AJIMUHHCTPATUBHOTO PETJIaMEHTa;
[] HalM4ue TPOTHBOPEYMBBIX CBEICHUH B 3asBICHHM O TEPEYCTPOMCTBE M (WIM) MEPEIUIAHUPOBKE JKUIIOTO

NOMEIICHHUS, YBEJOMIICHMM O 3aBEPLICHHM IepeyCTpoicTBa M (WJIM) IEPEeIUIaHUPOBKH, 3asBICHHU 00
UCIIPABJICHUH OIIEYaTOK MM OMIMOOK, 3asBICHUH O BbAA4€ KOIUH U IIPUIIOKEHHBIX K HEMY JOKYMEHTaX;

B coorBercTBHU ¢ m. 2.14 AIMHHUCTPATHBHOIO perjaMeHTa B npueMe Bamiero 3asiBjieHMsi M NaKeTa JIOKyMEHTOB
otkazaHo. [locie ycTpaHeHHs 00CTOSTENBCTB, TOCIYKHUBIINX OCHOBAaHMEM JUIS OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEJOCTABJICHUs! yCIIyTH, BBl MMeeTe paBo MOBTOPHO 0OPAaTUTHCS 3a NPEIOCTaBICHUEM MYHHIUIIAIBHON YCITyTH.

DUO 3asBuTens: TToxmmce:

Jara:
®UO corpyanrnka MOLI; Honnuce:




Hara:
M.IL
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	4.5.3. Результатом административной процедуры является направление МФЦ в Администрацию принятых от заявителя документов.
	4.6.2. Специалист (указать наименование структурного подразделения Администрации), ответственный за прием и регистрацию входящих документов, проверяет полученные документы на их комплектность и расписывается в акте приема-передачи документов от МФЦ в Администрацию с указанием фамилии, имени, отчества (последнее при наличии), должности и проставлением подписи и даты. Курьер МФЦ также проставляет отметку о приеме-передаче документов с указанием фамилии, имени, отчества (последнее при наличии), должности, подписи, даты. Один экземпляр акта приема-передачи с отметкой о принятии возвращается в МФЦ, второй храниться в Администрации.


